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COVID-19 Policy 

Trinity School  

 

TRINITAS ACADEMY TRUST 

This policy supports the Trinitas Principles as outlined below;   

 

We will share responsibility for all of the children in all of the 

schools.  

We will recruit high quality staff because the quality of Trinitas 

Academy Trust is determined by the quality of those who work 

within it.  

We will value our staff by respecting their professional 

competence, through robust monitoring, challenge, and support 

and by rewarding them for their contribution to Trinitas 

Academy Trust. 

We will ensure outstanding achievement for children and staff by 

being strategic, aspirational and not afraid to innovate.  

We will teach our children through a curriculum that engages 

and motivates them, celebrates success, meets their individual 

needs and prepares them for the future.  

We will ensure that the systems within the Trust and the 

organisation of the Trust are coherent, robust and offer best 

value for money. 

We will hold true to our values and aspirations, without 

compromise. 
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Introduction 

Please note that any wording in RED is awaiting Trustee approval.  

The way schools are currently operating in response to coronavirus (COVID-19) is fundamentally 

different to business as usual. This Policy sets out Trinity School’s actions in response to the COVID-

19 Pandemic. The following government advice was published 2 July 2020 and was updated on 14 

January 2021: Actions for schools during the coronavirus outbreak  

National restrictions (Lockdown) for Covid-19 Coronavirus now apply and from 5 January 2021 all 
schools in England were placed in new restrictions, National lockdown – stay at home 
It has been confirmed that schools will remain closed for all, except children of critical workers and 

vulnerable children from 5 January 2021.  

Remote education will be made available for all children, whether or not they are attending school. 

It is imperative that the control measures advised in this risk assessment are followed as far as 

reasonably practical.  

The Principals, Senior Leadership Teams (SLT) and Trinitas Central Services will maintain and update 

all information relating to the development of the epidemic and the current advice from the 

Government, Public Health for England and the Local Authority.  As a result of the rapidly-changing 

situation, there are additional measures that we have adopted which have been written into 

relevant policy addenda and risk assessments. 

We will be re-visiting the policy regularly and updating where necessary.  

We are mindful that children will experience different challenges during lockdown. For instance, 

some will have been bereaved; face challenging or abusive circumstances at home; been victim to 

online abuse; been affected by family members losing their jobs; and some mental health issues will 

have been exacerbated.  We are aware that some of our children on return to school may struggle 

with what they have experienced and they may display this in different ways. In contrast, but 

importantly, some children will have found that being away from school relieved certain anxieties or 

worries and a return to school may be challenging for them. 

The challenges mentioned above may lead to an increase in social, emotional and mental health 

concerns in some children, particularly vulnerable groups (such as children with a social worker and 

young carers). We are ready to support as much as possible. We are aware of potential support 

needs generally, and in particular, will consider the support needs of those that we are already 

aware need additional help, as well as any pupils identified as newly vulnerable on their return to 

school. Furthermore, we may need additional specialist support and access to services such as 

educational psychologists, social workers, and counsellors. 

 

 

  

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak
https://www.gov.uk/guidance/national-lockdown-stay-at-home
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We will:  

 Deliver education remotely to all children during the school closure from the 6 January 2021 

 Continue to use the concepts of ‘bubbles and social distancing’ adhering to our stringent risk 

assessments for those critical and vulnerable children that are attending school 

 Support children to adapt to the ‘new normal’ ways of school life 

 Support the rebuilding of friendships and social engagement 

 Address and equip all pupils to respond to issues linked to coronavirus 

 Support pupils with approaches to improving their physical and mental wellbeing 

 Ensure support for such pupils will include existing provision in the school (although this may 

be delivered, for example over the phone or from specialist staff or support services). 
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Trinity School Belvedere 

 

Home School Agreement – September 2020 

COVID-19 Addendum 
 
 

Trinity School Belvedere Addendum to the Home School Agreement 
 

 
The normal Home School Agreement remains the same - however during the present situation 
please note the addendums below 
 
As a Parent/Carer, I will: 
 

1) Ensure that my child is attending school regularly and punctually (unless self-isolating or 
there are exceptional circumstances). 

2) Support the school’s approach to behaviour management and expectations; accept 
responsibility for my child’s behaviour. 

3) Ensure that the school can contact me remotely and that I have provided up to-date 
contacts. 

4) Inform the school of any circumstances that may affect my child’s learning or emotional 
well-being. 

5) Keep myself fully informed about important school matters through the school’s 
correspondence, letters home, the school’s website, social media, and newsletters. 

6) Notify the school if my child or a member of my child’s household is tested positive for 
Covid-19.   

7) Arrange for my child to be collected if they display any symptoms of ill health, particularly 
symptoms associated with Covid-19. 

8) Should my child or member of their household display symptoms of COVID-19. I agree to 
follow Public Health England’s guidance around self-isolation and keep my child home for 
this period or until such time as a negative COVID-19 test result is received. I will provide the 
school with a copy of the test result. 

 

Home School Agreement 

 

I, as a pupil: 

 Will abide by the Trinity School Code 
 Will attend school regularly 
 Will wear the correct uniform and will not wear jewellery except one watch and one small 

plain stud in each ear, if I wish to do so. 
 Will bring the correct equipment and kit for all lessons. This includes the Trinity 5 (reading 

book, ruler, eraser, pen and pencil) in an appropriate container 
 Will attempt all homework set and ensure I regularly check class charts 
 Can be put in detention after school for lateness, indiscipline or unsatisfactory work. The 

detention will take priority over other commitments. This can be for 15 minutes on the day. I 
may ask to leave the detention at the start in order to inform parents by phoning through 
student services. 

 Will remain on school premises at lunchtime. 
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I/We, as Parent(s)/Carer(s): 

1) Have read the school prospectus 
2) Will support the aims of Trinity School and the Trinity School Code 
3) Will ensure regular, punctual attendance. This means avoiding needless absence and not 

taking holidays during term time. Will notify the school by telephoning the Absence Line of 
any absence on the morning of the first day off. 

4) Will ensure full uniform is always worn.  
5) Will encourage homework and try to provide facilities for homework to be done. 
6) will attend parents’ consultations and read the weekly newsletter. 
7) Will support the school’s ethos especially by ensuring responsible and orderly conduct. 
8) Will support the school’s policy on detentions. 

 

The school agrees to: 

1) Care for your child’s safety and happiness 
2) Provide a balanced curriculum and meet the individual needs of your child 
3) Promote high standards of work and behaviour through building good relationships and 

developing a sense of responsibility. 
4) contact parents if there is a problem with attendance or punctuality. 
5) Let parents know about any concerns or problems that affect their child’s work or behaviour 

and, where appropriate, offer support from local clergy. 
6) Send home regular assessments 
7) Set, mark and monitor homework and provide facilities for children to do homework in 

school. 
8)  Arrange parents’ consultation sessions during which process will be discussed. 
9)  Keep parents informed of school activities through regular parental newsletters. 
10) Make copies of all policies available on request, 
11)  Invite parents to school Eucharist and special services. 
12) Encourage parents to contribute to the further development of Christian values within the 

school. 
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Section 3. Statutory Policies & Addenda for COVID-19 
 

1. Attendance       

Updated 6 January 2021  

Introduction  

This addendum applies from the 6 January 2021 and reflects updated advice from the 

Government concerning attendance and registration of pupils. The prevalence of 

coronavirus (COVID-19) has currently increased and we are in National lockdown – stay 

at home. 

The attendance addenda will take account of additional changes in normal attendance 

procedures in line with the Department for Education’s guidance, which should be read in 

conjunction with this addendum. 

The Law  

It has been confirmed that all schools will remain closed for all, except children of critical 

workers and vulnerable children from 4 January 2021. There is a temporary disapplication of 

offences for non-attendance in schools during the coronavirus (COVID-19) outbreak. This 

means that parents will not be penalised if their child has been told not to attend school 

during this time.  As outlined in the notice ‘It remains a parent’s duty to ensure that their 

child of compulsory school age receives a suitable education in whatever way they can under 

section 7 of the Act and state-funded schools are required to provide remote education to 

pupils who are not attending in certain circumstances by virtue of the Coronavirus Act 2020 

Provision of Remote Education (England)  

Children will be required to access education through the school remotely.  Restricting 

Attendance during the National Lockdown: Schools January 2021 School attendance: 

guidance for schools 

Registration 

Critical workers and vulnerable children who can access schools or educational settings 

Pupils who are not expected to be in school: All pupils who are not expected to be in school 

should be marked as Code X. They are not attending because they are following public health 

advice. 

While parents and carers who are critical workers should keep children at home if they can, 

children with at least one parent or carer who is a critical worker can go to school if required. 

Schools should speak to parents to identify children of critical workers who need to go to 

school; those that do not should be recorded as Code X.  

Where parents of critical workers only need their child to attend school part-time, schools 

should use Code X to record the sessions that the child is not expected to attend. Where the 

child of a critical worker is expected to attend a session and does not do so, the school should 

record the absence as Code C 

https://www.gov.uk/guidance/national-lockdown-stay-at-home
https://www.gov.uk/guidance/national-lockdown-stay-at-home
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/950510/School_national_restrictions_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/950510/School_national_restrictions_guidance.pdf
https://www.gov.uk/government/publications/school-attendance?utm_medium=email&utm_campaign=govuk-notifications&utm_source=be399780-609a-45d9-b6f0-7e3dd66595d7&utm_content=daily
https://www.gov.uk/government/publications/school-attendance?utm_medium=email&utm_campaign=govuk-notifications&utm_source=be399780-609a-45d9-b6f0-7e3dd66595d7&utm_content=daily
https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-educational-provision?utm_source=4493ba16-e0eb-4840-9121-4e6cd72207a8&utm_medium=email&utm_campaign=govuk-notifications&utm_content=daily
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Vulnerable children: As vulnerable children are still expected to attend school full-time they 

should not be marked as Code X if they are not in school (except if they are shielding, self-

isolating or quarantining). We will encourage vulnerable children to attend but if the parent 

of a vulnerable child wishes for their child to be absent from school, the parent should let us 

know that the child will not be attending. This will be recorded as code C (leave of absence 

authorised by the school) unless another authorised absence code is more applicable.  

  



9 
 

2. Behaviour Policy  

 
In the light of the current situation and regarding COVID - 19, addenda to the Trinity School 
Behaviour Policy. 
 

 Normal behaviour rules/rewards/sanctions apply 

 Pupils must stay at a social distance and adhere to all signage / instructions 
displayed across the school (adults in school to remind pupils when 
necessary) 

 Pupils should not play games that include physical contact 

 Pupils not adhering to the NO TOUCHING rules will be reprimanded and 
parents/carers informed 

 Pupils to line up at a social distance in school when asked 

 Pupils to enter and exit the building patiently and separately 

 Pupils to wash hands for 20 seconds/sanitize when entering the building 
and at regular intervals throughout the day 

 Any antisocial behaviour that endangers or intentionally intimidates others 
regarding COVID - 19 rules (including spitting or deliberately coughing at 
others, not following social distancing arrangements) will result in sanctions 
being applied 

 Pupils to follow the signs and special routes in place (for example one way 
system) 

 

Any pupil who commits a serious or persistent breach of the COVID-19 protection rules may 
be sanctioned by the Principal using the full range of sanctions available, dependent on the 
seriousness of the breach, up to and including in extreme cases permanent exclusion. 

 

  



10 
 

3. Child Protection and Safeguarding Policy  

     Updated 6 January 2021 

Date Agreed by Trustees:  

Please note that any wording in RED after 1 September 2020 is awaiting Trustee approval. Once 

approved, this should revert to BLACK. 

 

Important contacts 

ROLE NAME CONTACT DETAILS 

Designated safeguarding 
lead (DSL) 

Darren Heimsath Via Reception: 01322 441371 

Deputy DSL or CPO Kathryn Frawley Via Reception: 01322 441371 

Designated member of 
senior leadership team if 
DSL (and deputy) can’t be 
on site 

Darren Palmer Via Reception: 01322 441371 

Principal Simon Godden Via Reception: 01322 441371 

Local authority designated 
officer (LADO) 

Sharon Ackbersingh  Civic Offices, 2 Watling Street, 
Bexleyheath, DA6 7AT 020 3045 
4553 

Sharon.Ackbersingh@bexley.gov.uk 

 

MASH   

Chair of Governors Reverend Canon David 
Herbert 

Via Reception: 01322 441371 

 

Unless covered here, our normal Safeguarding and Child Protection Policy continues to apply. 
 

1. Scope and definitions 

While COVID-19 measures remain in place, the safeguarding and child protection policy will take 
account for of the continuation of some changes in normal safeguarding and child protection 
practice in response to coronavirus (COVID19) 

This addendum applies due to COVID-19, and reflects updated advice from the Department of 
Education (DfE) and our 3 local safeguarding partners, known as Bexley SHIELD: Bexley Safeguarding 
Partners   
Coronavirus briefing safeguarding guidance and information NSPCC  

 
Trinity School is part of Trinitas Academy Trust and we are working closely with our partner schools 
in collaboration with the Trust’s CEO, Trustees, Governors and Trinitas Central Services (TCS) to 
continue to safeguard all our children and staff during this time.   

mailto:Sharon.Ackbersingh@bexley.gov.uk
http://www.bexleylscb.org.uk/
http://www.bexleylscb.org.uk/
https://learning.nspcc.org.uk/media/2154/coronavirus-briefing-safeguarding-guidance-and-information.pdf
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Core Safeguarding Principles 

We will continue to have regard to the statutory safeguarding guidance, Keeping Children Safe in 
Education September 2020  

Although we are operating in a different way to normal, we are still following these important 
safeguarding principles: 

 The best interests of children must come first 

 If anyone has a safeguarding concern about any child, they should continue to act on it 
immediately 

 A Designated Safeguarding Lead (DSL) or deputy DSL should be available at all times  

 Children should continue to be protected when they are online 

 It’s essential that unsuitable people don’t enter the school workforce or gain access to 
children 

Staff will continue to be alert to any signs of abuse, or effects on pupils’ mental health that are also 
safeguarding concerns, and act on concerns immediately, whether the child is in school or this is 
brought to our attention when the child is not attending school, including concerns of their activity 
whilst online.   

DSL (and deputy DSL) arrangements 

We will ensure that DSLs (and deputies) will know who the most vulnerable children in our school 
are and they will be monitored closely.  

For parents or children that contact the school, the school office will contact the DSL or deputy DSL 
who will respond as soon as possible.  

Safeguarding concerns that are related to the current COVID-19 pandemic and new ways of working 
may need to be discussed with Trinitas Academy Trust’s Safeguarding Lead who will be available 
remotely and virtually.  

Safeguarding for children not attending school 

There may be times when a child is unable to attend and this could include: 

 medical advice from a specialist    

 children who are self-isolating   

 Government instruction to commence remote learning for all except key worker and 
vulnerable children   

We will continue with our contact plans for these children, if we have safeguarding concerns. 

If we can’t make contact and the child is known to children’s social care, we will contact the 
department no later than 10.00am or if we have a concern that the child may be at significant risk of 
harm or in immediate danger, the police will be contacted. 

Contextual Safeguarding  

Peer-on-Peer/Child-on-Child Abuse 
We will continue to follow the principles set out in Keeping Children Safe in Education 2020 when 
managing reports and supporting victims of peer-on-peer/ Child-on-Child abuse. 

County Lines 
The issue of county lines has evolved during the COVID-19 pandemic: with schools closed and people 
spending more time online, it is thought that gangs have been able to more easily locate vulnerable 
young people, and gang activity has been fuelled. This, coupled with reduced services, has caused 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
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concern that more young people were, and still are, in potentially unsafe environments with limited 
detection and access to support.  

It is important that, as with all safeguarding issues, ‘county lines’ is approached with an ‘it could 
happen here’ attitude. Any child can be exploited, regardless of their background. 

Further information on county lines can be found in the article here. 
 

Online Safety and Remote Learning 

We will commence remote learning from the 6 January 2021. We have reviewed our Safeguarding 

and Child Protection Policy addenda to reflect the move to remote education for most pupils.  

safeguarding procedures and remote education   

Mr Cattell is the named senior leader team with overarching responsibility for the quality and 

delivery of remote education, including ensuring that the expectations for remote education for 

both children and staff are met. 

Get laptops and tablets for children who cannot attend school due to coronavirus (COVID-19) 

The school will continue to provide a safe online environment. Filters and monitoring systems will 
remain in place. If IT staff become unavailable, school leaders will ensure that contingency plans are 
put in place. 
 
The UK Council for Internet Safety provides information to help governing boards and proprietors 

assure themselves that the correct safeguards are in place 

We will adhere to our Online Safety Policy and Education and Remote Learning Policy and the 
guidelines on acceptable use of technology and staff/pupil relationships and communication, 
including the use of social media. 

Staff will continue to be alert to signs that a child may be at risk of harm online, and act on any 
concerns immediately, following our reporting procedures and contacting the DSL or deputy DSL. 

We will make sure children know how to report any concerns they have back to our school, and 
signpost them to other sources of support too.  

Where staff are interacting with children online, they will continue to follow our existing code of 
conduct and /IT acceptable use policy.  

Working with Parents and Carers 

We will make sure parents and carers: 

 Are aware of the potential risks to children online and the importance of staying safe 
online 

 Know what our school is asking children to do online, including what sites they will be 
using and who they will be interacting with from our school 

 Are aware that they should only use reputable online companies or tutors if they wish to 
supplement the remote teaching and resources our school provides 

 Know where else they can go for support to keep their children safe online 

Reporting Concerns 

All staff must follow our normal procedures, ensuring that the reporting protocol is followed. 

 If there is a concern or a disclosure that occurs outside of the school environment, staff 
must contact the DSL or Deputy DSL via their mobile number and follow their advice. 

https://www.stoneking.co.uk/literature/e-bulletins/independent-schools-duties-light-county-lines-child-criminal-exploitation
https://get-help-with-remote-education.education.gov.uk/safeguarding.html
https://www.gov.uk/guidance/get-laptops-and-tablets-for-children-who-cannot-attend-school-due-to-coronavirus-covid-19?utm_medium=email&utm_campaign=govuk-notifications&utm_source=d68a9a33-b21e-425e-95fa-30e9f5b37487&utm_content=daily
https://www.gov.uk/government/publications/online-safety-in-schools-and-colleges-questions-from-the-governing-board
https://www.gov.uk/government/publications/online-safety-in-schools-and-colleges-questions-from-the-governing-board
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 We will continue to work with and support children’s social workers, where they have 
one, to help protect these vulnerable children. 

 We will refer where necessary to the Multi Agency Safeguarding Hub (Mash)  

Staff are aware that this difficult time potentially puts all children at greater risk. 

Working with Other Agencies 

We will continue to work with children’s social care and with virtual school heads for looked-after 
and previously looked-after children. The DSL and deputy DSLs are aware of any changes in the 
multi-agencies systems and procedures. 

