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Parent Handbook



“Christian faith is central to the 
daily life of Trinity School. Its three 
core Christian values – hope, 
forgiveness and compassion – 
were chosen by the pupils and 
are embedded in all aspects of 
school life.” 

   SIAMS Inspection 2016 
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WELCOME

Thank you for choosing Trinity School for your child. This booklet gives information about our school 
which you will find useful. If you have any questions or concerns which are not covered, please do not 
hesitate to contact the school. Reception is open daily from 8am to 4.30pm during term time and 9am 
to 4pm during school holidays.

Trinity School Code

Trinity School pupils say:

Respect others, be truthful and trustworthy

Individual achievement is highly valued

No Bullying, Racism, Physical or Emotional violence

Independence should be encouraged

Treat others as you wish to be treated

You are a member of a caring community

The Trinity School Code summarises the values which underpin relationships in our school.  Effective 
learning depends upon an atmosphere in which there is sensible behaviour.  This does not depend 
upon rules, but on common sense, good manners, consideration and respect, both for the Christian 
character of Trinity School and for other people.  We want responsible behaviour from every pupil 
and close co-operation with teachers and parents so that we can all work together to make the best 
possible progress.

Spiritual Life
As a Church of England School the spiritual life of all those involved with and within Trinity is important - be 
they pupils, parents, staff, governors or visitors. Although Trinity School is a Church of England school, we 
welcome pupils of other faiths, or, of no faith at all, an essential element of our Admission Code. 



GENERAL INFORMATION

Pastoral Care
The school’s pastoral structure is a strong and 
well established system of caring for pupils. We 
aim to foster personal growth and development; 
to help pupils cope confidently with the pressures 
of daily life and to learn as well as they can in 
a caring environment which challenges and 
supports them.

We have a Learning Support Centre which 
provides a positive learning experience for pupils 
outside mainstream classes.

The School Council provides pupils with the 
opportunity to be involved in all aspects of the life 
of the school.

Class Groups (Academic 
and Pastoral)
Every child is placed in a mixed ability Tutor 
Group. In Year 7, pupils are put into sets for the 
whole curriculum. In Years 8 and 9 pupils are 
grouped in broad bands within which they are put 
into sets by ability for all core subjects, enabling 
them to work at a pace appropriate to their 
learning needs. This continues into Years 10 and 
11. This approach enables us to ensure that all 
pupils are challenged to reach their full potential. 
We are especially concerned to identify those 
who are very able and provide for their needs. 
There is a regular review to ensure that pupils 
are placed in the correct learning groups.  
 
Years 7 & 8
All pupils in Years 7 and 8 follow the full range of 
National Curriculum subjects. Further details are 
available on the school website. 
 
Year 9 
In Year 9, pupils have the opportunity to select a 
number of Foundation Subjects as Pre-options.

Years 10-13
All pupils in Years 10 and 11 follow the core 
subjects of the National Curriculum and 
supplement this from a wide range of optional 
subjects. As students enter the Sixth Form, 
they are given the opportunity to extend their 

knowledge with a variety of courses at all levels 
which are tailored to the needs of each student. 
Current subjects include: Art, Business Studies, 
Food & Nutrition, Dance, Drama, English, 
French, Geography, German, Health & Social 
Care, History, ICT, Mathematics, Media Studies, 
Music, Physical Education, Product Design, 
Religious Studies, Sociology and Psychology.

Sixth Form students are also involved in an 
enrichment and Religious Social Education 
programme covering areas such as ethics, 
politics, money management and health 
education, as well as optional study visits to 
Europe and the United States.

Special Educational 
Needs & Disability
The Governing Body and staff are committed 
to providing for children who have special 
educational needs and to developing cultures, 
policies and practices which are inclusive. 
With the right strategies and support, most 
children with special educational needs can be 
successfully included in mainstream education. 
However, we are committed to ensuring that the 
interests of all pupils are safeguarded.

We seek to remove barriers to learning and 
participation. This means that every pupil 
at Trinity is treated as a special child and is 
entitled to a broad, balanced and differentiated 
curriculum.

The school has a small resourced provision for 
pupils with particular needs.

The school is committed to compliance with the 
Special Educational Needs and Disability Act 
and Equality Act 2010. We have produced a 
disability access plan which ensures we do not 
treat disabled pupils less favourably for a reason 
related to disability and we will take reasonable 
steps to ensure that disabled pupils are not 
placed at a disadvantage compared to their non-
disabled peers.