Safeguarding file transfer arrangements  

DSLs must ensure that child protection files are transferred to a new school / setting / college as 

soon as possible as part of transition.   

DSLs should contact the DSL of the receiving school to discuss children with CP and CIN plans. It is 

recommended that at this time these discussions take place virtually or on the phone. 

If any safeguarding information is logged following the handover of files, this should be discussed by 

the DSLs and details should be sent to the receiving DSL via egress so that the chronology log and 

pupil file can be updated, until the child starts the school, unless siblings continue to stay within the 

original school and details will be shared accordingly. 

Concerns About a Staff Member  

We will continue to follow the principles set out in part 4 of Keeping Children Safe in Education.  

Staff should continue to act on any concerns they have immediately. 

The procedures in place remain. 

We will continue to refer adults who have harmed or pose a risk of harm to a child or vulnerable 
adult to the LADO  

We will continue to refer potential cases of teacher misconduct to the Teaching Regulation Agency. 
We will do this using the email address Misconduct.Teacher@education.gov.uk for the duration of 
the COVID-19 period, in line with government guidance. 

Mental Health 

Where possible, we will continue to offer our current support for pupil mental health for all pupils.  

We will also signpost all pupils, parents and staff to other resources to support good mental health 
at this time. 

We will contact our parents who we know have reduced mental health to check how they are.  

When setting expectations for pupils learning remotely and not attending school, teachers will bear 
in mind the potential impact of the current situation on both children’s and adults’ mental health. 

Staff Recruitment, Training and Induction 

Recruiting new staff  

We continue to recognise the importance of robust safer recruitment procedures, so that adults 
who work in our school are safe to work with children. We will continue to follow our safer 
recruitment procedures, and part 3 of Keeping Children Safe in Education. 

In urgent cases, when validating proof of identity documents to apply for a DBS check, we will 
initially accept verification of scanned documents via online video link, rather than being in physical 
possession of the original documents. This approach is in line with revised guidance from the DBS. 

mailto:Misconduct.Teacher@education.gov.uk
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New staff must still present the original documents when they first attend work at our school. 

Safeguarding Induction and Training 

We will make sure staff are aware of changes to our procedures and local arrangements. 

New staff will continue to receive: 

 A safeguarding induction – including confirmation of current DSL arrangements 

 A copy of our Safeguarding and Children Protection Policy (and this addenda) 

 Keeping Children Safe in Education 2020 part 1 2020 

 All existing staff will have safeguarding basic training including updates for KCSIE 2020 before 
the school re-opens to pupils. Changes to local arrangements will be communicated to all staff 
by the DSL /Deputy DSL  

 During this time, staff will be given links to continue safeguarding CPD via e-learning.     
  
 Existing Staff training  

 All existing staff have had various safeguarding training including basic awareness and have 

read part 1 of KCSIE 2020.  

 Changes to local arrangements will be communicated to all staff by the DSL / Deputy DSL.  

 During this time staff will be given links to continue safeguarding CPD via e-learning.    

GDPR 

Whilst the school must continue to have appropriate regard to data protection and GDPR this does 

not prevent the sharing of information for the purposes of keeping children safe. Further advice 

about information sharing can be found at paragraphs 76-83 of Keeping Children Safe in Education 

2020 

 

Change in legislation to private fostering/host family arrangements 

The Government have amended some of the timeframes to the Children (Private Arrangements for 
Fostering) Regulations 2005 to provide more time for visits to take place during the coronavirus 
(COVID-19) pandemic period. Under these regulations, initial visits to planned or existing private 
fostering arrangements must take place within 7 days of the local authority learning of such 
arrangements. These regulations have been amended so that the visit takes place within 7 days or as 
soon as reasonably practicable, to allow for flexibility where it is not possible to conduct the visit 
within 7 days. The Government is allowing flexibility in the maximum interval between visits during 
the pandemic period – currently every 6 weeks in the first year, and every 12 weeks thereafter. 

 If the school is informed of a private fostering or host family arrangement being in place we will 
immediately notify the local authority of where the child resides. 

Monitoring Arrangements 

We will continue to review this addendum where necessary, to reflect any updated guidance from: 

 The DfE National lockdown – stay at home 
 

 The 3 local safeguarding partners – Bexley Shield 

 The local authority about children with education, health and care (EHC) plans, the local 
authority designated officer and children’s social care, reporting mechanisms, referral 
thresholds and children in need 

 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/guidance/national-lockdown-stay-at-home
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The Department for Education COVID-19 helpline is available to answer questions. 

DfE coronavirus helpline: emailDfE.coronavirushelpline@education.gov.uk Telephone0800 046 8687 

Bexley Safeguarding Partners – SHIELD will give regular updates on their website and e-bulletins are 

available Bexley Safeguarding Partners    

This policy will be reviewed at a minimum every 3 weeks by Elizabeth Hayle, Trinitas Academy Trust 
Safeguarding Lead.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:DfE.coronavirushelpline@education.gov.uk
http://www.bexleylscb.org.uk/
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4. First Aid  

Updated 22 October 2020 

 

All staff have a statutory obligation to follow and co-operate with the First Aid Policy requirements 
unless amended in this COVID-19 addendum. 
 
Requalification training  
The first aid training industry in England is confident that enough courses will now be available for all 
required requalification training to take place and we will wherever possible book staff on to the 
courses.  
 
Interrupted first aid training 
If because of coronavirus, staff cannot complete training for their first aid qualification within the 
usual timeframe, training can restart later as long as: 
 

 a full recap of training delivered before the interruption is done before moving onto 
undelivered modules 

 the awarding body is content that you can show: 
 a full understanding of all aspects of the course content 
 the knowledge required and competencies at the end of the training 

 
Training delivered in school 
When training is delivered on the school premises, the external trainer must forward a copy of their 
companies COVID-19 risk assessment before the date they are booked, as it will need to be 
approved by the Principal before training is allowed to take place.  The trainer must adhere to the 
school’s Visitors Policy and Addenda.  
 
A first aider will be available at all times during the school day.  
 
Personal hygiene 
Extra measures to further safeguard staff that provide first aid are now necessary in light of the 
COVID-19 Pandemic. Staff must follow normal school procedure as well as the following: 

Clean your hands more often than usual and thoroughly for 20 seconds with running water and soap 
and dry them thoroughly with paper towels, or use alcohol hand rub/sanitiser ensuring that all parts 
of the hands are covered, particularly after arriving at school, touching your face, blowing your nose, 
sneezing or coughing, and before eating or handling food. 

Children and young people will be told to wash their hands after an injury.  

Personal protective equipment (PPE) 
A range of PPE will be worn if a child needs to receive first aid. This should include, at the minimum, 
apron and gloves.  
 
Full PPE should be worn by staff caring for a child that is displaying COVID-19 symptoms if a distance 

of 2 metres cannot be maintained. 

 

For further details, please click on the link: 

Schools reopening first-aid guidance note June 2020 

 

Please note these videos on putting on and taking off PPE and the poster guide. 

https://i.emlfiles4.com/cmpdoc/2/2/6/0/0/1/files/668341_schools-reopening-first-aid---guidance-note--june-2020..pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/877658/Quick_guide_to_donning_doffing_standard_PPE_health_and_social_care_poster__.pdf
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Putting on – youtube Putting on PPE 

Taking off – youtube Taking off PPE 

 
Symptoms of COVID-19 
If anyone in school becomes unwell with a new, continuous cough or a high temperature, or has a 

loss of, or change in, their normal sense of taste of smell, they must be sent home and advised to 

follow the Government guidance for households with possible COVID-19 infection. 

 

If a child is awaiting collection, they will be moved, if possible, to a room where they can be isolated, 

behind a closed door, with appropriate adult supervision if required depending on the age of the 

child or young person. Ideally, a window should be opened for ventilation. If it is not possible to 

isolate the child or young person, move them to an area which is at least 2 metres away from other 

people. The room in which the child was before isolation will be evacuated and deep cleaned by the 

cleaning staff, together with the room or area in which they awaited collection. 

 

If a child or young person need to use the toilet facilities whilst waiting to be collected, they should 

use a separate toilet, if possible. The toilet facilities will receive a deep clean after the child has left 

by the cleaning staff.  

 

If a member of staff has helped someone with symptoms they do not need to go home unless they 

develop symptoms themselves. They should wash their hands thoroughly for 20 seconds after any 

contact with someone who is unwell.  

 
CPR updated advice in relation to COVID-19 
Because of the heightened awareness of the possibility that the victim may have COVID-19, 
Resuscitation Council UK offers this advice:  

 Recognise cardiac arrest by looking for the absence of signs of life and the absence of normal 
breathing. Do not listen or feel for breathing by placing your ear and cheek close to the 
patient’s mouth. If you are in any doubt about confirming cardiac arrest, the default position 
is to start chest compressions until help arrives.  

 Make sure an ambulance is on its way. If COVID - 19 is suspected, tell them when you call 
999 

 If there is a perceived risk of infection, rescuers should place a cloth/towel over the victim’s 
mouth and nose and attempt compression only CPR and early defibrillation until the 
ambulance arrives. Put hands together in the middle of the chest and push hard and fast. 

 Early use of a defibrillator significantly increases the person’s chances of survival and does 
not increase risk of infection.  

 PPE should be worn. 
1) After performing compression-only CPR, all rescuers should wash their hands thoroughly 

with soap and water; alcohol-based hand gel is a convenient alternative. They should also 
seek advice from the NHS 111 coronavirus advice service.  

 
Administering medicine in school 
All children’s medication will now be kept in the vicinity that they are based. Universal medication 
for asthma (where appropriate) and auto-injectors will remain in Student Services, or an appropriate 
location close to pupil activity.  Staff must, at the least, wear a PPE minimum of gloves and apron if 
supporting a child taking medication and both child and adult must wash their hands thoroughly 
afterwards. 
 
 

 

https://youtu.be/ozY50PPmsvE
https://youtu.be/ozY50PPmsvE
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Calling an ambulance and notifying parent /carers  

The school will call an ambulance before contacting parents if a child becomes seriously ill or has a 

significant injury. We must safeguard our staff to exposure of COVID-19 and will want to eliminate 

travel and being asked to attend hospitals as much as possible. Therefore, it is imperative that 

contact numbers are up to date and that parents/carers have a named person who will be close to 

the vicinity of the school, in order to travel with the child to hospital if required. If the named person 

does not arrive before the ambulance takes the child/young person to the hospital a member of 

staff will travel to the hospital in their own vehicle, so that they can travel back. They will be 

provided with PPE and stay with the child at the hospital until the parent/carer or named person 

arrives.  

Serious Accident 
                 

● In the event of a serious incident an ambulance is always called and parents/carers are then 
contacted. 

● We will follow the actions for notification of parent/carer in this addendum. 
● For all incidents the schools ‘critical incidents’ plan as outlined in every risk assessment will 

be followed. 
 
Monitoring and review 
This addendum will be reviewed by Elizabeth Hayle, Trust Safeguarding Lead, every 3 weeks or in 
light of new government guidance as and when it is published. 
 
 

Separate information will be published regarding COVID-19 testing in school. 
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5. Health and Safety Addendum 
Updated 6 January 2021 
 
The Principal and Senior Leadership Team have carried out a stringent risk assessment for health and safety 
procedures. A copy is available on request.  
 
If someone develops symptoms at school, they must be isolated in a separate room and sent home 

immediately to begin self-isolation and get tested within 3 days of symptoms appearing. The person with 

symptoms must follow the stay at home guidance and it is now law that people are required to self-isolate 

when instructed to do so by NHS Test and Trace.  An NHS COVID-19 app is now available to download on the 

App Store or Google Play to assist this purpose. 

 
To make the school as safe as possible we have: 

 completed a 'risk assessment', and taken reasonable steps to prevent potential risk from COVID-19 in 
school 

 followed the government guidelines on safer working 

 adhere to advice on working safely during coronavirus from the Health and Safety Executive (HSE) 
HSE-Coronavirus  

 
There are many risks and factors that we have needed to take into account in response to an increasing 
amount of pupils re-entering the school. Please refer to Appendix 1. 
Schools must take swift action when they become aware that someone who has attended has tested positive 
for coronavirus (COVID-19).  
 
Testing  
Schools must take swift action when they become aware that someone who has attended has tested positive 
for coronavirus (COVID-19).  
 
Suspected case or advice: 
Ring the DfE helpline 0800 046 8687 – press the right option 
Also Email: C19PHResponseCell@bexley.gov.uk and your Systems Leader – eis@bexley.gov.uk 
 
Positive case: 
Ring 0800 046 8687 – press the right option for positive test (Option one) 
Also email: Email: C19PHResponseCell@bexley.gov.uk and your Systems Leader – eis@bexley.gov.uk   
Schools will be put through to a team of advisers who will inform them of what action is needed based on the 

latest public health advice. If, following triage, further expert advice is required the adviser will escalate the 

school’s call to the local health protection team. The health protection team will also contact schools directly if 

they become aware that someone who has tested positive for coronavirus (COVID-19) attended the school - as 

identified by NHS Test and Trace. 

We will ensure that staff members, pupils and parents/carers understand that they will need to be ready and 

willing to book a test if they are displaying symptoms and not attend school or be sent home to self-isolate if 

they develop symptoms in school and let the school know the result of the test when known, immediately.  

Health and Safety logs need to be updated with details and we will also notify Trinitas Academy Trust of any 
confirmed cases and they will conduct an internal Track and Trace procedure. An Inconclusive test result will 
result in the household continuing to self-isolate and a repeat test will be required. 

If you don't have symptoms: 

No symptoms mobile testing sites – don’t need to be pre-booked walk-in 

The borough’s no symptom mobile testing sites will be open to anyone who does not have symptoms but is at 

increased risk of COVID. 

 

This includes people who have: 

 household contacts with symptoms or household contacts who have tested positive 

https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19
https://www.hse.gov.uk/news/coronavirus.htm
mailto:C19PHResponseCell@bexley.gov.uk
mailto:eis@bexley.gov.uk
mailto:C19PHResponseCell@bexley.gov.uk
mailto:eis@bexley.gov.uk
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
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 people who work in a public-facing capacity in the public, private or voluntary sector 
You do not need to book a test for this site. 

The tests are quick and the results will be text or emailed within 24 to 72 hours. If you are tested positive you 

will need to isolate immediately for 10 days. 

Covid-19 no symptoms rapid testing 

Bexley’s no symptoms rapid testing site is open to anyone who does not have virus symptoms and is 11 years 

or over. 

 

This includes people who are: 

 a key worker (encouraged to get tested twice weekly) 

 household contacts of a person testing positive for coronavirus within the last 10 days 

 a resident or worker in Bexley 
You need to book a test for this site. The tests are quick to take and the results will be text or emailed within 

around 1 hour. If you are tested positive you will need to isolate immediately for 10 days and book a 

confirmatory laboratory covid-19 test. 

What is regarded as close contact? 
Close contact means: 
(i) direct close contacts who had face to face contact for any length of time within 1 metre, including being 
coughed on, a face to face conversation or physical skin to skin contact.  

(ii) Proximity contacts who have had extended close contact within 1 to 2 metres for more than 15 minutes 

(iii) Someone who travelled in the same vehicle with the infected person. 

Household members of those contacts who are sent home do not need to self-isolate themselves unless the 
child, young person or staff member who is self-isolating subsequently develops symptoms. 

If someone in a class or group that has been asked to self-isolate, develops symptoms themselves within their 
self-isolation period they should follow guidance for households with possible or confirmed coronavirus 
(COVID-19) infection and get a test. 

Pupils and staff will be offered a rapid test called ‘’lateral flow testing’ from January. The gov.uk website has 
published details of the rapid asymptomatic testing programme. Pupils and parents are expected to cooperate 
with this testing programme to minimise risk on the return to school post-lockdown and also for those pupils 
who are in school during the lockdown period. 
 
Use of face covering in schools  
 
From Monday 19th October, all pupils will be required to wear a face covering when moving around 
communal areas of the school. Pupils may elect to keep their face covering on during lessons, though this is 
not compulsory. Face coverings must be plain. If a child is unable to wear a face covering, parents must contact 
the school and the pupil will be issued with an identifying badge. 
Face coverings also applies for short periods indoors, for use in communal areas of the school such as 
corridors for staff. Staff may wish to wear a face shield whilst teaching. 
In addition, the DfE has clarified that where following appropriate risk assessment(s) and supportive 
discussions with staff, it may be appropriate in individual circumstances or situations to allow/enable staff to 
use face covering  
 
Ventilation  

We will keep occupied spaces well ventilated and will follow the HSE guidance - Ventilation HSE Guidance  

  

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/guidance/asymptomatic-testing-in-schools-and-colleges
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
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6. Looked After Children Policy  
 

The Department for Education’s (DfE’s) definition of ‘vulnerable children’ includes those who have a 

social worker, including children looked after by the local authority (LAC). We will continue to have 

regard to the statutory safeguarding guidance, Keeping Children Safe in Education and Promoting 

the health and wellbeing of LAC Promoting the health and wellbeing of looked after children   

We will support these children in partnership with social workers and the local authority’s virtual 

school head (VSH) for looked-after children. The Designated Teacher for this will be: Mr Heimsath. 

Attendance 

The expectation is that all LAC will attend school from 7 September 2020. This is also the case during 

the National lockdown from the 4 January 2021, as LAC will be offered a place as a vulnerable pupil.  

If by agreement it continues to be the case that a LAC or previously LAC does not attend school for 

an authorised reason during the COVID-19 pandemic, we will put a contact plan in place and remote 

learning will commence. 

We will contact the child’s social worker no later than 10.00am if we have not had any contact with 

the carer.  

The Designated Teacher will provide regular updates to the relevant local authority virtual school. 

Risk Assessment and Contact  
We will carry out a risk assessment for all LAC children with a social worker who: 

● will not be able to attend school e.g. - where the child has a medical condition and their 
specialist has advised not to attend school or; 

● would usually attend but have to self-isolate 

The risk assessment will set out: 

● How often the school will make contact 
● How we will make contact 
● Raise any concerns with the DSL/Designated Teacher as arises as a result of contact 
● All general contact with LAC must be logged. 

 
 
Help with technology and remote education during coronavirus (COVID-19) 
Following the announcement by the Secretary of State for Education on Sunday 19 April, laptops and 
tablets are now available to help the most disadvantaged young people access online learning and 
social care services. Including: 

 LAC   

 Care leavers    

laptops and tablets will be distributed directly to schools affected by a local coronavirus 
(COVID-19) outbreak. 
 
Trinitas Academy Trust will work with schools to identify eligible young people, and place an 
order. Where care leavers, children with a social worker at secondary school and 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/promoting-the-health-and-wellbeing-of-looked-after-children--2
https://www.gov.uk/guidance/get-help-with-technology-for-remote-education-during-coronavirus-covid-19
https://www.gov.uk/guidance/get-help-with-technology-for-remote-education-during-coronavirus-covid-19
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disadvantaged children do not have an internet connection, they will also receive a 4G 
router. 
 
Schools will be able to keep these devices once they have reopened, allowing children and 
young people to continue to learn and receive support at home in the future.  
 

Multi agency working, child protection conferences and PEP meetings  

We recognise that there may be instances where multi-agency working will need to be conducted 

differently during this period, within the framework set out in law. We will continue to contribute 

reports as appropriate and will take part in child protection conferences and Personal Education Plan 

(PEPs) meetings, using video conferencing or conference calling where appropriate. We will continue 

to work with local authorities and other agencies in ensuring that vital information sharing and joint 

risk assessments continue to benefit LAC children. 

We will continue to work with children’s social care and with virtual school heads for looked-after 

and previously looked-after children. The DSL and Designated Teacher are aware of the changes in 

the multi-agencies systems and procedures during COVID-19 and will make most contact remotely. 
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7. SEN-D Addendum  

      Updated 6 January 2021 

The Department for Education’s (DfE’s) definition of ‘vulnerable children’ includes children and 

young people who have an Educational and Health Care Plan (EHC plan) up to the age of 25. We will 

continue to have regard to the statutory safeguarding guidance, Keeping Children Safe in Education 

and  Promoting the health and wellbeing of looked after children   

The Coronavirus Act 2020 allows the Secretary of State, where appropriate, to temporarily lift the 

statutory duty on local authorities to maintain the precise provision in EHC plans, with local 

authorities needing instead to apply ‘reasonable endeavours’ to support these children and their 

families.  

Following the government advice for National Lockdown, Trinity School will continue to be open to 

pupils with EHCPs from 6 January 2021. Those pupils whose parents have declined a place in school will 

be able to access remote learning via the school's virtual classroom. Please see attendance addendum in 

addition to the SEN-D addendum.   

Supporting children with additional needs 

Children and young people with high needs, including disadvantaged pupils, SEND and vulnerable pupils, 

have the right structures and provision in place to help remote education.  SEND resources 

Safeguarding  

We want children to be in school, if safe to do so. Careful consideration must be taken for each 

individual child’s needs and capacity to follow new rules, particularly in regards to our adaption of 

social distancing rules whilst in school. For some children, this may be difficult for them to conform.  

We must safeguard everyone as much as possible, therefore, if we consider that a child would not 

be able to adjust to the new rules safely we will ask parents to contemplate that the child stays at 

home and we will continue to support the child and parent/carer remotely.   

Where children with EHC plans attend school, we will endeavour to ensure a safe space for these 

children to flourish.  

If we are concerned that a child is at risk of significant harm or in immediate danger, we will follow 

our Safeguarding and Child protection procedures.  

The school will share safeguarding links and advice on its website. 

Risk Assessment 

Risk assessments will consider children without an EHCP where the following may apply: 

 the potential health risks to the individual from COVID-19, bearing in mind any underlying 

health conditions. This will be on an individual basis and with advice from an appropriate 

health professional where required. 

 

 the risk to the individual if some or all elements of their EHC plan, or any high level of SEND 

support, cannot be delivered at all, and the risk if they cannot be delivered in the normal 

manner or in the usual setting the ability of the individual’s parents or home to ensure their 

health and care needs can be met safely. 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/promoting-the-health-and-wellbeing-of-looked-after-children--2
https://edtech-demonstrator.lgfl.net/guidance/special-educational-needs
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 the potential impact on the individual’s wellbeing due to changes to routine or the way in 

which provision is delivered. 

 the availability of appropriately trained staff (school will liaise with the local authority if a 

place is needed for an eligible child, but the school is unable to provide the specialist staffing 

for them). 

Support for social and emotional development 

School understands that children’s social and emotional development is particularly at risk within 

the current national climate and period of school closure. Individual risk assessments for children 

with EHC plans, and those who require significant levels of SEND support, will consider children’s 

social and emotional development and will ensure that contact plans are in place to enable at least 

fortnightly review. Regular contact between school staff and parents/children will be central to 

identifying when additional support may be needed. Where concerns are raised or are apparent 

within these communications, the child’s risk assessment will be reviewed by the SENCO along with 

the school’s senior leader team and the school’s principal and appropriate action and onward 

referrals considered. 

Many children and young people with EHC plans and/or high level SEND needs can safely be 

supported at home. This could be for various reasons, including because: 

 they do not need irreplaceable care or health provision 

 the services they most need can be moved from their educational setting into their home 

 their parents can meet their needs full-time 

 they are able to follow hygiene and social distancing practices at home 

 due to their health vulnerabilities, they are safer in the more stringent social distancing 
environment of their home 

 

Arrangements for assessing and reviewing children’s progress 

Trinity School recognises that assessments and reviews of children’s progress will continue to be 

necessary for some purposes during any period of school closure, mainly for the purpose of 

statutory assessment and review for new or existing EHC plans and for other assessments being 

completed by external professionals, for example, community paediatricians. 

Where this is required, the SENCO will maintain communication with parents and relevant 

professionals to share, with necessary consents, the most current assessment information and 

professional observations that the school holds. 

Where children’s EHC plans are due for review within the period of school closure, the school will 

discuss arrangements with parents, children, the Local Authority and professionals involved in the 

plan to decide whether arrangements for a ‘remote review’ should be made, or whether reviews 

should be postponed until it is possible to meet with all parties involved in the plan. The SENCO will 

make the necessary arrangements following this decision. 
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Remote Learning 

Class Teachers and/or the SENCO will call all their children’s parents/carers weekly to discuss home 

learning, discussions around appropriate learning activities, adaptions to learning 

resources/activities and discussions of strategies for supporting children at home. All contact will be 

logged and where concerns arise the SENCO will consider any referrals as appropriate. 

For children with SEND, with or without an EHC plan, differentiation will be included within year 

group home learning to support them in accessing appropriate learning activities. Teachers will also 

be mindful of the availability of support and resources when setting accessible home learning for 

children with SEND with or without a EHCP. 

Working with other agencies or providers 

Trinity School will continue to maintain remote contact with other professionals during this period of 

school closure. This will particularly include liaison with the Local Authority’s SEN department, 

Speech and Language Team, Early Intervention Team and Educational Psychology Service within the 

Local Authority.  

Transition 

Trinity School’s approach to supporting children with transition will continue to be reviewed in line 

with all available DfE and government guidance. 

There will be no home visits – these will be replaced by telephone calls and virtual meetings with 

outside agencies including Year 6 teachers and primary SENCos 

This addendum will be reviewed by the SENCO every 3 weeks or in light of new government 

guidance as and when it is published. 
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COVID-19 Risk Assessment for Trinity School 15 June 2020 – individual pupil 
 

 

Reason for completing this risk assessment  

Can we maintain the highest standards of safety for adults and children? This risk assessment and checklist will support the decision to 

whether each individual pupil with additional needs stays at home or attends school during the COVID-19 Pandemic.  

 

The risk assessment can be revisited at any time at the request of the school or parent.  

Pupil Details 

Name of pupil:  DOB:  Class: 

Does the pupil have an EHC plan? <Yes/no> Does the pupil have additional learning or 

behavioural needs but no EHC plan? 

<Yes/no> 

Does the pupil have a social worker? <Yes/no> 

Does the pupil have a medical condition?  

Are they considered extremely vulnerable or 

clinically vulnerable? 

<Yes/no> 

Is the pupil on the school’s own vulnerable 

register? <Yes/no> 

Do parent (s)/ carer (s) believe the pupil or student is 

safer at the educational provision or at home? 

<School/home> 

 

 Safeguarding, EHC, Health, Behaviour 

needs  

Yes/No  COVID-19 risk to pupil/staff  Control measures necessary?  

Are there any potential safeguarding risks if the 

child does not attend school?  

 For example:  
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  Danger to themselves if at 

home? 

 Danger to their family if at 

home? 

 Danger to the community if 

at home? 

If the child needs a supporting adult, will there 

be the same adult or adults every day? 

 

If no, how will we minimise cross-contamination 

   

Will the child need an adult to complete a direct 

handover to/from their parent? 

 

If yes, how will this be managed appropriately? 

   

Does the child require access to particular 

resource or equipment to support their SEND 

needs? 

   

What are the child’s current health risks? 

 

   

What are the behavioural risks?  For example 

1) Runner 

2) Walks out of classroom 

3) Refuses instructions 

4) Altercations with other pupils 
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5) Spitting  

 Hygiene  

Can the child understand and demonstrate the 

20-second handwashing routine without adult 

intervention? 

 

If no, what steps must be in place to ensure 

safety and reduce risk of infection to adult and 

child? 

 

 

   

Can the child demonstrate good respiratory 

hygiene (coughing/sneezing etc) 

 For example 

1) Use it, bin it, rule for tissues 

2) Sneeze, cough into middle 

of arm 

 

Does the child have any personal health or 

intimate care needs that require adult support? 

 

If yes, what steps must be in place to ensure 

safety and reduce risk of infection to adult and 

child? 

 

 For example: 

 Urinating, defecating outside 

of toilet 

 Playing with bodily fluids 

 Close proximity to others 

faces 
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Does the child put things in their mouth? 

 

 For example: 

 Mouthing equipment 

 Licking 

 Biting 

 

Will the supporting adult require the use of PPE 

(including eye protection) at any time? 

   

1) Social distancing 

Can the child maintain social distancing as 

much as possible within the school setting? 

   

Will the child remain contained in the ‘bubble’ 

setting without being distressed? 

 

Will the child remain inside the room when 

doors are open? 

 For example  

 Different classroom or part 

of school building 

 Different teacher  

 Change of routines 

 

Will the child understand visual or verbal 

instructions and respond appropriately without 

close contact? 

 

   

Do they have a sibling in school, in a different 

bubble? 

  

 

Conclusion of risk assessment: <The pupil is safer at the education provision>/ <The pupil is safer at home> 
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Brief rationale: 

 

 

Monitoring and Liaison Arrangements while the child is at home 

Risk Assessment Review statement (This may be a suitable date of review, coupled with a commitment to review in light of new information):  

Monitoring arrangements while child is at home: <daily>/<weekly>/<fortnightly>/<monthly>/other (specify)> 

Liaison plan while child is at home: Please give details of the safeguarding arrangements while the child is at home.  

 

 

 

Risk assessment completed by 

(signature)  

Name Job title  Date 

    

    

    

Risk assessment agreed by member 

of SLT  

 

Name  Date 

  



 

8. Supporting Children with Medical Conditions in Schools Policy  

13 January 2021  

The health and safety of all our children and staff is our utmost priority.  Government and scientific 

guidance during this COVID-19 Pandemic has specified that there are two levels of high risk groups 

● high risk (clinically extremely vulnerable) 

● moderate risk (clinically vulnerable) 

Adults and children and young people are more susceptible to the COVID-19 disease and therefore 
at greater risk of becoming extremely ill and/or dying if their health conditions are categorised in 
these two groups.  

The government has reintroduced shielding for CEV individuals; therefore, staff and pupils in this 
category should not attend school. CEV individuals are those identified through a letter from the 
NHS or a specialist doctor. 

Due to the National Lockdown Stay At Home’. National lockdown – stay at home from the 4 

January 2021, children that are regarded as extremely critically vulnerable should shield and will not 

be required to attend school. For those that have an EHCP or are deemed vulnerable, we will require 

medical evidence from the child’s specialist health team in order to authorise the absence.  

Children who live with someone who is clinically extremely vulnerable, and individuals who are 
themselves clinically vulnerable, can continue to attend school if they are not able to work remotely 
and they have either an EHCP or/and vulnerable. 

Following pupils returning to school in the autumn term, laptops and tablets will be distributed 

directly to schools affected by a local coronavirus (COVID-19) outbreak. These will be available for 

clinically extremely vulnerable children from all year groups unable to attend school. These devices 

will be owned by the school and provided to children and young people who would otherwise be 

unable to access remote education. 

We will carry out a risk assessment for children and young people who have been identified as 

vulnerable by the Government; and if necessary will acquire additional advice from health 

professionals in order that we can ensure that we can meet any medical needs when re-commencing 

school.   

Parent/Carers are responsible for: 

● ensuring school is informed if a child or young person has been diagnosed with a 

medical condition, whether or not they are attending school during the COVID-19 

Pandemic. 

● Adhering to the Home School Agreement if symptoms of COVID-19 are suspected 

We recognise that children or young people with long term physical or mental health issues may 

have stronger reactions to the COVID-19 Pandemic. They might experience more intense distress, 

worry or anger than children and young people without these issues because they are more 

vulnerable to being infected with the disease or find it harder to deal with the risk and fears around 

it. We will support these children and their families with appropriate members of staff who will 

make contact remotely and will sign-post or refer to relevant organisations, if required. 

Medicine in school 

We will continue to administer medication for children diagnosed with medical conditions such as 

asthma, epilepsy, allergies and anaphylactic shock, will complete the administering of medication 

agreement form and will provide staff with PPE. 

  

https://www.gov.uk/guidance/national-lockdown-stay-at-home
https://www.gov.uk/guidance/get-help-with-technology-for-remote-education-during-coronavirus-covid-19
https://www.gov.uk/guidance/get-help-with-technology-for-remote-education-during-coronavirus-covid-19
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Children should not attend school if they are taking antibiotics or steroids, as their resilience will be 

lowered due to infection or medication. 

 

Parents should not send a child to school if they are unwell or their medical condition has 

deteriorated. They should source medical advice first to whether or not the child should remain at 

home until they have improved. When we are notified of this we will carry out another (a new) risk 

assessment before the child or young person can return to school. 

 

Children taken ill at school 

If a child is taken ill at school, we will isolate them with a member of staff who will stay with them 

until their parent/carer or named person arrives. Staff that care of children who are taken ill will 

wear Personal Protection Equipment comprising of an apron, gloves, mask and googles.    

 

Calling an ambulance and notifying parent carers  

The school will call an ambulance before contacting parents if a child becomes seriously ill or has a 

significant injury. If COVID-19 is suspected, tell them when you call 999.  

 

We must safeguard our staff to exposure of COVID-19 and will want to eliminate travel and being 

asked to attend hospitals as much as possible. Therefore, it is imperative that contact numbers are 

up to date and that parents/carers have a named person who will be close to the vicinity of the 

school, in order to travel with the child to hospital if required. If the named person does not arrive 

before the ambulance takes the child/young person to the hospital a member of staff will travel to 

the hospital in their own vehicle, so that they can travel back. They will be provided with PPE and 

stay with the child at the hospital until the parent/carer or named person arrives.  

 

Inclusion 

During this period, we will need to change what we do as a school inclusively. The school will ensure 

that children with medical conditions can participate in the new ways of working as long as social 

distancing rules can be applied and that it is not detrimental to the child’s physical or mental 

wellbeing.  

 

Health Professionals 

We will continue to liaise with other professionals either via phone, email or video links and ensure 

as far as possible that all the child or young person’s, health, social, education and emotional needs 

are being addressed. 

Monitoring and review 

This addendum will be reviewed by Elizabeth Hayle, Trust Safeguarding Lead, every 3 weeks or in 

light of new government guidance as and when it is published. 
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9. Trinitas Disciplinary and Grievance  
Updated 6 August 2020  

 
The Advisory, Conciliation and Arbitration Service (ACAS) has published Coronavirus Disciplinary and 
Grievance guidance for use during the Coronavirus pandemic.   
 
Disciplinary and grievance procedures during the coronavirus pandemic 
The law and ACAS Code of Practice on disciplinary and grievance procedures still apply during the 
coronavirus (COVID-19) pandemic. This includes while social distancing and lockdown measures are 
in place.  During the pandemic, the Trust will follow the ACAS guidance in relation to disciplinary and 
grievance matters, which states: 
 
The employer needs to decide if it would still be fair and reasonable to carry on with or start a 
disciplinary or grievance procedure while: 
 

 people are on temporary leave because of coronavirus (on ‘furlough’) 
 following social distancing and other public health guidelines, if they’re in the workplace 
 people are working from home, and it would have to be carried out remotely 
 
If an employee wants to raise a grievance under the Grievance or Fair Treatment at Work 
Procedures  
 
An employee can still raise a grievance if they’re working from home or are on furlough. The employer 
must consider if they can carry out a fair grievance procedure (guidance here). 
 
Furloughed Employees 
 
Furloughed employees can take part in a disciplinary or grievance investigation or hearing, including if 
they: 
 are under investigation in a disciplinary procedure 
 raised a grievance 
 are chairing a disciplinary or grievance hearing 
 are taking notes at a hearing or during an investigation interview 
 are being interviewed as part of an investigation  
 are a witness at a hearing  
 are an employee’s companion for a hearing 
 
This is as long as: 
 they are doing it out of their own choice ('voluntarily') 
 it takes place in line with current public health guidance 
 
Deciding if a disciplinary or grievance procedure can still go ahead 

Any disciplinary or grievance procedure at this time will be carried out in a way that follows public 
health guidelines around social distancing. 
The Trust will give careful consideration to the health and wellbeing of employees when deciding 
whether and how to proceed at this time. 
Where possible, it will be helpful to talk through the options with everyone involved before making a 
decision whether or not to proceed. 
When the Trust decides whether to go ahead with the procedure or postpone it, it will explain the 
decision with those involved. This will help everyone to be clear about what has been agreed and 
why. 

https://www.acas.org.uk/disciplinary-grievance-procedures-during-coronavirus#deciding
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If the workplace is still open 
If all those involved in the procedure are still going to the workplace, the Trust will consider whether 
the procedure can be carried out in line with public health guidelines. 
For example, if interviews and meetings can be held in a place that safely allows for social distancing 
as well as privacy. 
 
Employees working from home 
If some or all of those involved in the procedure are working at home or on furlough, the Trust will 
decide if the procedure can still be carried out in a fair and reasonable way.  We will consider: 
 

 the individual circumstances and sensitivity of the case, for example if it needs to be dealt with 
urgently, or if it would be dealt with more fairly when people are able to return to the workplace 

 if anyone involved has a reasonable objection to the procedure going ahead at this time 
 

Going ahead with a procedure at this time might mean having to use video meetings for any 
investigation interviews and hearings. The Trust will consider if this can be done in a fair way, 
including if: 
 

 everyone involved has access to the technology needed for video meetings, for example the 
necessary equipment and internet connection 

 anyone involved has any disability or other accessibility issues that might affect their ability to use 
video technology, and whether any reasonable adjustments might be needed 

 any witness statements or other evidence can be seen clearly by everyone involved during the 
hearing 

 it will be possible to fairly assess and question evidence given by people interviewed in a video 
meeting 

 it’s possible to get hold of all the evidence needed for the investigation or hearing, for example 
records or files that are kept in the office 

 it’s possible for the person under a disciplinary investigation or who raised a grievance to be 
accompanied during the hearing 

 
Disciplinary and Capability procedures at the Trust follow the ACAS code of practice. 
 