Further details are available from the school.
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Attendance and 
Punctuality
Regular attendance at school is essential for 
your child’s education and is a legal requirement. 
The school has a close working relationship with 
the Education Welfare Service and together we 
monitor the attendance of all pupils. Government 
guidelines state that children may be absent for 
the following reasons:

(i)  illness, medical and dental appointments;

(ii)  an organised educational course, sports 
competitions or approved public performances;

(iii)  work experience, job interview or in 
connection with an application for a place at an 
institution for further education;

(iv)  family bereavement or exceptional family 
circumstances.

Parents/Carers should inform the school in 
advance of such absence if possible. Pupils 
should not be taken out of school for any reason 
other than those stated above, and permission 
should be sought from in advance for any 
absence of more than one day (other than for 
medical issues).

If possible, medical appointments should be 
made outside school hours. Where this is not 
possible, an appointment card or relevant letter 
must be produced in advance. If a child leaves 
the site or arrives during the school day, he/she 
should ‘sign out’ or ‘sign in’ at Student Services.  

If your child is absent from school, please telephone 
the school absence line (01322 463041) on the 
morning of the first day of absence. The school will 
contact the parent/carer of a pupil whose absence 
is unexplained, and may inform the Education 
Welfare Service if there are concerns regarding a 
child’s attendance.Pupils must be at school in good 
time for registration which is at 8.45am. Please note 
that supervision by teachers is not available before 
8.35am. It is the duty of the pupil to be prompt at 
registration and failure to be properly registered can 
mean a late mark or even an absence mark. Pupils 
should also proceed promptly to lessons. Detentions 
will be set for pupils who are persistently late. 

Reports & Progress
Parents are kept fully informed by regular 
communications from the school. These include 
academic progress reports and progress evenings 
for all year groups where you and your child meet 
with subject staff.

Sex & Relationships 
Studies
The school has a detailed policy on Sex and 
Relationships Education, within the context 
of the family as required and approved by the 
governors. The policy is available on request.

Drugs Education
The school has a detailed policy on Drugs 
Education which is approved by the governors. 
The policy is available on request.

Extra Curricular Activities
At Trinity, we believe very strongly in the value of 
extra-curricular activities. We are fortunate in having 
committed and dedicated staff who give freely of 
their time to arrange a variety of activities including: 
drama productions, dance club, choir, chapel 
clubs, charity events, holidays and educational 
visits abroad, theatre workshops, individual music 
tuition, Carnegie shadowing project, revision classes, 
technology and homework clubs.

Sporting Opportunities
At Trinity we are able to provide pupils with a wide 
range of sporting opportunities to enhance their 
personal development. Trinity pupils are actively 
encouraged to participate in competitive team and 
individual activities. Current sports offered at Trinity 
include: basketball, netball, trampolining, football, 
rugby, orienteering, gymnastics, swimming, bowling, 
rowing, athletics, rounders and tennis. Trinity 
School has been awarded the Sportsmark Award in 
recognition of its excellence in sport.



SCHOOL RULES AND 
GUIDELINES

Equipment
Pupils must be prepared for lessons with the Trinity 7 
Each lesson the teacher will check that your child has 
the following equipment:
reading book, subject specific equipment,  pens 
(blue/black and green) pencil, eraser,  ruler,  
timetable.

This information is recorded, and if your child fails 
the Trinity 7, sanctions may be applied.

Pupils should treat with respect any textbooks 
which are issued, and return them at the end 
of the school year, or when requested by the 
subject teacher.  Lost or damaged books must be 
replaced or paid for at current prices.

Mobile Phones
Whilst we discourage pupils from bringing any 
expensive item to school, we understand that 
most pupils own a mobile phone. Pupils may 
bring a mobile phone to school, but during school 
hours and on the school site phones must be 
turned off and remain out of sight. Failure to 
adhere to these instructions will result in the 
phone being confiscated by staff. A parent/carer 
may then be required to collect the phone. The 
school does not take responsibility for loss of or 
damage to mobile phones.

Trinity recognises that there are instances, 
especially as pupils move towards the upper 
end of the school, where there are smartphone 
applications that can be used to support learning 
in a lesson, for example the PiXL Maths App. 
During these periods, and only under direct 
supervision by the teacher, pupils may be 
allowed to use such a phone. However, pupils 
do not require, nor will they be disadvantaged 
if they do not have, a smartphone. The school 
continues to follow guidance from online safety 
organisations, the police, examination boards 
and other relevant authorities, alongside the 
school’s ‘Acceptable Use Policy’. Any student 
found to be misusing technology will be subject 
to sanctions. Misusing technology includes taking 
photographs, recording and posting on social 

media during the school day and/or in any way 
which invades the privacy of staff or pupils or 
brings the school into disrepute. 