The right to be accompanied 
The right for an employee to be accompanied at a disciplinary or grievance hearing still applies. The 
employee's chosen companion must be able to attend the hearing, even if it's being carried out 
through a video meeting. 
During the coronavirus pandemic, the availability of an employee’s chosen companion might be 
more limited than usual. For example, they might have more caring responsibilities. The Trust will 
consider if a delay of more than 5 days is reasonable in the circumstances. 
 
The employee’s right of appeal 
The employee’s right of appeal still applies. 
The Trust will follow a fair appeals procedure taking in the same considerations as for carrying out a 
disciplinary or grievance procedure during the coronavirus pandemic. 
 
Monitoring and review 
This addenda will be reviewed by Jan Stoddard, Trinitas HR Director, every 3 weeks or in light of new 
government guidance as and when it is published. 

 
  

https://www.acas.org.uk/reasonable-adjustments
https://www.acas.org.uk/disciplinary-grievance-procedures-during-coronavirus#accomp
https://www.acas.org.uk/disciplinary-grievance-procedures-during-coronavirus#accomp
https://www.acas.org.uk/disciplinary-grievance-procedures-during-coronavirus#deciding
https://www.acas.org.uk/disciplinary-grievance-procedures-during-coronavirus#deciding
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Trinitas Safer Recruitment (Statutory via KCSiE)  
Updated 23 November 2020  

 

Context 

The DfE website page relating to safeguarding arrangements in schools during the Coronavirus 

(COVID-19) pandemic says “Whilst acknowledging the pressure that schools and colleges are 

under, it remains essential that as far as possible they continue to be safe places for children.” 

This addendum is intended as a temporary supplement to the Trinitas Safer Recruitment Policy.  

Safer Recruitment  
In accordance with the ‘Keeping children safe in education (September 2020)’ statutory guidance, 

Trinitas Academy Trust is committed to safeguarding and promoting the welfare of children and 

young people.  All staff and volunteers are expected to share this commitment, which remains the 

same throughout the current pandemic.  

 
Trinitas Academy Trust is committed to recruiting and selecting high quality staff with the necessary 
skills, experience and aptitude to care for, nurture and enable the pupils to learn and thrive in a 
happy, caring and safe environment. 
 
During the current pandemic, all of the procedures will remain in place as outlined in the Trinitas 
Safer Recruitment Policy, with the following exceptions.  
 
Interviews  
Where possible schools will hold face to face interviews following the Government advice regarding 
social distancing and safety  see guidance here 
 
Where it is not possible for schools to hold face-to-face recruitment processes. Interviews will take 
place remotely, via an online video platform. 
 
Schools will ensure that all employment law requirements are met and that all applicants have 
equality of opportunity throughout the selection process.  
 
Pre-employment Checks 
Schools will continue to adhere to the legal requirements regarding pre-appointment checks. Please 
note that the temporary changes to the DBS/ID checking guidance ended on the 20th September and 
applicants must now present the original versions of DBS and ID checking documents to the school 
so that safeguarding checks can be carried out in person.  
 
Single Central Register  
Single central registers should continue to be updated in accordance with the usual procedures. 
Trustees and Governors are responsible for ensuring that the Single Central Register is maintained in 
accordance with the Trinitas Safer Recruitment Policy and in normal circumstances will review the 
register on at least a termly basis.  
 

Where it is not possible for the Chair of Governors/Trustees to view a paper copy of the register, 

during the Covid – 19 pandemic, the Principal or in the case of the Trinitas register, the CEO will review 

the document regularly. 

 

Monitoring and review 

This addendum will be reviewed by Jan Stoddard, Trinitas HR Director, every 3 weeks or in light of 
new government guidance as and when it is published. 

https://www.nhs.uk/conditions/coronavirus-covid-19/social-distancing/what-you-need-to-do/
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Bereavement  

Date Agreed by the Principal: 19 April 2020                      Updated: 6 January 2021 

   
For the purpose of this guidance we will refer to the coronavirus as COVID -19. COVID-19 is a new 
strain of coronavirus and can be life threatening for some people, resulting in death.  
 
Children and young people will be hugely affected by what is going on around them at this difficult 

time. Their lives are changing and they will have picked up worries and fears about the virus and the 

possibility that they or someone they love and depend on may get ill. They may be particularly worried 

that grandparents, older relatives and family members with health conditions or disabilities might die. 

They will also pick up on other worries parents and carers may have about the situation. For children 

who have already been bereaved, anxiety may be worse. Feelings of isolation may intensify as visiting 

extended family members and spending time with close friends are restricted. 

We acknowledge and empathise with the worries around the current situation and how our families 

and staff are feeling and coping.  

Supporting children through the pandemic 

Parents/carers 

Children can sense tension. Frightening events that are widely reported in the media such as the 

COVID -19 pandemic can cause children/young people to worry about themselves and others. Be open 

with them, so they learn that it is OK to share important news, and to have different feelings. 

Questions that parent/carers may ask:  

● what can I do to help my child who is grieving? 

● how to understand the concept of loss in children and young people of different ages? 

● how to recognise potential complicated grief? 

Read more. 

Becoming seriously ill with COVID -19 

Not being able to visit someone either in your own home, away or in hospital due to COVID-19 will 
add greatly to a child’s/young person’s and your own anxiety about the relative or friend at a time of 
considerable stress and uncertainty. The link attached provides helpful information. 

https://www.childbereavementuk.org/Handlers/Download.ashx?IDMF=45dc8050-2152-49e8-a8d7-
50629fc0a08c  

When discussing COVID -19 with children/young people, be honest and clear, in an age appropriate 
way. We have included some responses that may help you when discussing a person who is admitted 
to hospital with the virus. 

Things to say:  

● “You know …. is ill. He is now being looked after in hospital and the nurses and doctors are 
trying to help him to get better from the COVID-19 virus. So we can’t visit him.”  

● For young children, use simple words and positive ideas. You might say: “Nanny is poorly. We 
can’t visit her today but let’s send her a video. Shall we show her your picture?” 

Section 4. Non- Statutory Policies & Addenda for COVID-19 

https://www.cruse.org.uk/children
https://www.childbereavementuk.org/Handlers/Download.ashx?IDMF=45dc8050-2152-49e8-a8d7-50629fc0a08c
https://www.childbereavementuk.org/Handlers/Download.ashx?IDMF=45dc8050-2152-49e8-a8d7-50629fc0a08c
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● Answer questions honestly. It is OK to say if you don’t know the answer. 
● Check their understanding. You might say: “That’s a great question.  What do you think?” 
● Show your feelings. You might say: “I’m really sad about Grandad being ill…. but it’s OK to be 

sad sometimes.  I’m OK”.  

Things to do: 

● Give your child an item that connects them to the person whom they can’t visit. 
● Children/young people can write the person a letter or card, write poetry or draw a picture, 

that you could post, or send a photo of it electronically. 
● With children, create a simple ‘I wonder…?’ box or jar. You can all write or draw feelings, ideas 

or worries and put them in the box.  You can then have a regular ‘share time’ using the 
box.  This may help to stop worries building up, and for you to know what your children are 
thinking. Try to avoid bedtime as a ‘share time’. 

Death from COVID-19 and saying goodbye 
If someone dies of COVID-19 or complications resulting from the virus, a number of things may be 
particularly hard for families and friends to deal with. 

Infection controls means that only one or two family members will have an opportunity to spend time 
with someone who is dying, or to say goodbye in person.  

Depending on the person, the illness may have progressed and become serious very quickly, which 
can lead to feelings of shock. If members of the family were not able to be present for the death and 
cannot view the body, it may be difficult to accept the reality of a bereavement.  

Funerals 
Government Guidance, updated 30 July 2020, aims to balance the needs of the bereaved to mourn 

appropriately while minimising the spread of COVID-19 infection.  

Communities, organisations and individuals are strongly advised to take action to reduce the risk of 
spreading COVID-19 infection among mourners who are gathered to pay their respects, with a 
particular focus on protecting people who are clinically vulnerable or clinical extremely vulnerable and 
more likely to develop severe illness. 

These actions include: 

 ensuring venue capacity and attendance numbers allow social distancing (at least 2 metres or 
3 steps) to be maintained between individuals.  

 a modest number of close friends and family of the deceased may attend 

 mourners who are clinically vulnerable or clinically extremely vulnerable should also be 
facilitated to attend, with processes put in place to minimise the risk of transmission 

 mourners who are self-isolating due to someone in their household or support bubble being 
unwell with symptoms of COVID-19 or as advised by NHS Test and Trace, but are not 
symptomatic themselves, should be facilitated to attend the funeral in person should they 
wish to do so, with processes put in place to minimise the risk of transmission 

https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works
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 any mourner who has COVID-19 symptoms (a new continuous cough, a high temperature, or 
a loss of, or change in, their normal sense of taste or smell) should not attend the funeral as 
they pose a risk to others; remote participation should be considered 

 mourners who have travelled to England from countries that are not exempt from the 
requirement to self-isolate (in the last 10 days) Who may attend the funeral 

 mourners should also follow the advice on social distancing when travelling to and from the 
funeral gathering.  

Pre-funeral and post-funeral ceremonies may be held in line with the guidance on Staying alert and 
safe (social distancing). Linked religious, belief-based or commemorative events, such as stone 
settings and ash scatterings can also continue with up to 6 people in attendance. However, families 
may consider deferring a celebration or memorial service, until further social restrictions are lifted 
and at a time when attendance can take place safely. 

We strongly recommend that if you display symptoms of COVID-19 that you book a self-referral test 
available through the NHS. Self-referral.test-for-coronavirus.service.gov.uk 
Also there is a Track and Trace service to contact people who you may have physically been in 
contact with  Contact-tracing.phe.gov.uk 

In the sad event that someone dies during this period of social and physical distancing, a family may 
involve their children, perhaps by contributing to a funeral with drawings, letters, music or poetry.  

Maybe they could help to plan a memorial event, or send pictures, messages or film clips to share with 
their extended family or close friends. Taking part in an event at home such as lighting a candle or 
sharing memories of the person who died may help them feel connected to others who are grieving, 
as well as to the person who died. 
 
School staff 
It is important that parent/carers remind their child that they have people who care as well as their 
immediate family/carers. School plays an important role in children and young people’s lives.  

We want to offer support and guidance during this time and contact with our children/ young people 
and their families is vital in order that we can monitor their wellbeing and provide a little stability and 
normality. This will be provided by the adults that are within the child’s bubble and advice will be 
sourced by members of staff with experience in bereavement.  

Once notified, we will stay in contact with bereaved parent/carers whose children attend Trinity. The 
parent/carer or child/young person can talk about how they are feeling and about the person who has 
died, if they wish to – talking can be one of the most helpful things after someone dies.  

If a parent/carer says that their child is experiencing very severe symptoms or trauma or flashbacks, 
we will recommend they contact Child Bereavement UK or their GP for further advice and support.  

We will continue to adhere to government guidelines and endorse the recommendations. In addition 
to this, we will encourage family to continue as much as possible to instil a routine that includes, where 
possible, exercising, eating well, regular bedtimes, time to connect with people remotely, as well as 
fun time and quiet time with their children.  

Members of the SLT, DSLs, DDSLs, SSL and CPO will be available every day. Our school office will be 
open from 8am to 4.30pm every weekday.  

https://www.gov.uk/government/publications/coronavirus-covid-19-how-to-self-isolate-when-you-travel-to-the-uk/coronavirus-covid-19-how-to-self-isolate-when-you-travel-to-the-uk
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing
https://self-referral.test-for-coronavirus.service.gov.uk/
https://contact-tracing.phe.gov.uk/
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Looking ahead 
We continue to support our pupils, parent/carers and staff. This will include voice calls to children, 
parents/carers, therapeutic support for children/young people, a trained member of staff will do this 
adhering to the social distancing rules, if the child is in school; and additional external practitioners’ 
input when specialised counselling is required and available. please contact: Either a member of SLT a 
DSL, DDSLs, SSL or the CPO via the school office. 
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Online Safety Policy  

Date Agreed by the Principal: 25 May 2020 

Updated: 6 January 2021 

 

Trinity School Belvedere is committed to providing a safe environment for online learning. This 
commitment remains the same in the difficult circumstances brought about by the COVID-19 
outbreak.  

We have a contingency plan in the event of a local outbreak or national lockdown in which the 
school closed, in order to offer immediate remote education. The contingency plan came in to effect 
on the 6 January 2021.  

Monitoring engagement 

The school has systems for checking daily whether pupils are engaging with their work and informs 
parents and carers immediately where engagement is a concern. 

During any remote home learning our expectations of staff and pupils also remain the same, and the 
principles and practices of the school’s Safeguarding and Child Protection Addenda including Online 
Safety information and the Education and Remote Learning Policy, and, Staff Code of Conduct 
and Acceptable Use Agreements for staff and pupils will continue to apply, both to existing and any 
new online and distance learning arrangements introduced.  

It is likely that pupils will spend more time online / on social media due to social distancing, and in 
certain cases remote teaching and learning. We will remain alert to the risks presented (such as 
cyberbullying, peer-on-peer abuse and sexting). We will regularly remind pupils (and parents/carers) 
about online behaviours between peers as well as how to stay safe when online. 

Online safety has formed part of the risk assessment process, with strategies in place to manage 
identified risks.  

The DfE has produced specific guidance in relation to safeguarding pupils and staff in the remote 
environment which includes reference to various resources for schools: DfE Remote Education 
Guidance. 

All staff will be reminded of the school’s safeguarding and child protection policy and procedures 
and what to do if they see or hear something worrying during an online session and/or a child makes 
a disclosure remotely. Schools should also ensure there is a ‘safe space’ for pupils to ask questions 
and raise concerns, as well as signposting children to age appropriate practical support, such as: 

 Childline - for support 
 UK Safer Internet Centre - to report and remove harmful online content 
 CEOP - for advice on making a report about online abuse 

In order to ensure the safety and welfare of children during this period that pupils are engaging in 
guided home learning, the school will follow the DfE remote learning guidance: 

https://www.gov.uk/guidance/safeguarding-and-remote-education-during-coronavirus-covid-19 

During the pandemic we will be monitoring bubble/school closures and remote learning, we will 
review policies, remind stakeholders of existing principles and identify any (mostly online) procedures 
and activities. 

https://www.gov.uk/guidance/safeguarding-and-remote-education-during-coronavirus-covid-19
https://www.gov.uk/guidance/safeguarding-and-remote-education-during-coronavirus-covid-19
https://www.childline.org.uk/
https://reportharmfulcontent.com/
https://www.ceop.police.uk/safety-centre/
https://www.gov.uk/guidance/safeguarding-and-remote-education-during-coronavirus-covid-19
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This statement was written with LGfL’s guidance and links:  
 

 With staff spending more time communicating online, we will remind staff of security 
principles to keep the school and its data safe.  

 We will remind staff to be vigilant of increased grooming activity relating to radicalisation or 
child sexual exploitation as a result of greater online access to children. 

 Although there are risks, beware of scare stories. See scare.lgfl.net for why, with text, poster 
& video. 

 We will remind pupils who have access to school devices about rules on the misuse of school 
technology – devices used at home should be used just like if they were in full view of a 
teacher  

 Helping parents to keep children safe from parentsafe.lgfl.net  
 In school we have ‘appropriate filtering’ but at home many parents will not be using parental 

controls, we will remind them of the importance to do so (Internet Matters has guides) and 
introduce child-safe search engines e.g. swiggle.org.uk and YouTube Kids instead of YouTube. 

 Lots of people are offering their services on social media to give online tuition to other 
people’s children. Remind parents not to engage someone they do not know and check their 
credentials. Parents should listen in where possible, any sessions should be in family areas not 
bedrooms, and that children need to be told that tutors should not arrange new sessions or 
online chats directly with them. 

 pupils and staff can raise issues when not in school in the normal way and also email any 
concerns which will be acted upon as the concerns arise. If a DSL is not available a member of 
the senior leader team will become involved  

 safesummer2020.lgfl.net is an audit which may help prompt necessary disclosures and audit 
how things have been for children. 

 We will communicate our policies (including any changes and reminders prompted by the 
above) in new ways during closure. 

 

Staff will continue to be alert to signs that a child may be at risk of harm online, and act on any 
concerns immediately, following our reporting procedures and contacting the DSL or deputy DSL. 

 

 

 

 

 

 

 

 

 

https://scare.lgfl.net/
https://parentsafe.lgfl.net/
https://swiggle.org.uk/
https://safesummer2020.lgfl.net/
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Positive Handling Policy, Searching, Screening, Confiscation Policy  

Positive Handling Addenda - Date Agreed by the Principal: 27 May 2020  

Updated: 30 July 2020 

Searching Screening and Confiscation -  Date Agreed by the Principal: 27 May 2020  

Updated: 

Intimate Care Addenda - Date Agreed by the Principal: 27 May 2020  

Updated:  

Introduction  

There are a number of staff at Trinity School Belvedere who are trained in positive handling. These 

staff will be called upon if any form of physical restraining is necessary or searching and confiscation 

is required.  

Any physical interventions in the school environment are made to protect the child from harming 

themselves and other people in school.  The key factor to consider in the light of the COVID -19 

Pandemic, is the safety of the child and staff.   

Adjustments to the class environment to allow children enough safe space may remove much of the 

need for physical restraint, keeping the child and staff members safer from any risk of cross-infection 

as well as increasing outdoor activities.  Where leaders are aware of known children who have 

required positive handling techniques previously then PPE may be used if close contact takes place. 

Prior to the child returning to school in September, a member of SLT will discuss the use of PPE with 

the parent/carers. 

Where leaders consider there is too much risk to staff from having to restrain a pupil they should 

discuss this with the parent/carers and explain the risks involved and that the children/young person 

cannot attend school. 

 

Searching Screening and Confiscation  

Members of senior staff can conduct a search for the items in the prohibited list of the Searching, 
Screening and Confiscation Policy. The minimum PPE of gloves and apron should be worn for 
protection.  
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Visitors Policy  

Due to the COVID -19 Pandemic we are restricting visitors coming into Trinity School and therefore we require that 

ALL VISITORS (without exception) comply with the following addendum until further notice.  

 

The school has a legal duty of care for the health, safety and wellbeing of all pupils and staff and will ensure that this 

duty is implemented at all times in order that the security and welfare of our pupils is not compromised by potential 

visitors coming into the school and increasing the risk of possible transmission of COVID-19.  

The addendum applies to all external visitors including: 

● Trustees and Governors   
● Parent/carers and their children if they do not attend the school *(One parent will be allowed to 

collect an ill child) 
● Volunteers 
• Other Education related personnel  
• Building and maintenance and all other independent contractors  

 

Visitors must not arrive unannounced or invited. They will be turned away if this happens. 

The school will complete a risk assessment for every visitor  

Pre-arrangement of visit 

● Correspondence in regards to the visit will be by phone or email only.   
● Visitors must be given information about fire safety evacuation procedures following the 2-metre rule 

if possible. 
● Visitors will be advised not to use the toilet facilities whilst at the school. 
● Visitors will be asked not to attend if they have symptoms of COVID-19. 

 

On arrival 

● All visitors must report to the school office/ reception first and should not enter the school via any 
other entrance. 

● Visitors must not arrive early. 
● Visitors must wear a mask unless they are exempt 
● Visitors must wait to be instructed by a member of office staff of the current systems in place. 
● Visitors will be supplied with hand sanitising products, before entering the main building of the 

school. 
● Visitors must wear a face mask unless exempt. 
● Visitors will be required to complete a Trinity ‘Track and Trace’ form on arrival and departure. This will 

detail all contacts whilst on site.  
● Visitors will be provided with a disposable visitor badge. 

 
During the visit 

The visitor’s point of contact will be asked to come to reception to receive the visitor, adhering to the 2-metre rule. 

The contact will then be responsible for the visitor whilst they are on site. The visitor must not be allowed to move 

about the site unaccompanied, this includes those that are registered on the Approved Visitor List to eliminate 

coming into contact with other people unnecessarily. 

 
Track and Trace  
The school should hold records of visitors or parents who enter the building for pick-ups/drop offs. For Track and 
Trace purposes this must be kept for 21 days. This reflects the incubation period for COVID-19 and allows time for 
testing and tracing. After 21 days, this information should be securely disposed of or deleted. 

 
All breaches of this addendum must be reported to the Principal with immediate effect. 
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Remote Learning and use of Digital Platforms Policy  

Aims  

This remote learning policy for staff aims to:  

 Support pupil progress and ensure safe and consistent communication with parents 

 Ensure consistency in the school’s approach to remote learning  

 Set out expectations for all members of the school community with regards to remote 

learning  

 Provide appropriate guidelines for data protection 

 

Rationale 

Should the school not be open for some or all year groups, or for pupils who have been told to self-

isolate as part of NHS Test and Trace, remote learning will aim to replicate the high quality of 

teaching and learning that takes place in the classroom. Expectations for remote learning remain 

high and as aspirational as they are at any other time. We acknowledge that pupils learn in many 

different ways and, when planning remote lessons, teaching will continue to motivate and inspire 

pupils by setting work that is engaging and personalised. We understand that communicating with 

parents is limited at present and need to ensure consistent and safe methods for sharing the 

progress of pupils with parents.  

 

Roles and responsibilities 

Any prolonged school closure will have impact on staff, parents and pupils. It is with this knowledge 

that the policy is designed to be considerate of additional stresses that people may experience. It is 

important that staff and parents work closely to ensure that pupils continue to have a high quality 

education.  

 

Teachers  

Teachers must be available throughout the working week through school closure and when setting 

work for pupils who are self-isolating. If they’re unable to work for any reason during this time, for 

example due to sickness or self-isolation, they should report this using the normal absence 

procedure. If staff are unwell and unable to deliver online learning during a full or part closure, they 

should report their absence to their line manager and by emailing closure@trinity.bexley.sch.uk.  

Planning and Setting work 

 Teachers are responsible for planning and setting work for their own classes and for 

individual pupils who are self-isolating when the rest of the school remains in 

operation. Where it is a shared group, one teacher may take the lead on this, 

however prior agreement should be made between staff and in conversation with 

their Head of Department. Teachers may set cover work in response to staff 

absence. 

mailto:closure@trinity.bexley.sch.uk
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 Teachers will refer to and follow their departmental DIH Remote Learning Plan. 

 Teachers must set work according to the timetable. An appropriate amount of work 

must be set for the duration of the timetabled lesson/s.  

 Teachers can schedule work to be posted at a specific time using the schedule 

feature on both Google Classroom and Class Charts. 

 Work can be set on Google Classroom, however this must also be posted on Class 

Charts. 

 Deadlines set for work must be on a normal working day and not a weekend.  

 Other learning platforms such as GCSE Pod and The Oak National Academy may also 

be used. 

 Department teams should coordinate to ensure consistency and to ensure that 

pupils with limited access to devices can still complete the work.  

 There should be a balanced approach to revisiting prior knowledge and introduction 

of new knowledge and skills. 

 Teachers should aim for a variety of activities where appropriate. Practical subjects 

should maintain that element of the course as much as possible through videos and 

streamed services. 

 Teachers need to ensure that the content they are providing pupils with is accessible 

and achievable for pupils to complete at home, independently. 

Providing feedback on work 

 In line with departmental marking policies, teachers will provide regular feedback to 

pupils. Pupils need to know what they are doing well and what they need to do to 

make progress. Feedback should be given on work submitted through Google 

Classroom or Class Charts. 

 Specific questions should be responded to within 24 hours whenever possible using 

Google Classroom, Class Charts and gmail (@apps.trinity email account). 

 Teachers are actively encouraged to continue to use Class Charts to award positive 

behaviour points. 

Communicating with pupils 

 All communication should be made through Google Classroom, Class Charts and 

Gmail. 

 Staff should adopt usual working hours when sending responding to pupil 

emails/questions. 

 

Subject Leads 

Alongside their teaching responsibilities, as outlined above, Heads of Department are responsible 

for: 

 Overseeing the implementation of their DIH Remote Learning Plan. 

 Reflecting on any aspects of the subject curriculum that need to change to 

accommodate remote learning. 

 Working with teachers to ensure work set is appropriate and consistent. 
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 Working with other subject leads and senior leaders to make sure work set across 

subjects is appropriate and consistent, and deadlines are being set an appropriate 

distance away from each other. 

 Monitoring the work set in their subject. 

 Maintaining links with subject networks and exam boards. 

 Checking on workload issues and general wellbeing of department members. 

 

Senior Leaders 

Alongside any teaching responsibilities, senior leaders are responsible for: 

 Coordinating the remote learning approach across the school. 

 Monitoring the effectiveness of remote learning through regular meetings with 

teachers and subject leaders, reviewing work set or and collating and evaluating 

feedback from pupils and parents. 

 Monitoring the security of remote learning systems, including data protection and 

safeguarding considerations. 

 

Parents and Carers 

Parents and carers should: 

 Check SchoolComms regularly and read and respond to communication from the 

school. 

 As much as possible, have a computer/laptop/tablet with internet access available 

for their child and alert the school immediately if this is not the case, in order that 

we can offer loaned equipment to the child, if we have availability to loan them to 

children.  

 Assist their child with remote learning and access to Google Classroom and support 

the child to complete work in given timeframes. 

 If the child is loaned a school laptop, ensure that it is at home with them and is fully 

charged at the start of each day. Where pupils experience problems with IT systems 

the school must be informed by their parent/carer.  

 Make the school aware if any situation has occurred that would affect your child’s 

learning, including, technical issues, illness in the family or family concerns of 

another nature.  

Parents and carers will: 

 Sign an agreement before a school laptop is loaned to them and return any loaned 

devices when requested to do so. 

 Contact the school if you have any concerns about your child’s learning. 

 Make the school aware if your child is unwell and can’t complete work and ensure 

they inform the school if their child is displaying any signs of COVID -19 symptoms as 

stipulated in the Home School Agreement September 2020. 

Pupils 

Assuming they are well enough to work, pupils are expected to: 
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 Be contactable during the school day – although we do not expect them to be in 

front of a device the entire time. 

 Complete all work set for them and submit work which is requested for feedback by 

the deadlines set. 

 Alert teachers if they’re not able to complete work, through Google Classroom, Class 

Charts or Gmail. 

 Pupils are expected to uphold the same standards of conduct and behaviour during 

online lessons as they would be expected to in school. This includes but is not 

limited to: 

o ensuring appropriate language is used in Google Classroom or emails, and 

that any comment is on-topic and relevant to the task in hand. 

o ensuring full engagement with the tasks in hand, including submission of any 

required work by the deadline that has been set. 

Video Conferencing 

In supporting pupil progress and learning, there may be times when some form of video 

conferencing is required. This could include platforms such as SchoolCloud (for parents’ consultation 

evenings), Google Meet, Microsoft Teams or similar. 

Each of these platforms enables face to face communication between home and school (and, in 

some instances, other approved third parties). 

To ensure the safety, safeguarding and well-being of all parties: 

The school: 

 Will not record any face to face sessions between school and home unless explicit 
consent has been given in advance of the meeting. 

 Will not record any face to face sessions using School Cloud. 

 Will ensure that personal information of pupils is protected and backgrounds in 
particular will not divulge any personal information of others. 

Teachers: 

 Via individual staff, may pre-record segments for lessons using voice and/or video of 
themselves. 

 

Parents 

 

Whilst using software enabling video functions, parents: 

 Agree to ensure that backgrounds and the content of backgrounds does not lead to the 
direct or indirect sharing of personal and family information. 

 Agree to not record and/or distribute any face to face sessions through direct or third 
party software including social media. 

 

Pupils 

 

Whilst using software enabling video functions, pupils: 

 Agree to ensure that backgrounds and the content of backgrounds does not lead to the 
direct or indirect sharing of personal and family information. 

 Agree to not record and/or distribute any face to face sessions through direct or third 
party software including social media. 

 Agree to not bring the school into disrepute through unacceptable actions. 
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Beyond these points, parents and pupils understand that any videos or materials posted through 

online platforms remain the intellectual and/or commercial property of the staff concerned, the 

school and third party suppliers. 

 

Pastoral Care and SEND 

The school is committed to providing exemplary pastoral care, and this will continue during any 

period of school closure or remote learning. 

During such periods, the normal channels of communication regarding pastoral care remain open; 

pupils can contact their teachers and Heads of Year by email and through Google Classroom. 

Vulnerable pupils and pupils that have an EHCP will receive weekly contact to support student 

wellbeing. Differentiated work/timetables will be put in place where appropriated to maintain 

student engagement in education. 

Safeguarding 

During any period of a bubble or school closure, the Safeguarding and Child Protection Policy still 

applies, as does the Staff Code of Conduct and the IT Acceptable Use agreement. 

Any live contact between pupils and staff must only take place through official school channels. This 

includes emails from pupils to teachers, which should only be sent from pupils’ school email 

addresses. 

 

Data Protection 

Processing personal data 

Staff members may need to collect and/or share personal pupil data as part of the remote learning 

system. As long as this processing is necessary for the school’s official functions, individuals won’t 

need to give permission for this to happen. 

However, staff are reminded to collect and/or share as little personal data as possible online. 

 

Keeping devices secure 

The IT lead and the IT team at Trinitas Academy Trust will take appropriate steps to ensure their 

devices remain secure. This includes, but is not limited to: 

 Keeping the device password-protected  

 Ensuring the hard drive is encrypted – this means if the device is lost or stolen, no 

one can access the files stored on the hard drive by attaching it to a new device 

 Making sure the device locks if left inactive for a period of time 

 Not sharing the device among family or friends 

 Installing antivirus and anti-spyware software 

Review your remote education provision (DfE, January 2021) 

https://www.gov.uk/government/publications/review-your-remote-education-provision 

https://www.gov.uk/government/publications/review-your-remote-education-provision
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 Keeping operating systems up to date – always install the latest updates 

 

Covid-19 risk assessments from Compass (Catering) and Class Technology 

Solutions (ICT support) are available on request.

Section 5. Risk Assessments  
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Corporate Health & Safety created this risk assessment on: 06 November 2020 (Corporate Health & Safety Review Date 06 November 2022) 
Directorate: Children’s Services Department: Education, Partnership, Schools and Colleges 
Service: Education (LBB-run schools) Location: All schools 
Manager Completing Form: Date Completed:  
 
Overall risk rating: 6 (LOW) 
 
Instructions: 

1. This applies to all work activities that fall under this particular task. 
2. If this risk assessment does not cover all of the hazards and existing control measures required relevant to your service, you should add them below at 

‘Other risks (please detail)’ and notify the Corporate Health and Safety Team by sending the risk assessment attached to the email. 
3. If further controls are necessary, these should be recorded in the ‘Additional controls to reduce risk’ column and a revised lower score given.  
4. Please communicate this risk assessment to all your staff e.g. via email, team meetings etc evidencing how you do this.  
5. Review the risk assessment annually, after an accident/incident or significant changes to the workplace or working processes.  

 
Terminology: 

 Activity- The type of work being undertaken e.g. use of a piece of electrical equipment or machinery.  

 Hazard- Something with the potential to cause harm. Harm can be physical, chemical, biological or psychological. 

 Control Measures- Actions taken to prevent hazard being realised. Control measures can include such areas as training, supervision, safe system s of 

work, maintenance procedures, physical measures such as guarding and personal protective equipment.  

 Likelihood – the chances of harm occurring on a scale of 1 to 5 with 1 being highly unlikely and 5 being highly likely  

 Risk Rating- Multiply the likelihood figure by the severity figure to get  the risk rating after the existing control measures have been considered.  

 Severity – the level of harm/injury caused by the accident or incident, on a scale of 1 to 5 with 1 being No Injury and 5 being a fatali ty. 
 
Likelihood (L) × Severity (S)  
= Risk Rating (RR): 

 L = 1 L = 2 L = 3 L = 4 L = 5 

S = 1 1 2 3 4 5 

S = 2 2 4 6 8 10 

S = 3 3 6 9 12 15 

S = 4 4 8 12 16 20 

S = 5 5 10 15 20 25 

Possible 
Likelihood 

5 Highly likely 
4 Likely  
3 Possible 
2 Unlikely 
1 Highly unlikely 

Possible Severity 
5 Fatality 
4 Major injury 
3 Hospital 
treatment  
2 First aid required 
1 No injury

 

Rating Action 

15-25 Very High Work should not be undertaken without reducing risk 

10-12 High As above 

8-9 Moderate Work fine to continue. Additional controls should be 
considered 

4-6 Low Work fine to continue with existing controls 

1-3 Very Low As above 
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Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

General: 

Risk 
assessment 
and 
consultation 
with staff 
and the 
provision of 
wellbeing 
support to 
staff and 
pupils 

Staff and pupil concerns 
not taken into account.  
Concerned about return 
to work and school 

Staff and 
pupils 

National restrictions (Lockdown) for Covid-19 
Coronavirus apply from 6 January which replaced 
‘Tier 4’ arrangements for the London Boroughs.  
New restrictions Gov.uk guidance issued. This 
risk assessment is for dissemination within 
schools by the school’s own internal consultation 
and training methods. Control measures in this 
risk assessment must be adopted by each school 
where reasonably practicable to do so. It is a 
legal requirement that schools revisit and update 
their risk assessments to ensure all current 
national restrictions are adhered to. 
 
The government promoted the return of all 
school pupils from September 2020 and that 
schools remain open during current national 
restrictions. This has subsequently been 
superseded and schools are in full lockdown 
except for the children of key workers and 
vulnerable pupils. Likewise, nursery settings, 
breakfast and after school clubs can remain open 
in full. Guidance for Full Opening was first 
published on 28 August and was last updated on 5 
November: 
https://www.gov.uk/government/publications/ac
tions-for-schools-during-the-coronavirus-
outbreak/guidance-for-full-opening-schools 
The risk to children becoming severely ill from 
coronavirus (COVID-19) is low and there are 
negative health and safeguarding impacts from 
being out of school. The balance of risk is 

1 4 4 Management 
controls in 
place to ensure 
safety of staff 
and limited 
numbers of 
pupils onsite.  

   

https://www.gov.uk/guidance/education-and-childcare-settings-new-national-restrictions-from-5-november-2020
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools


Risk assessment – Schools Risk assessment for Full Opening during Covid-19 - OHS CF 015 010/3a 

Uncontrolled when printed 

 

Page 52 of 89 Version 10 28-9-20 

 

overwhelmingly in favour of children continuing 
to attend school. There is no evidence that 
children transmit the disease any more than 
adults and no evidence that staff in education are 
at any greater risk of fatality than many other 
occupations. 

 

 

  

Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

Risk 
assessment 
and 
consultation 
with staff 
and the 
provision of 
wellbeing 
support to 
staff and 
pupils 

(continued) 

Risk of Covid-19 
transmission 

Staff and 
children 

To minimise risk, all elements of the system of 
control measures in this risk assessment must be 
put in place and remain until the pandemic 
ceases.  School Leaders must ensure systems are 
implemented, staff and pupil behaviour 
supervised and that control measures are 
followed and any breaches recorded. ‘Near miss’ 
incidents and positive cases must be recorded on 
an accident/incident form and communicated on 
My View to Corporate Health and Safety’ so that 
control measures are continually reviewed. 
As required under health and safety legislation, 
staff should be consulted on risk assessments and 
the findings published to staff.  It is best practice 
to share the risk assessment also with parents and 
the HSE requires that for schools who employ 
more than 50 people, that it is published on the 
external website. 
Where a suitable and sufficient risk assessment is 
in place, LBB Insurance will cover Covid-19 related 
incidents for Community Schools. 
A General Covid-19 risk assessment is in place for 

1 4 4     
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LBB staff and communicated within each school’s 
own cascade system. Staff are informed of plans 
(for example safety measures, staggered arrival 
and departure times and they are consulted for 
any concerns). The Council consults with the 
Unions weekly as well as in meetings with the 
Local Consultative Group (LCG) to ensure a 
corporate approach to risk controls, which 
includes community schools. Other schools should 
ensure that any  

 

  

  

  

Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

Risk 
assessment 
and 
consultation 
with staff 
and the 
provision of 
wellbeing 
support to 
staff and 
pupils 

(continued) 

Risk of Covid-19 
transmission through 
concerns not being taken 
into account 

Staff and 
children 

appropriate steps have been undertaken 
consistent with procedures for their own school.  
 
Staff have access to a 24-hour Carefirst EAP 
counselling and advice service where schools have 
subscribed. School Heads encourage active 
communication between staff on concerns and 
ensure staff read all communications and this 
includes senior leaders and governing bodies. 
Senior leaders implement working practices 
promoting a good work-life balance. Staff surveys 
to be encouraged locally at each school on 
aspects of working during Covid-19.  
 
LBB Senior management ‘Restore Group’ in place 
for high level corporate decision making.  School 
Governing Bodies must be involved in overseeing 

1 4 4 Risk Assessment 
scrutinised and 
approved by 
Trustees. 
 
Risk Assessment 
shared with 
Governors.  
 
Staff Meetings 
occurred 10/7/20 – 
initial plans 
shared and 
opportunity for 
feedback and 
discussion. 
 
Staff informed of 
communication 
planned for end of 
August – to 
enable time to 
read and consider 
RA AND to ensure 
sufficient 
‘uninterrupted’ 

1 4 4 
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this risk assessment and its implementation at 
local level. 
 
Staff to support pupil wellbeing and direct pupils 
and their parents to further information and 
support. Gov.uk has published helpful advice on 
pupil wellbeing.  
 

Curriculum can focus on wellbeing and time 
allowed in the timetable for pupils to share their 
concerns. 
 
 
 
 
 

holiday break 
from 
work/wellbeing a 
priority.  
 