Contact between pupils and parents during school 
hours must be made via Reception only. 
 

Behaviour
We at Trinity believe that every person should 
be valued and respected equally, regardless of 
colour, race, culture, religion, gender, class, sexual 
orientation or disability. All children, therefore, are 
expected to show equal respect and good will 
towards staff and fellow pupils and treat them with 
courtesy as in the Trinity School Code.

Quiet, orderly behaviour is essential not only in the 
classroom, but in the corridors and in the school 
precincts generally. Pupils should keep to the left on 
stairs and in the corridors.

At break pupils should go promptly to the 
playground, where they should remain, using only 
those areas notified to them by teachers. Pupils 
may NOT leave the site at break or lunchtime.

It will be obvious that such things as cigarettes, 
alcohol, illegal substances, aerosols, fireworks, 
matches and lighters, sharp or otherwise 
dangerous objects are totally unacceptable in 
school and are strictly forbidden. In addition, 
personal music players and other forms of 
electronic equipment are not allowed in school.

Sanctions
Pupils may be detained after school for up to half 
an hour, or for an hour or more with 24 hours’ 
notice given. Pupils will be given the opportunity 
to telephone home if they are detained on 
the day they are notified. Saturday morning 
detentions are also given from time to time.

Serious offences or repeated misbehaviour 
can result in temporary exclusion from class, or 
temporary or permanent exclusion from school.

If a pupil causes damage to school property, 
the property of other pupils or staff,  parents 
may be requested to pay the cost of repair or 
replacement.
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Use of Internet & Social 
Networking Sites
The school does not accept responsibility 
for issues between pupils arising out of 
communication through social networking sites 
outside of school. Parents should be aware that 
legal age restrictions apply regarding registration 
on certain sites.

Travelling to and from 
school
It is especially important that pupils are sensible 
and courteous when travelling to and from 
school in school uniform.  The good name of the 
school depends upon it and any instances of 
unacceptable behaviour whilst moving between 
school and home will be firmly dealt with.

Cycling Policy
While Trinity School wishes to encourage pupils 
who want to cycle to and from school, the 
decision as to whether it is safe for an individual 
child to do so must be made by the parent/carer 
of that child and Trinity School does not accept 
liability for the consequences of that decision. 
Pupils may only cycle to school if they have been 
allocated one of the 40 places in the secure 
bike racks in the lower playground. Places are 
allocated on a termly rota basis and a signed 
cycle permit must be obtained (forms available 
from Student Services). Trinity School does not 
accept responsibility for loss or damage to cycles 
or other equipment whilst on the premises.

Communication & Payment

Website: www.trinity.bexley.sch.uk 

News, information, letters home and the weekly 
newsletter are regularly posted on the school 
website. You can also follow us on: 
Twitter @TrinitySchBelvd.

Personal login details for the sites below will 
be given to parents. While we encourage all 
parents to use these payment and communication 
systems, we appreciate that a small number of 
families may be without internet access, either 
temporarily or permanently. Please contact 
the school if this is the case and we will make 
alternative arrangements.

Communication with Parents and Carers
At Trinity we use SchoolComms which works via the 
Schoolgateway App and is our primary means of 
communication with parents and carers (other than 
by telephone).

Parents and carers should download this free app - 
it’s quick and easy to do. The app enables you to see 
your child’s timetable and reports, and monitor their 
attendance, achievement and behaviour.

Once you have downloaded the app, you will need 
to enter the email address and mobile number that 
the school holds on record for you.

Alternatively, if you do not wish to download the 
app then go to www.schoolgateway.com and click 
‘New User’ then follow the steps for setting yourself 
up.                           

Cashless Catering (accessible via the 
school website)
We have a Dining Hall payment system which uses 
a fingertip and its image to identify each pupil or 
member of staff. Each pupil has their fingerprint 
scanned and this image is turned into a unique 
identification code which is entered into the 
system. This biometric system does not create or 
store an image of the fingerprint. The system has 
several advantages – pupils do not need to carry 
cash, queues are reduced in the dining hall and 
pupils who take free school meals are no longer 
distinguishable from others.