Whole staff email 
follow-up to 
meetings 10/7, 
inviting 
opportunity to 
discuss individual 
concerns 
(especially in 
relation to 
Shielding) 
Ongoing training 
for pastoral staff 
(HoY/LSC/SEN) 
 
Whole school 
training being 
investigated for 
September. 
 
Guidance for staff 
issued, including 
advice for 
discussing the 
pandemic with 
pupils.  
 
Parent 
letters/Trinformer 
have continued to 
promote 
additional 
resources with 
wellbeing a key 
focus.  
 
Access promoted 
for pupils and 
staff to school 
well-being email 
address. Staff 
sent regular 
communication 
from the address 
allowing for 
concerns to be 
raised 
 

https://www.gov.uk/guidance/supporting-pupils-wellbeing
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 ‘Recovery 
Curriculum’ for 
September 
constructed by 
specialist staff 
 
Updated RA 
circulated 
12/11/20 
 
Further staff 
meeting held in 
person and online 
05/01/21 providing 
updated 
guidance.  
Updated RA 
circulated 
08/01/21 
 

 
 

Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

Risk 
assessment 
and 
consultation 
with staff 
and the 
provision of 
wellbeing 
support to 
staff and 
pupils 
(continued) 
 

Risk of Covid-19 
transmission through 
concerns not being taken 
into account 

Staff and 
children 

SEND to contact secondary school Inclusion 
Manager to discuss pupils transitioning who are 
vulnerable and/or have additional need. 
 
 
 
Guidance for schools from September 2020: 
The following 11 control measures must all be 
met, more details of which are explained below in 
Activities from page 7: 
 
1) minimise contact with individuals who are 
unwell by ensuring those who have coronavirus 
(COVID-19) symptoms, or who have someone in 
their household who does, do not attend school 
 

   SENCo / SEN 
Team planning 
Induction 
programme for 
Vulnerable pupils 
joining in 
September 2020 

 
 
 
 
 
 
ALL measures in 
place from 
September 2020, 
with each 
measure being 
central to the 
plans in place for 
operation.  
 
Further details 
outlined in 
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2) Where recommended, use of face coverings 
in schools  
 
3) clean hands thoroughly more often than usual 
by washing with soap and water for a minimum 
of 20 seconds or use of alcohol hand gel when 
soap and water are not available. 

4) ensure good respiratory hygiene by promoting 
the ‘catch it, bin it, kill it’ approach 

5) introduce enhanced cleaning, including 
cleaning frequently touched surfaces often, 
using standard household products such as 
detergents 
 
6) minimise contact between individuals and 
maintain social distancing wherever possible 
 

subsequent 
sections. 
 
19/10: Bexley on 
‘High Alert’. Face 
coverings 
mandatory in 
communal areas. 
 
Pupils/staff may 
elect to wear 
covering in 
lessons 
 

 

 

 

Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

Risk 
assessment 
and 
consultation 
with staff 
and the 
provision of 
wellbeing 
support to 
staff and 
pupils 
(continued) 
 

Risk of Covid-19 
transmission through 
concerns not being taken 
into account  

Staff and 
children  7) where necessary, wear appropriate personal 

protective equipment (PPE) 

8) Always keeping occupied spaces well ventilated 

9) engage with the NHS Test and Trace process 

10) manage cases/outbreaks in a school setting 
and promptly report confirmed cases of 
coronavirus (COVID-19) amongst the school 
community  

    
 
Doors / windows 
open where 
appropriate to 
promote 
ventilation. Pupils 
allowed to wear 
coats in areas 
where 
temperature is 
lower as a result, 
including 
classrooms.  

1 4 4 
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11) contain any outbreak by following local health 
protection team advice 
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Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

Guidance 
points 1, 5 
8, 9 and 10: 
Measures 
for 
Prevention 
of spread & 
response to 
discovery of 
ill health in 
school or 
geographic-
ally 
 

Risk of Covid-19 
transmission 

Staff and 
children 

The return of pupils/staff who are shielding or 
self-isolating 

The majority of pupils and staff can attend 
school. A small number of persons will still be 
unable to attend because they have had 
symptoms or a positive test result themselves, 
they live with someone who has had symptoms 
or a positive test and are a household contact, or 
they are a close contact of someone who has 
Covid-19. New advice for those identified 
through a letter from the NHS or a specialist 
doctor as in the group deemed clinically 
extremely vulnerable (CEV or shield list) was 
published on 13 October. The guidance provides 
advice on what additional measures individuals 
in this group can take tailored to each Local 
COVID Alert Level or national restrictions. During 
periods of national restrictions (lockdown), staff 
who are identified by their GP or the NHS as 
clinically extremely vulnerable are advised to 
work from home and discuss with their school 
how they will do this. The UK Chief Medical 
Officers have issued a statement on schools and 
childcare reopening which states that there is a 
low rate of severe disease in children from 
COVID-19. All pupils, except those who are 
clinically extremely vulnerable or have been 
advised specifically by their GP or clinician not to 
attend school, can continue to attend school 
during Tier 4 restrictions. Children who live with 
someone who is clinically extremely vulnerable 
and are not vulnerable themselves, can attend 
school. 

2 4 8  
 
Regular 
communication 
with parents / 
families. Enables 
absence to be 
recorded 
accurately and 
without penalty. 
 
 
 
 
 
 
 
 
 
 
 
 
 
CEV staff working 
from home.  
 
 
 
 
 
 
 
 

Work will be made 
available via 
ClassCharts and 
supported by 
‘Google 
Classroom’ 
(systems already 
established). 
 
 

 

2 4 8 

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/news/statement-from-the-uk-chief-medical-officers-on-schools-and-childcare-reopening
https://www.gov.uk/government/news/statement-from-the-uk-chief-medical-officers-on-schools-and-childcare-reopening
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Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

Guidance 
points 1, 5 
8, 9 and 10: 

Measures 
for 
Prevention 
of spread & 
response to 
discovery of 
ill health in 
school or 
geographic-
ally 
(continued) 

Risk of Covid-19 
transmission 

Staff and 
children 

In the future, after national restrictions lift, the 
government will only reintroduce formal 
restrictive shielding advice in specific local areas 
at very high alert level with exceptional 
circumstances where this has been advised by the 
Chief Medical officer, and then only for a limited 
period of time. The government will inform 
families affected. Some pupils who remain under 
the care of a health professional may need to 
discuss their care before returning to school 
(usually at their next planned clinical 
appointment). Royal College of Paediatrics advice 
is available COVID-19 - ‘shielding’ guidance for 
children and young people. 
Where a pupil is unable to attend school because 
they are complying with clinical or public health 
advice, we expect schools to be able to 
immediately offer them access to remote 
education. Schools should keep a record of, and 
monitor engagement with this activity but this 
does not need to be formally recorded in the 
attendance register. Where children are not able 
to attend school as they are following clinical or 
public health advice related to coronavirus 
(COVID-19), the absence will not be penalised. 

Pregnant staff are in the clinically vulnerable group 
and require a personal risk assessment in line with 
the Management of Health and Safety at Work 
Regulations 1999. Women from 28 weeks 
gestation or with underlying health conditions such 

    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

As above: work 
will be made 
available via 
ClassCharts 
and/or ‘Google 
Classroom’ 
(systems already 
established). 
 

 
 
 
 
RAs completed 

   

https://www.rcpch.ac.uk/resources/covid-19-shielding-guidance-children-young-people#children-who-should-be-advised-to-shield
https://www.rcpch.ac.uk/resources/covid-19-shielding-guidance-children-young-people#children-who-should-be-advised-to-shield
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as pre-eclampsia, are at greater risk if they catch 
Covid-19. Strict social distancing of 2 meters from 
others and hygiene controls must be applied. 

 

 

Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

Guidance 
points 1, 5 
8, 9 and 10: 

Measures 
for 
Prevention 
of spread & 
response to 
discovery of 
ill health in 
school or 
geographic-
ally 
(continued) 

 

Risk of Covid-19 
transmission 

Staff and 
children 

If, for any reason, government advice is given for pupils 
who live in some areas not to attend schools, but their 
school remains open, children asked not to attend can 
have temporary absence until restrictions are lifted. 
Those pupils must be supported to continue to learn at 
home. 

Wraparound provision and extra-curricular activity 
Schools should be working to resume any breakfast and 
after-school provision, to ensure parents and carers can 
work. Schools should work closely with any external 
wraparound providers which their pupils use, to ensure as 
far as possible, children can be kept in a group with other 
children from the same bubble they are in during the 
school day. Where it is not possible, or it is impractical to 
group children in the same bubbles as they are in during 
the school day - for example, if only one or two children 
are attending wraparound provision from the same school 
day bubble - schools and external providers may need to 
group children with others from outside their school day 
bubble or from a different school, where children from 
multiple schools are attending provision. If schools or 
external providers do this, they should seek to keep 
children in small, consistent groups with the same 
children each time, as far as possible. 
 
Arrangements for those with symptoms 
Public Health England does not deem it necessary to take 
the temperature of pupils as this is an unreliable method 
to identify Covid-19. 

    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
COVID ‘FAQ’ 
circulated to 
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Staff and children should not attend if they have 
Symptoms of Covid-19 or are self-isolating due to 
confirmed cases in their household. Parents must be told 
to strictly adhere to this.  

parents / message 
consistently 
communicated via 
SchoolComms  

 

Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

Guidance 
points 1, 5 
8, 9 and 10: 

Measures 
for 
Prevention 
of spread & 
response to 
discovery of 
ill health in 
school or 
geographic-
ally 
(continued) 
 

Risk of Covid-19 
transmission 

Staff and 
children 

Symptoms include: 
 
A high temperature,  
New continuous cough  
Loss of taste or sense of smell.  
 

Note, if the person has a runny nose, are sneezing 
or feeling unwell, but do not have a temperature, 
cough or loss of, or change in, sense of smell or 
taste, they do not need to take a test. 

In an emergency, call 999 if someone is seriously 
ill or injured or their life is at risk 

If someone develops symptoms at school they 
must be isolated in a separate room and sent 
home immediately to begin self-isolation and get 
tested within 3 days of symptoms appearing, and 
certainly no later than 5 days from onset of 
symptoms. The person with symptoms must 
follow the stay at home guidance and it is now 
law that people are required to self-isolate when 
instructed to do so by NHS Test and Trace.  An 
NHS Covid-19 app is now available to anyone 
aged 16 or over to download on the App Store or 
Google Play to assist this purpose. For some 
young people with special needs, parents will 
need to decide if the app is appropriate. 

    
 
 
 
 
 
Explicit in all 
parent 
communications / 
parent handbook.  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Training for LFT 
staff in place, 
communication and 
consent in place, 

   

https://www.nhs.uk/conditions/coronavirus-covid-19/check-if-you-have-coronavirus-symptoms/
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works
https://apps.apple.com/gb/app/nhs-covid-19/id1520427663
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All secondary school pupils will be offered a rapid 
test called ‘’lateral flow testing’ from January, 
details to be provided by the government in due 
course. Pupils and parents are expected to 
cooperate with this testing programme to 
minimise risk on the return from school holidays. 
 

regime and RA for 
system 
management in 
place.  
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Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

Guidance 
points 1, 6, 
9, 10 and 11 
and: 

Measures 
for 
Prevention 
of spread & 
response to 
discovery of 
ill health in 
school or 
geographic-
ally 
(continued) 
 

Risk of Covid-19 
transmission 

Staff and 
children 

Arrangements must be in place for how and where 
those with symptoms will be isolated from the rest of 
the school whilst awaiting the transport/lift home. The 
isolation room should have good ventilation, a closing 
door and minimal furnishings to allow for ease of 
cleaning. If the child needs to go to the toilet there 
should be a separate toilet if possible, which must be 
cleaned and disinfected using standard cleaning 
products. The area where the symptomatic person was 
sitting must be cleaned with normal household 
detergents. PPE must be worn by staff caring for the 
child whilst they await collection if a distance of 2 
meters cannot be maintained.  
More information on PPE use can be found in the safe 
working in education, childcare and children’s social 
care settings, including the use of personal protective 
equipment (PPE) guidance. 
Staff who closely help the person with symptoms must 
wear a face mask, gloves and apron if breaking social 
distancing of 2 meters but they do not need to self-
isolate unless they develop symptoms themselves. They 
must wash their hands thoroughly for 20 seconds after 
contact with the unwell person. Staff who have been in 
close contact with the unwell person, even if wearing a 
face mask or face covering, do not need to go home to 
self-isolate unless the symptomatic person tests 
positive, or they develop symptoms themselves, or if 
requested to do so by NHS Test and Trace or Public 
Health. The school must follow decontamination 
cleaning advice for the room. 

2 4 8  
Separate ‘Covid-
19 First Aid’ area 
established in 
isolated area of 
the school, away 
from majority of 
pupils and staff. 
 
First Aider to 
collect PPE and 
attend to pupil.  
 
Pupils displaying 
symptoms NOT to 
use First Aid 
room. 

 

2 4 8 

 

 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

Guidance 
points 1, 6 
9,10 and 11: 

Measures 
for 
Prevention 
of spread & 
response to 
discovery of 
ill health in 
school or 
geographic-
ally 
(continued) 
 

Risk of Covid-19 
transmission 

Staff and 
children 

Test and Trace 
Schools should actively engage with the 
government’s Test and Trace system To support 
Test and Trace, the school should hold records of 
visitors or parents who actually enter buildings for 
pick ups/drop offs, for 21 days. This reflects the 
incubation period for COVID-19 and allows time 
for testing and tracing. After 21 days, this 
information should be securely disposed of or 
deleted.  
Schools must ensure that staff members, pupils 
and parents/carers understand that they will need 
to be ready and willing to book a test if they are 
displaying symptoms and not attend school and 
let the school know the result of the test when 
known immediately. A test can be booked on the 
testing and tracing for coronavirus website or by 
calling NHS 119 for those with no web access.  
 
The school should not ask for proof of a negative 
test or other medical evidence before admitting 
or welcoming back after a period of self-isolation.   
Actions from test results are explained below. 
 
 
Any action to prevent further infection will be 
guided by the health protection team who advise 
who needs to self-isolate from the school. The 
school must protect the confidentiality of those 
tested positive. 

    
 
 
Updated visitor 
log held centrally 
at Reception, 
including details 
of ‘contacts’ 
 
 
 
 
 
 
 
 
Explicit in all 
parent 
communications / 
parent handbook.  
 
Included in staff 
Covid-19 A-Z 
 

 

   

 

https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
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Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

Guidance 
points 1, 6 
9, 10 and 
11: 

Measures 
for 
Prevention 
of spread & 
response to 
discovery of 
ill health in 
school or 
geographic-
ally 
(continued) 

Risk of Covid-19 
transmission 

Staff and 
children 

In some cases, a larger number of other children 
may be asked to self-isolate as a precaution. To 
support the health protection team, schools 
must keep a record of pupils and staff in each 
group, and any close contact that takes places 
between children and staff in different groups. 
Schools do not need to record who the pupils 
sat next to each day. 
 
Anyone showing symptoms should request to be 
tested under the NHS Test and Trace scheme 
(test guidance) and contact LBB’s Public Health 
Response Cell for assistance or if urgent, call 
0300 303 0450. There is also a Dfe helpline 0800 
0468687 (select Option 1 for positive cases). The 
advice service will advise the school on what do 
to about those who have been in close contact 
with the person who was infectious. Close 
contact means: 
(i) direct close contacts who had face to face 
contact for any length of time within 1 metre, 
including being coughed on, a face to face 
conversation or physical skin to skin contact.  
(ii) Proximity contacts who have had extended 
close contact within 1 to 2 metres for more than 
15 minutes 
(iii) Someone who travelled in the same vehicle 
with the infected person. 
 

    
 
FAQ document 
produced and 
shared with 
parents to 
support with 
understanding 

   

 

  

https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
mailto:C19PHResponseCell@bexley.gov.uk
mailto:C19PHResponseCell@bexley.gov.uk


Risk assessment – Schools Risk assessment for Full Opening during Covid-19 - OHS CF 015 010/3a 

Uncontrolled when printed 

 

Page 66 of 89 Version 10 28-9-20 

 

 

 

Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

Guidance 
points 1, 6 
9, 10 and 
11: 

Measures 
for 
Prevention 
of spread & 
response to 
discovery of 
ill health in 
school or 
geographic-
ally 
(continued) 

Risk of Covid-19 
transmission 

Staff and 
children 

Household members of those contacts who are 
sent home do not need to self-isolate 
themselves unless the child, young person or 
staff member who is self-isolating subsequently 
develops symptoms. If someone in a class or 
group that has been asked to self-isolate, 
develops symptoms themselves within their 
isolation period they should follow guidance for 
households with possible or confirmed 
coronavirus (COVID-19) infection. They should 
get a test, and: 
If someone who is self-isolating because they 
have been in close contact with someone who 
has tested positive for coronavirus (COVID-19) 
starts to feel unwell and gets a test for 
coronavirus themselves, and the test delivers a 
negative result, they must remain in isolation 
for the remainder of the 14-day isolation period. 
This is because they could still develop 
coronavirus (COVID-19) within the remaining 
days. 
 
 
If someone with symptoms tests positive, they 
should follow the guidance for households with 
possible or confirmed coronavirus (COVID-19) 
infection and must continue to self-isolate for at 
least 10 days from the onset of their symptoms 
and then return to school only if they do not 

       

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
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have symptoms other than cough or loss of 
sense of smell/taste. This is because a cough or 
anosmia can last for several weeks once the 
infection has gone. The 10-day period starts 
from the day when they first became ill. If they 
still have a high temperature, they should 
continue to self-isolate until their temperature 
returns to normal. Other members of their 
household should all self-isolate for the full 10 
days from the day after the individual tested 
positive. 
 

 

 

Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

Guidance 
points 1, 6 
9, 10 and 
11: 

Measures 
for 
Prevention 
of spread & 
response to 
discovery of 
ill health in 
school or 
geographic-
ally 

(continued) 

Risk of Covid-19 
transmission 

Staff and 
children 

Schools should not request evidence of negative 
test results or other medical evidence before 
admitting children or welcoming them back after 
a period of self-isolation. 
In the majority of cases, schools and parents will 
be in agreement that a child with symptoms 
should not attend school, given the potential risk 
to others. In the event that a parent or guardian 
insists on a child attending school, schools can 
take the decision to refuse the child if in their 
reasonable judgement it is necessary to protect 
their pupils and staff from possible infection with 
coronavirus (COVID-19). Any such decision would 
need to be carefully considered in light of all the 
circumstances and the current public health 
advice. 

    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
School will liaise 
with DfE helpline 
& Bexley 
Response Cell 
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The PHE local health protection team will also 
contact schools directly if they become aware 
that someone who has tested positive for 
coronavirus (COVID-19) attended the school - as 
identified by NHS Test and Trace. 
 
Further guidance is available on testing and 
tracing for coronavirus (COVID-19). 
 
If schools have two or more confirmed cases 
within 10 days or an overall rise in sickness 
absence where coronavirus (COVID-19) is 
suspected, they may have an outbreak and must 
continue to work with their local health 
protection team who will be able to advise if 
additional action is required. 

 
 
 
 
 
 
 
 
 
 

 

Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

Guidance 
points 1, 6 
9, 10 and 
11: 

Measures 
for 
Prevention 
of spread & 
response to 
discovery of 
ill health in 
school or 
geographic-
ally 
(continued) 

Risk of Covid-19 
transmission 

Staff and 
children 

Ofsted have requested that schools provide 
information on confirmed cases of Covid-19 in 
their schools.  

Follow cleaning guidance in COVID-19: cleaning 
of non-healthcare settings guidance There must 
be enhanced cleaning of frequently touched 
surfaces such as doors, hand rails, toilet handles, 
chairs etc. and shared rooms used by different 
groups. Where possible, different groups use 
different toilet blocks. Ensure the school has 
extra cleaning regimes and appropriate cleaning 
products. Minimum twice daily. Normal 
detergents will remove traces of Covid-19 virus 
but check manufacturers’ instructions so that 
furniture is not ruined by the products. Ensure 

   Increased 
cleaning 
throughout the 
school day 
utilising current 
site staff and 
additional 
contracted hours.  
 
System of ‘pupil 
led’ cleaning in 
operation – pupils 
provided with 
antibacterial 
wipes to clean 
desks / chairs 
prior to leaving a 
room and upon 
entry to a room.  
 
Additional 
external sinks 

   

https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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sufficient supplies kept in locked cleaners 
cupboards.  Ensure sufficient handwashing 
facilities are available in toilet blocks. Where a 
sink is not nearby, provide hand sanitiser in 
classrooms and other learning environments. 

Those staff asked to clean must be provided with 
training to do so and appropriate PPE if not a skin-
friendly product. 

installed to 
support hand-
washing.  
 
Hand sanitiser 
dispensers 
installed at entry 
point to each 
room – 
compulsory 
routine upon 
entry to each 
area.  
 
Increased signage 
re: hand-washing 
/ ‘catch-it, bin-it, 
kill-it’ routines.  
 
Each room to 
house sufficient  
cleaning 
materials. 

 

Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

Guidance 
Points 2, 3, 
4 and 8 

Hand and 
respiratory 
hygiene. 
Washing 
facilities and 
provision of 
hand 
hygiene 
products. 
Enhanced 
cleaning. 
Ventilation. 

Risk of Covid-19 
transmission 

Staff, children, 
visitors and 
contractors 

Ensure that all adults and children frequently 
wash their hands with soap and water for 20 
seconds and dry thoroughly.  Electric hand 
dryers may be used but encourage thorough 
washing of hands before use of dryers and not 
to leave hands damp.  Review the NHS guidance 
on hand hygiene Clean hands on arrival at the 
setting, before and after eating, and after 
sneezing or coughing.  Supervise use of hand 
sanitisers in young children around the risk of 
ingestion. Ensure that help is available for 
children and young people who have trouble 
cleaning their hands independently. Use of 
posters on hand hygiene.  Small children with 
complex needs may need support so skin-

2 4 8  
Additional 
external sinks 
installed to 
support hand-
washing.  
Sanitiser 
dispensers 
installed in 
classrooms.  

 
Hand Sanitisers 
supervised by 
staff in each room  
 
For the tech block 
subjects – where 
there is greater 
use of shared 
materials – pupils 
may be collected 
from ’THE GRID’ 

2 4 8 

https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/
https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/
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friendly wipes may be an alternative. Children 
must be encouraged not to touch their mouth, 
eyes and nose and use a tissue or elbow to 
cough or sneeze and use bins for tissue waste 
(‘catch it, bin it, kill it’). Provide tissues in 
classrooms and lidded bins.  

The e-Bug coronavirus (COVID-19) website is a 
free resources for schools to encourage good 
hand and respiratory hygiene.  
 

Ensure that covered bins for tissues and disposal 
masks are emptied throughout the day to avoid 
being over-filled.  

 

Where possible, all spaces should be well 
ventilated using natural ventilation (opening 
windows) or ventilation units. Prop doors open, 
where safe to do so (bearing in mind fire safety  

ensuring that we 
are minimising 
crossover and 
allowing the 
teacher to be 
present on arrival. 
 
 
Increased signage 
in each room and 
across the site.   
 
Site team to 
review and 
implement 
sufficient ‘bin 
emptying’ 
routines. 
 

 

 

Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

https://e-bug.eu/eng_home.aspx?cc=eng&ss=1&t=Information%20about%20the%20Coronavirus
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Guidance 
Points 2, 3, 
4 and 8 

Hand and 
respiratory 
hygiene. 
Washing 
facilities and 
provision of 
hand 
hygiene 
products. 
Enhanced 
cleaning 
(continued) 

Risk of Covid-19 
transmission 

Staff, children, 
visitors and 
contractors 

and safeguarding), to limit use of door handles 
and aid ventilation. Allow children to wear 
additional warmer clothing with their uniform if 
windows are open. Open windows furthest 
towards the top rather than lower down, to 
avoid drafts.  Fully ventilate empty classrooms 
before and after use. Heating should still be 
used to keep the classroom at a comfortable 
temperature. Normal personal hygiene and 
washing of clothes following a day in an 
educational or childcare setting is sufficient and 
it is possible for children to wear school 
uniforms. 

Pupils do not need to wear face coverings when 
seated in class as this can have a negative effect 
on teaching, however where there are national 
restrictions or an alert level of high or above, 
schools with children in years 7 and above must 
ask pupils and staff to wear face coverings in 
areas outside the classroom where social 
distancing cannot be maintained, such as 
corridors and communal areas. This does not 
apply to primary school children or younger, 
however staff in primary schools must wear 
them outside of classrooms and in staffrooms or 
when interacting with visitors.  Refer to face 
coverings guidance for education settings.  

Pupils wearing face coverings must be told not 
to touch the front of their face covering when 
removing it and wash their hands upon arrival at 
school and before and after touching their face 
covering.  

   Doors / windows 
open where 
appropriate to 
promote 
ventilation. Pupils 
allowed to wear 
coats in areas 
where 
temperature is 
lower as a result, 
including 
classrooms. 
 
 
 
 
 
19/10: Bexley on 
‘High Alert’. Face 
coverings 
mandatory in 
communal areas.  
 
05/01/21 Pupils 
and staff in all 
indoor 
circumstances 
need to wear face 
coverings unless 
exempt.  
 
All visitors 
required to wear 
face coverings, 
unless they are 
exempt due to 
medical reasons.  
 
Pupils briefed re: 
this requirement / 
included in 
handbooks.  

 

   

 

  

https://www.gov.uk/government/publications/face-coverings-in-education
https://www.gov.uk/government/publications/face-coverings-in-education
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Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

Guidance 
Points 2, 3, 
4 and 8 
Hand and 
respiratory 
hygiene. 
Washing 
facilities and 
provision of 
hand 
hygiene 
products. 
Enhanced 
cleaning 
(continued) 

Risk of Covid-19 
transmission 

Staff, children, 
visitors and 
contractors 

Special Schools will need to update their own 
risk assessments with regards to the ability of 
their children both physically and cognitively to 
wear face coverings, some of whom may be 
exempt from wearing them if they: 
cannot put on, wear or remove a face covering 
because of a physical impairment or disability, 
illness or mental health difficulties, or rely on lip 
reading, clear sound or facial expression to 
communicate. 

 
Where a face covering becomes damp, it should 
not be worn and the face covering should be 
replaced carefully and pupils reminded to put 
their re-usable face coverings in plastic bags to 
take home to wash every evening. A separate 
face covering to the one used on public 
transport should be used inside school for 
certain school areas and kept in a separate bag 
to the other face covering.  

Where anyone is having difficulty sourcing face 

coverings or their own has become soiled, 

schools should have a small supply to meet such 

demand but no-one should be excluded for not 

wearing a face covering. Some individuals are 

exempt from wearing face coverings and 

government guidance details this. 

For pupils with SEND, teachers and SEND 
support staff could plan a routine to help pupils 

    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
‘Exempt’ pupils 
identified by 
badge 

 
 
SENCo / SEN 
Team to risk 
assess and 
respond to 
individual need as 
required/ 

   

https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own
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understand the requirements whilst they are in 
school, with the aid of pictures and story-telling. 
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Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current 
risk rating 

Additional controls to 
reduce risk 

Revised risk 
rating 

L S R
R 

 L S RR 

Guidance 
Point 6. 

Contact 
between 
individuals 

Risk of Covid-19 
transmission 

Staff and 
children 

Schools must reduce the number of 

contacts and mixing which occurs 

whilst at school whilst delivering a 

broad curriculum. This is done by 

reducing contact between children 

and staff via fixed groups or ‘bubbles’ 

and socially distancing in primary 

schools where possible. The ability to 

socially distance depends on the age 

of the child and the layout of teaching 

areas.  

 

It is recognised that small children in 

primary schools cannot be expected to 

always adhere to social distancing, 

therefore the use of ‘bubbles’ reduces 

the risk of mixing.   

 
Teachers may need to move across 
different groups, so teachers socially 
distancing from the pupils is advised.  
Keeping children in the same 
classroom where possible is advised. 

 

The layout of teaching staff desks at 

least 2 meters from the pupils is an 

important control measure. 

For secondary schools, the feasibility 
of keeping groups apart in the 

2 4 8 SOCIAL DISTANCING PROMOTED 
AT ALL TIMES 
 
FULL CURRICULUM IN 
OPERATION (including planned 
‘Recovery Curriculum) 
 
Pupils operating in Year Group 
‘Bubbles’ 
 
Year groups allocated home 
‘Zones’, in which as many lessons 
of possible will be delivered. 
Yr 7: 37/50  
Yr 8: 32/50 
Yr 9: 29/50 
Yr 10: 22/50 (will be higher for 
some pupils due to their option 
choices)  
Yr 11: Due to available spaces, 
this is not possible to correctly 
calculate and will vary 
significantly pupils by pupil 
KS5: Not possible to keep in a 
natural bubble due to number of 
classes in operation and specialist 
requirements 
 
Pupils will move to specialist 
teaching areas at points (PE, DT, 
Music, ICT etc) however due to 
‘Zones’ there will be minimal 
mixing of ‘Bubbles’. 
 
05/01/21 During lockdown the 
pupils form a new bubble, access 
to school buildings is restricted 
and additional staff facilities 
provided.  

2 4 8 
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curriculum relies on using year group 
bubbles.  

 

 

Activity Nature of 
hazard and 
potential 
injuries 

Persons 
at risk 

Existing control measures Current risk 
rating 

Additional controls to reduce risk Revised risk 
rating 

L S RR  L S RR 

Guidance 
Point 6. 

Contact 
between 
individuals 
(continued) 

Risk of 
Covid-19 
transmission 

Staff and 
children 

Where teachers need to move closer to 
pupils to communicate, they should avoid 
face to face contact and try to minimize 
time spent within 1 metre of anyone. All 
told to avoid touching others. 
Classroom desks should be forward-
facing so that children do not face each 
other (sneezing and coughing tends to 
project mainly forwards). This may mean 
removing unnecessary furniture from the 
room or using a larger room/hall spaces 
to achieve this. 
Schools should limit interaction of groups 
in shared areas such as dining halls and 
avoid assemblies at present.   This can 
be done by reviewing lunch timings for 
different groups and extending the lunch 
period where possible. Groups should 
move around the site at staggered times 
and where this is not possible, set up 
‘keep left’ or barriers to keep groups that 
are passing, apart. Consider pinch points 
in the school that are narrow and whether 
one-way systems will help reduce risk. 
The use of staggered start and finish 
times to and from school is also advised. 
Limit the amount of shared resources 
such as books that are taken home and 
limit exchange of take-home items 
between children and staff. Class bears 
should not be used. Limit the bringing of 
items to school such as lunch boxes, 

   Teachers to remain at the front of the class 
as much as possible, as detailed in guidance 
issued to staff. 
 
Where possible, staff desks 2m from pupils – 
however, due to size of rooms this is not 
always possible.  
 
In all rooms with free standing furniture, 
desks arranged to be forward facing. Some 
rooms with fixed furniture limit this (e.g. 
Science Labs, DT workbenches) however 
pupils remain in bubbles in classrooms and 
enhanced cleaning is in place, thus reducing 
risk.  
 
AoW continue to be delivered to support 
school community, but only in Year Group 
Bubbles.  
 
School day staggered at one hour intervals 
(8am/9am/10am start – 
2.20pm/3.20pm/4.20pm finish) to significantly 
limit crossover / interaction of bubbles.  
 
Each bubble has separate break / lunch with 
identified dining area and recreation area 
(main Hall utilised as canteen to increase 
capacity).  
 
Predetermined routes in operation, with 
increased signage (floor & wall). 
 
Designated entry and exit doors to support 
one-way pupil traffic / flow. 

2 4 8 
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hats, books, stationery and mobile 
phones. 
 

 

 

 

Activity Nature of 
hazard and 
potential 
injuries 

Persons 
at risk 

Existing control measures Current risk 
rating 

Additional controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

Guidance 
Point 6. 

Contact 
between 
individuals 
(continued) 

Risk of 
transmission 
from shared 
equipment 

Pupils and 
staff 

Prevent the sharing of stationery and other 
equipment by staff and children, where possible. 
Shared staff materials and surfaces, such as files, 
photocopier keypads and entry buttons, should be 
cleaned and disinfected more frequently.   

Practical lessons can go ahead if equipment is 
cleaned thoroughly between each group. Outdoor 
play equipment should be cleaned at least twice a 
day and children encouraged to wash their hands 
after break time and not put their hands to their 
mouths at play time.  Curriculum activities such as 
music, drama, playing wind instruments and physical 
activity where breathing expels more air, must be 
planned if indoors. Large rooms with high ceilings 
will be preferable over smaller rooms and ventilate 
the room. Instruments must be thoroughly cleaned 
between each group use and limit the size of the 
group to allow social distancing. Position those 
playing instruments or singing back to back or side 
to side and where possible, use microphones so the 
voice can be lowered to dispel less air. No 
performances with an audience allowed in Tiers 3 
and above. 

   Departments have created ‘Bubble’ 
resources – all resources remain inside 
the bubble. A cleaning schedule will be 
in place for shared resources 
 
Key items / equipment identified and 
shared with parents & pupils in 
handbook.  
 
As above. No stationery to be provided 
by staff.  
 
Enhanced cleaning of all touched 
surfaces.  
 
Sanitiser / wipes available for use at 
key sites (photocopiers / staff PCs / 
communal telephones)  
 
Practical lessons: 

 
Separate departmental Risk 
Assessments in operation / 
updated based on activities. 
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Physical activity should preferably take place 
outdoors where possible.  

Reception tell visitors and contractors to socially 
distance 2 meters apart, wear face coverings and 
follow good hygiene upon entry to building. Use of 
notices to remind visitors. A record should be kept of 
all visitors for track and trace. Visitors and 
contractors are by appointment only, and only 
allowed into the building for essential services.  

 

 

Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

Guidance 
Point 6. 

Contact 
between 
individuals 
(continued) 

Risk of Covid-19 
transmission from 
visitors and parents 

Staff and 
pupils in 
contact with 
visitors and 
parents 

Contractor visits planned so they do not 
overlap with other contractors working in the 
same area. Also consider if work can be done 
out of hours when staff not in. 

Revise signing in procedure so that Reception 
can sign the person in, to avoid the sharing of 
pens. Consider how visitor passes will be 
cleaned after each use if they are the variety 
that hangs around the neck. 

2 4 8 Appointment only 
system 
communicated to 
parents.  
 
Hand washing / 
sanitiser for 
visitors upon 
entry to reception.  
 
Social distance 
markings in place. 
 
Any work required 
during the school 
day: social 
distancing must 
be adhered to / 
contractors to 
wear PPE / 
‘exclusion’ zones 
created to ensure 
2m distance 
 
Disposable 
visitors badges in 
use 
 

2 4 8 
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Individual ‘Track 
& Trace’ signing 
in forms used for 
visitors, 
identifying 
contacts    

 

Use of supply teachers 
or specialist travelling 
teachers 

Staff and 
pupils in 
contact with 
visiting 
teachers 

Supply teachers, visiting teachers and/or other 
temporary staff can move between schools. 
They should ensure they minimise contact and 
maintain as much distance as possible from 
other staff and children. Specialists, therapists, 
clinicians and other support staff for pupils 
with SEND should provide interventions as 
usual. Visiting teachers must comply with the 
site rules for Covid-19 controls and be shown 
the school risk assessment.   

1 4 4 Visiting staff / 
supply teachers 
to adhere to 
guidance issued 
to staff.  
 
Relevant Line 
Manager(s) to 
ensure induction 
undertaken re: 
Covid-19 
procedures.  

 

1 4 4 

Supporting children with 
medical conditions 

Pupils Schools, local authorities, health professionals, 
regional schools commissioners and other 
services should work together to ensure that 
children with medical conditions are fully 
supported, including the use of individual 
healthcare plans, to receive an education in line 
with their peers. In some cases, the pupil’s 
medical needs will mean this is not possible, and 
educational support will require flexibility. Our 
guidance on supporting pupils at school with 
medical conditions remains in place. 

1 4 4 IHPs reviewed in 
relation to Covid-
19 procedures. 

   

 

  

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/803956/supporting-pupils-at-school-with-medical-conditions.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/803956/supporting-pupils-at-school-with-medical-conditions.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/803956/supporting-pupils-at-school-with-medical-conditions.pdf
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Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

Guidance 
Point 2 and 
7: 
Use of PPE 

Incorrect use of PPE 
putting user at risk of 
catching Covid-19 

Staff, children 
with special 
needs 

The majority of staff in schools will not require 
PPE unless it is recommended for a particular 
task such as to assist children with intimate, 
special or medical care needs or where social 
distancing cannot be maintained. A risk 
assessment for assisting those pupils should 
be carried out to identify PPE such as gloves, 
protective mask, goggles and apron that will be 
required.  
The following PPE must be provided for first 
aiders who cannot socially distance from IPs:  

Goggles, face mask, apron and gloves. 
Please note these videos on putting on and 
taking off PPE and the poster guide. 
Putting on – https://youtu.be/ozY50PPmsvE 

Taking off – https://youtu.be/ozY50PPmsvE 
Face coverings for those over the age of 11 must 
be worn indoors for use in communal areas of 
the school such as corridors, where risk of close 
social contact with people you do not usually get 
grouped with, occurs or where social distancing 
cannot be kept, and must be worn on public 
transport, in shops and libraries. 

2 4 8 Staff informed of 
PPE location(s) 
across site.  
 
PPE mandatory 
for Covid-19 
related First Aid.  
 

 
 
 
 
 
 
 
 
 
 

 
19/10: Bexley on 
‘High Alert’. Face 
coverings 
mandatory in 
communal areas.  
 