If you do not wish your child’s biometric 
information to be processed by the school, or 
your child objects to such processing, we can 
provide a swipe card as an alternative. The first 
card is free but a replacement charge of £5 
applies if the card is lost. You can withdraw your 
consent for the biometric system at any time by 
writing to the school.

Your child’s account is credited online. There is 
a minimum credit of £10 and a daily spend limit 
of £5 (this can be changed on request in writing 
to the School Office). The allowance for Free 
School Meals will be credited automatically – 
those in receipt of Free School Meals cannot be 
identified in any way once they have registered. 
You can, however, credit your child’s account to 
pay for drinks or food at morning break time.  

If you think your child may be eligible for free 
meals but does not currently receive them please 
contact your Local Authority or visit fsm.lgfl.net.  
 
We also have a Kiosk which is open throughout 
the school day selling snacks and drinks. Payments 
can be made using your child’s cashless catering 
account, cash or a contactless debit card.  
 
ClassCharts Homework (accessible via an icon on the 
school website)

All pupils are set regular homework, with duration 
and difficulty appropriate to their ability and the 
subject concerned. Most homework is set using 
ClassCharts Homework, and parents may also log in 
to check homework being set and completed. 

Online Payments (accessible via the 
school website)
We use a secure online system to pay for uniform, 
trips, ingredients for cooking, revision guides and 
other items.  We do not accept cash or credit/debit 
cards.  
 

School Uniform
1. Sweatshirt: Official Trinity School Sweatshirt 

2. Polo Shirt: Official Trinity School polo shirt 

These items are COMPULSORY and are 
available for purchase throughout the term from 
the school office.

3. Trousers: Black, plain, tailored, full-length (not 
Denim)

4. Skirt: Black, tailored - sensible length

5. Footwear: Plain black sensible shoes with low 
heels. No trainers, high-heeled footwear or boots.

6. Socks/tights:Plain white or black socks, or 
plain neutral or black tights. Leggings or leg 
warmers are not permitted.

7. Outdoor coat: Plain, dark colour. No hooded 
sweatshirts or sweatshirts are allowed.

8. Make-up: NONE. This includes eye make-up, nail 
varnish and nail extensions.

9. Hair: This is to be an appropriate style, colour 
and length for the working environment. Extreme 
haircuts are unacceptable including patterns or 
stripes. No styles shorter than a number 2.

10. Bag: A strong sturdy bag big enough to carry 
books is compulsory. Plastic carrier bags are 
not suitable.

Jewellery & Valuables
The school cannot accept responsibility of 
any kind for valuables including money.  The 
school governors have no responsibility to make 
replacement or payment in cases of loss, theft 
or damage. Any personal items brought into 
school by pupils should be practical rather than 
expensive.  Watches may be worn, at the owner’s 
risk.  For safety and security reasons no pupils 
in Years 7 to 11 may wear jewellery other than a 
single stud in each ear. Jewellery not conforming 
to these rules may be confiscated.  
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Physical Education
PE Kit should be worn in every PE lesson. 
Compulsory Kit: 

Trinity PE T-Shirt
 
Trinity Socks 
 
Navy/Black Shorts (Trinity PE shorts may be 
purchased) 
 
Trinity Rugby Shirt and appropriate footwear/PPE
Optional Kit:

Trinity 1/4 Zip Training Top

Trinity Tracksuit Bottoms

Trinity Leggings

Clothing stocked by the school:

Trinity PE T-Shirt -This is a compulsory item of kit 
with the school badge. 

Trinity Socks -These are a compulsory item of kit as 
many of the sports we teach require the students to 
wear shinpads which will need to be held in place. 
For indoor lessons the students will be able to wear 
ankle socks, but these must be different to the ones 
they wear for the rest of the day for hygiene reasons.

Trinity Shorts - Navy shorts with the Trinity 
embroidery. If you would rather purchase your own 
plain navy or plain black shorts then these can be 
worn as an alternative.
 
Tracksuit ¼ Zip Training Top - A warm mid layer item 
to provide warmth when participating in colder 
conditions. If you would rather purchase your own 
plain navy or plain black sweatshirt (without a hood 
or any logo) then this can be worn as an alternative 
to participate in outdoor lessons. 
 
Trinity Rugby Top - a reversible rugby shirt that can 
be worn as a warmer layer when participating in 
sports such as rugby. This is a compulsory item when 
taking part in rugby or representing the school 
team.
 