05/01/21 PPE and 
Training in place 
for those 
administering 
testing.  
Additional 
requirements in 
place for pupils 
taking external 
examinations.  

2 4 8 

Emergency 
arrangements 
for 
First Aid 
provision 
and CPR, 

Close proximity and 
incorrect use of PPE 
putting user at risk of 
catching Covid-19 

Staff and 
children 

Schools must update their First Aid Needs risk 
assessment (available on BSN in First aid for 
schools in the Resources section). Two-metre 
social distancing not applicable to emergency 
aid. First Aiders issued with PPE (goggles, gloves, 

2 4 8 Updated in line 
with Trinitas 
Policy.  
 
 
 
 
 

   

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/877658/Quick_guide_to_donning_doffing_standard_PPE_health_and_social_care_poster__.pdf
https://youtu.be/ozY50PPmsvE
https://youtu.be/ozY50PPmsvE
https://www.bexleyservicesnetwork.co.uk/
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Fire 
procedures 
 

mask and apron). Avoid mouth to mouth 
resuscitation, chest compressions only. 
See guidance from Resuscitation Council UK 
https://www.resus.org.uk/media/statements/res
uscitation-council-uk-statements-on-covid-19-
coronavirus-cpr-and-resuscitation/covid-
community/ 

First Aiders have 
watched 
Resuscitation 
video/resources. 

 

Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

Emergency 
arrangements 
for 
First Aid 
provision 
and CPR, 
Fire 
procedures 
(continued) 

Close proximity and 
incorrect use of PPE 
putting user at risk of 
catching Covid-19 

Staff and 
children 

All emergency personnel must practice good 
sanitation measures afterwards including 
washing hands. There is guidance for first 
responders. Minimum number of first aiders on 
site daily in line with the first aid risk 
assessment and continual review based on 
occupancy and tasks. Must socially distance in 
groups at any assembly points during fire 
evacuation. 

   New assembly 
points for Year 8 
& 10 (ski slope) to 
facilitate social 
distancing of 
Bubbles in the 
event of 
evacuation.  
Staff to receive 
training 
September. 
 
2 fire drills 
completed w/b 7th 
September  

2 4 8 

Use of 
public 
transport or 
use of 
school 
coaches/ 
Mini busses 
(including 
Guidance 
Point 8 
Ventilation) 

Risk of Covid-19 
transmission 

Children, 
accompanying 
staff and 3rd 
party drivers 
of transport 

Encourage staff and the parents with their 
children to walk or cycle to school where 
possible and encourage staggered start times to 
take account of peak travel and limits on 
number of passengers allowed on public 
transport. 
 
Reduce any unnecessary travel on public 
transport where possible. Applying the 
Coronavirus (COVID-19): safer travel guidance 
for passengers 
See also gov. guidance for public transport for 
schools. Ensure that transport arrangements 
cater for any changes to start and finish times.  

2 4 8  
Communicated to 
parents 
throughout, and 
included in 
Handbook.  
 
School day 
heavily staggered 
to minimise 
interaction on 
transport.  

 
 
Off-site school 
trips on hold for 
September to 
minimise risks. 
 
Individual RA’s 
conducted if trip 

2 4 8 

https://www.resus.org.uk/media/statements/resuscitation-council-uk-statements-on-covid-19-coronavirus-cpr-and-resuscitation/covid-community/
https://www.resus.org.uk/media/statements/resuscitation-council-uk-statements-on-covid-19-coronavirus-cpr-and-resuscitation/covid-community/
https://www.resus.org.uk/media/statements/resuscitation-council-uk-statements-on-covid-19-coronavirus-cpr-and-resuscitation/covid-community/
https://www.resus.org.uk/media/statements/resuscitation-council-uk-statements-on-covid-19-coronavirus-cpr-and-resuscitation/covid-community/
https://www.gov.uk/government/publications/novel-coronavirus-2019-ncov-interim-guidance-for-first-responders/interim-guidance-for-first-responders-and-others-in-close-contact-with-symptomatic-people-with-potential-2019-ncov#who-this-guidance-is-for
https://www.gov.uk/government/publications/novel-coronavirus-2019-ncov-interim-guidance-for-first-responders/interim-guidance-for-first-responders-and-others-in-close-contact-with-symptomatic-people-with-potential-2019-ncov#who-this-guidance-is-for
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/government/publications/transport-to-school-and-other-places-of-education-autumn-term-2020/transport-to-school-and-other-places-of-education-autumn-term-2020
https://www.gov.uk/government/publications/transport-to-school-and-other-places-of-education-autumn-term-2020/transport-to-school-and-other-places-of-education-autumn-term-2020
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Ensure transport provided by the school or 3rd 
parties are Covid-safe and cleaned between 
groups. Keep groups of passengers in their usual 
bubbles. Socially distance within vehicles where 
possible and ask children to wash hands before 
boarding and when disembarking.  Ventilate the 
vehicle with fresh air.  Children over the age of 
11 must wear face coverings on dedicated 
transport. Schools should consult the health and 
safety guidance on educational visits when 
considering visits and make sure that the 
appropriate risk assessment and insurance 
arrangements are in place. 

relates to 
Curriculum 
Delivery / 
examination 
specification.   

 

 

Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

Use of 
public 
transport or 
use of 
school 
coaches/ 
Mini busses 
(continued) 

Risk of Covid-19 
transmission 

Children, 
accompanying 
staff and 3rd 
party drivers 
of transport 

When transporting children with complex needs 
who need support to access the vehicle or 
fasten seatbelts, PPE may be required. 
Assessment of the availability of school 
transport, including transport for pupils with 
special needs is required.  

2 4 8     

Behaviour 
policy and 
attendance 
expectation. 
Anxiety 
about return 
to school. 

Risk of Covid-19 
transmission 

Staff and 
children 

Behavior policies must be updated to include 
the importance of not breaking the rules on 
Covid-19 controls and communicated to 
parents. Examples are deliberately breaking 
respiratory hygiene by sneezing across the 
room, making deliberate contact with other 
pupils or not following one-way systems. 
Parents must be told the importance of the 
behaviour policy to discuss it with their 
children. 
 

1 4 4 Updated policy. 
 
Pupil ‘inductions’ 
at the start of 
term.  
 
Communicated in 
parent 
handbooks.  
 
Included as part 
of ‘Recovery 
Curriculum’ – 

1 4 4 

https://www.gov.uk/government/publications/health-and-safety-on-educational-visits/health-and-safety-on-educational-visits
https://www.gov.uk/government/publications/health-and-safety-on-educational-visits/health-and-safety-on-educational-visits


Risk assessment – Schools Risk assessment for Full Opening during Covid-19 - OHS CF 015 010/3a 

Uncontrolled when printed 

 

Page 82 of 89 Version 10 28-9-20 

 

All children are expected to return to school 
unless a medical professional has advised 
against this or if national or geographical lock 
downs or bubble group isolations occur, in 
which case please continue to support home 
working. 
 
For those children who are self-isolating or 
vulnerable, access to remote education should 
be arranged as soon as possible. For pupils 
with SEND, schools should work with the 
parents to put in place reasonable 
adjustments, including remote education where 
needed. 

engaging pupils 
in the process.   

 
Work will be made 
available via 
ClassCharts 
and/or ‘Google 
Classroom’ 
(systems already 
established). 

 

 

 

 

 

 

Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

Behaviour 
policy and 
attendance 
expectation. 
Anxiety 
about return 
to school 
(continued) 

Risk of Covid-19 
transmission 

Staff and 
children 

Schools must discuss concerns of any staff or 
pupils who are anxious about the return to 
school (for example if previously shielded or  
from the BAME group). The risk assessment 
should be discussed and reassurances given 
that risk is as low as reasonably practicable. 
Support can be sought from the Head Teacher 
and the Education Team at London Borough of 
Bexley if in any doubt. The Department for 
Education is providing additional support for 
both pupil and staff wellbeing in the current 
situation. Information about the extra mental 
health support for pupils and teachers is 
available. The Education Support 

    
Pupils to attend 
‘Induction’ 
sessions at start 
of term (2 hours), 
prior to full 
return. Individual 
concerns 
addressed as 
needed.  
Comprehensive 
staff induction 
prior to pupils’ 
arrival alongside 
staff 
communication  
 

1 4 4 

https://www.gov.uk/government/news/extra-mental-health-support-for-pupils-and-teachers
https://www.gov.uk/government/news/extra-mental-health-support-for-pupils-and-teachers
http://www.educationsupport.org.uk/
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Partnership provides a free helpline for school 
staff and targeted support for mental health 
and wellbeing. 

Pastoral Support 
available for 
pupils (inc. LSC / 
Chaplain) 
 
Online meetings 
offered to 
Parents/Families 
where there is a 
particular need or 
concern.  
 
Staff meeting 
3/11/20 to review 
– opportunity to 
request additional 
support (including 
RA if desired) 

 

Communi-
cation to 
parents 

Risk of concerns from 
parents not being 
received. Risk of parents 
not receiving vital health 
and safety information to 
control risk of Covid-19 
transmission 

Children and 
staff 

Refer to Government publication on what 
parents and carers need to know about early 
years providers, schools and colleges 

Tell children, parents, carers or any visitors, such 
as suppliers, not to enter the education or 
childcare setting if they are displaying any 
symptoms of coronavirus (following the COVID-
19: guidance for households with possible 
coronavirus infection) 

Tell parents that if their child needs to be 
accompanied to the education or childcare 
setting, only one parent should accompany the 
child. 

1 4 4 Guidance 
promoted – 
included in letters 
/ communications 
home.  
 
As above.  
 
 
 
 
 
Appointment only 
system / must 
ring in advance if 
emergency. 
Communicated in 
parent handbook.  

1 4 4 

 

 

Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

http://www.educationsupport.org.uk/
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
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Communi-
cation to 
parents 
(continued) 

Risk of concerns from 
parents not being 
received. Risk of parents 
not receiving vital health 
and safety information to 
control risk of Covid-19 
transmission 

Children and 
staff 

Tell parents their allocated drop off and 
collection times and the process for doing so, 
including protocols for minimising adult to adult 
contact (for example, which entrance to use). 

Make clear to parents that they cannot gather at 
entrance gates or doors, or enter the site (unless 
they have a pre-arranged appointment, which 
should be conducted safely). 

Ensure parents and older children who may 
travel alone are aware of recommendations on 
transport to and from education or childcare 
settings (including avoiding peak times). Read 
the Coronavirus (COVID-19): safer travel 
guidance for passengers  

Talk to staff about the plans (for example, safety 
measures, timetable changes and staggered 
arrival and departure times), including whether 
training is needed. 

Any parents who need to attend the school 
during the day for an appointment or to 
administer medication to their child, must be 
isolated from the other children, wear face 
coverings and consider use of a separate room 
to administer. Any arrangements would need to 
be agreed beforehand 

Encourage surveys to parents to collect in any 
concerns. Set up an email address which is 
monitored for parent concerns and 
consultation. 

    
Staggered start / 
finish times 
communicated to 
parents July 2020 
to enable time for 
planning / 
childcare etc.  
 
Designated entry 
points and times.  
 
 
 
 
 
 
Communicated to 
parents.  
 
 
Staff meetings 
held 10/7, email 
updates have 
been ongoing. 
 
Updated RA 
circulated 
November 2020 
Updated RA 
circulated 
08/01/21  
 
INSET 2/9/20 
allocated to 
Covid-19 training 
& support.  
 
 
 
@closure / 
@pastoral in 
operation  
 
Staff & Pupil survey 
sent out. 

1 4 4 

 

 

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers


Risk assessment – Schools Risk assessment for Full Opening during Covid-19 - OHS CF 015 010/3a 

Uncontrolled when printed 

 

Page 85 of 89 Version 10 28-9-20 

 

 

Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

Incident 
reporting 
procedures 

Risk of Covid-19 
transmission during 
incidents where social 
distancing is not met by 
accident or deliberately 

Staff and 
children 

Any incidents at the school where it is found 
that staff have become infected through 
contact with work colleagues, children or 
members of the public during the course of 
undertaking their job, must be reported to HSE 
as a RIDDOR. The Corporate Health and 
Safety team can assist with RIDDOR-reporting. 
 

For Community Schools, please report Covid-19 
incidents on ‘My View’ so that Bexley Borough 
can investigate.  
 
Any member of staff who thinks they may have 
been exposed to Covid-19 and is not 
themselves displaying any symptoms, should 
undertake a test and trace test within 3 days 
as per for government guidance and await the 
results before returning to school. 
 
School informs parents of any contact-related 
incidents between children or between children 
and staff and parents asked to monitor their 
child for symptoms. School head asks staff to 
monitor their own health for symptoms. 

2 4 8     

Skin checks Risk of dry or cracked 
skin from repeated 
handwashing/application 
of gels 

Staff and 
children 

Staff and children encouraged to check skin for 
dryness or cracking and report it.  Staff 
encouraged to use moisturisers frequently 
after hand washing. 

1 4 4     

 

  

mailto:saferschools@bexley.gov.uk
mailto:saferschools@bexley.gov.uk
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Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

Re-opening 
classrooms/ 
teaching 
areas  
(Including 
Guidance 
Point 8 
Ventilation) 

 

Risk of legionella in 
water systems, tanks 
and ventilation systems 
causing serious ill health 
or death 
Lifts not meeting LOLER 
requirements resulting in 
a serious injury or death 
Risk of poor site welfare 
provision affecting staff 
and children’s wellbeing 

Staff, children, 
visitors and 
contractors 

Review arrangements for routine maintenance 
of any part of the premises which has not yet 
opened in particular for gas supply, water 
hygiene, kitchen equipment and fire-fighting 
equipment and warning systems. 
Ensure any contractors visiting the school are 
Covid-19 Secure and you may ask for a copy 
of their Covid-19 risk assessment. 

Establish supplies with cleaning and catering 
contractors and the enhanced cleaning regime 
may include additional hours. Where 
mechanical ventilation is present, recirculatory 
systems should be adjusted to full fresh air. If 
mechanical ventilation systems cannot be 
adjusted to fresh air these should be switched 
off. Where possible, occupied room windows 
should be open.  Follow Chartered Institution of 
Building Services Engineers advice for ventilation 
systems and air conditioning to minimise spread 
of Covid-19 in indoor environments: 
https://www.cibse.org/coronavirus-covid-
19/emerging-from-lockdown If school unsure, 
advice should be sought from your Heating, 
Ventilation and Air Conditioning (HVAC) Advisor. 
The HSE also has helpful advice on air 
conditioning and ventilation systems. 
If the staff member responsible for managing 
premises becomes unwell, cover arrangements 
should be put in place immediately. More 
detailed information on maintenance 

1 4 4  
Site Manager / 
Team have 
continued with 
routine checks 
and maintenance 
throughout 
lockdown.  
 
All checks have 
been undertaken / 
remain ongoing.  
 
EVERY record of 
activity.  
 
 
All AC systems 
are fresh air and 
not shared 
between rooms. 

 
 
 
 
 

 

1 4 4 

https://www.cibse.org/coronavirus-covid-19/emerging-from-lockdown
https://www.cibse.org/coronavirus-covid-19/emerging-from-lockdown
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm?utm_source=govdelivery&utm_medium=email&utm_campaign=coronavirus&utm_term=intro-1&utm_content=aircon-4-dec
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm?utm_source=govdelivery&utm_medium=email&utm_campaign=coronavirus&utm_term=intro-1&utm_content=aircon-4-dec
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arrangements can be found in good estate 
management for schools, in the section on 
maintenance checks and testing. 

 

 

 

Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

Out-of- 
school  
activities 
and 
wraparound 
childcare 

Risk of Covid-19 
transmission with group 
activities 

Pupils, staff, 
3rd parties 

Out-of-school activities (including wraparound 
care) may continue to operate if their primary 
purpose is providing registered childcare, or 
where they are offering other childcare activities, 
where this is reasonably necessary to enable 
parents to: 

 work or search for work 

 undertake training or education 

Out-of-school activities may continue to operate 
for the purposes of respite care, including for 
vulnerable children. Out-of-school activities that 
are primarily used by home educating parents as 
part of their arrangements for their child to 
receive a suitable full-time education (which 
could include, for example, tuition centres, 
supplementary schools, or private tutors) may 
also continue to operate for the duration of the 
national restrictions. 

The protective measures for holiday clubs and after-

school clubs and other out-of-school clubs for 

children during the coronavirus (COVID-19) outbreak 

guidance gives more details. 

1 4 4 Curriculum trips / 
activities off-site 
subject to 
separate Risk 
Assessment.  
 
Extra-curricular 
activities / clubs 
remain ‘off’ to 
prevent Bubbles 
mixings. Position 
under constant 
review.  

1 4 4 

https://www.gov.uk/guidance/good-estate-management-for-schools
https://www.gov.uk/guidance/good-estate-management-for-schools
https://www.gov.uk/guidance/good-estate-management-for-schools/health-and-safety#maintenancechecksandtesting
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
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Children and young people from different 
schools can attend the same out-of-school 
setting, but providers, where possible, are 
encouraged to work with the schools that they 
attend to ensure they are, as far as possible, 
kept in the same  

 

 

Activity Nature of hazard and 
potential injuries 

Persons at 
risk 

Existing control measures Current risk 
rating 

Additional 
controls to 
reduce risk 

Revised risk 
rating 

L S RR  L S RR 

Out-of- 
school  
activities 
and 
wraparound 
childcare 
(continued) 

Risk of Covid-19 
transmission with group 
activities 

Pupils, staff, 
3rd parties 

consistent groups or bubbles that they are in 
throughout the school day. 

You should also discourage attendance from 
children who live outside the local area. Ideally, 
children who attend your setting should live 
within walking or cycling distance. 

All other out of school activities, not being 

primarily used by parents for these purposes, 

should close for face-to-face provision for the 

duration of the national restrictions. 

       

3rd party 
after school 
clubs 

Risk of Covid-19 
transmission with group 
activities 

Pupils and 3rd 
parties 

No after school clubs run by 3rd parties i.e. not 
run by the teachers of the schools themselves as 
part of the normal education process, should 
run during periods of national restrictions. 

1 4 4     

 

Notes: 
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Notes: 

Follow the general principles of prevention for health and safety:  
Can the risk be avoided or removed?  
If not, what precautions can be taken to reduce the risk, so far as is reasonably practicable? Evaluate that risk in a risk assessment. 
Can the risk be combated at source? i.e. can safer equipment be purchased? 
Has the work been adapted to the individual? (work design and its potential effect on health)  
Has advantage been made of technical safety improvements?  
Can the dangerous be replaced by a less dangerous method or equipment, without creating any fresh hazards?  
Is there an overall coherent prevention policy on technology, organisation of work, conditions, relationships and other work environmental factors?  
Has priority been given to collective protection measures to all staff over individual measures?>  
Has adequate information, instruction and training been given? Is there supervision?  

 