Tracksuit Bottoms - During colder weather tracksuit 
bottoms make participation in PE a much more 
comfortable experience. If you would rather 
purchase your own pair in plain navy or plain black 

then these can be worn as an alternative.
 
Trinity Leggings - During colder weather leggings 
make participation in PE a much more comfortable 
experience. If you would rather purchase your own 
pair in plain navy or plain black then these can be 
worn as an alternative.
 
Other items / Personal Protective 
Equipment (PPE):
 
For all games activities the simple rule to follow 
is that participants should wear the appropriate 
personal protective equipment (PPE) according to 
the likelihood of contact with other players.
 
Trainers - These should have non-marking soles that 
are appropriate for sports participation. 
 
Football boots - Essential for participation on the 
field as the weather deteriorates in the Autumn 
term.
 
Shin pads - These are an ‘essential’ safety item 
where competition will be present in games such as 
football and hockey.
 
Mouth guards - Strongly recommended for all 
players at all levels but not essential in sports such 
as rugby and hockey. They are ‘highly recommended’ 
for match play and competitive practices and 
mandatory for junior representation.

Physical education is a compulsory part of the 
curriculum and pupils will only be excused from 
active participation on medical grounds. In such 
cases parents are requested to send a letter 
notifying the PE department of the reason. If 
the illness or injury is serious enough to prevent 
a pupil taking an active part in PE lessons for 
a period of more than two weeks, a doctor’s 
letter or certificate is needed. Pupils will not 
be excused without parental notification. In PE 
lessons all jewellery must be removed for safety 
reasons. Parents should note that staff cannot 
take responsibility for the security of these items, 
or for mobile phones. 
 



Bullying
Trinity School believes that all pupils have the 
right to learn in a supportive, caring and safe 
environment without the fear of being bullied. 
All institutions, both large and small, contain 
a small number of pupils with the potential for 
bullying behaviour. If a school is well-disciplined 
and organised, it can minimise the occurrence of 
bullying. The Trinity School Code makes it clear 
that bullying is a form of anti-social behaviour. It 
is WRONG and will not be tolerated.

Advice for pupils:
What can you do if you are being bullied?

(a) Tell yourself that you do not deserve to be 
bullied, and that it is WRONG!

(b) Be proud of who you are. It is good to 
be individual.

(c) Try not to show that you are upset. It is hard 
but a bully thrives on someone’s fear.

(d) Stay with a group of friends/people. There 
is safety in numbers. Do not venture into 
unsupervised areas.

(e) Be assertive - shout ‘NO!’ Walk confidently 
away. Go straight to a teacher or another 
member of staff 

(f ) Generally it is best to tell an adult you trust 
straight away or report it on the Trinity School 
website link if the bullying is online.

If you know someone is being bullied

(a) TAKE ACTION! Tell an adult immediately. 
Watching and doing nothing looks as if you are 
on the side of the bully. It makes the victim feel 
more unhappy and on their own. 
 
(b) Do not be, or pretend to be, friends with a bully 
 

Advice for parents:
What can you do if you suspect your child is 
being bullied?

(a) Look for unusual behaviour in your children. 
For example, they may suddenly not wish to 
attend school, feel ill regularly, or not complete 
work to their normal standard.

(b) If you feel your child may be the victim 
of bullying behaviour, inform the school 
IMMEDIATELY. Your complaint will be taken 
seriously and appropriate action will follow.

(c) It is important that you advise your child not to 
fight back. It can make matters worse!

(d) Tell your son or daughter that there is nothing 
wrong with him or her. It is not his or her fault that 
they are being bullied.

(e) Make sure your child is fully aware of school 
policy concerning bullying, and that he/she 
should not be afraid to ask for help.

(f ) Monitor carefully your child’s use of information 
technology at home to contact others, e.g. Twitter, 
Facebook, Snapchat, texts.
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School Term and Holiday 
Dates 2021/22
Autumn Term 2021 

Thursday 2nd and Friday 3rd September - Staff 
training

Monday 6th September- school begins for pupils 

Friday 22nd October – Monday 1st November - Half 
term 

Friday 17th December - term ends 

Spring Term 2022 

Wednesday 5th January - term begins

Monday 14th - Friday 18th February - Half term

Monday 21st February - Staff training 

Friday 1st April - term ends

Summer Term 2022
 
Wednesday 20th April - term begins

Monday 2nd May - school closed (Public Holiday)

Monday 30th May – Friday 3rd June - Half term

Wednesday 20th July - term ends

*Please note, additonal training days to be added. 




