
 

 

14th July 2020 

 

Dear Parents & Carers, 

 

I’d like to begin by offering my thanks and appreciation for all you have continued to do in supporting your child’s 

education remotely. This has been a summer term unlike any we have experienced before, and hopefully unlike 

any other we will have to endure again.  

 

As you may or may not be aware, the Government published its guidelines for full school opening in September on 

the 2nd July. Whilst we were relieved to receive the guidance, please be aware that the short timescale available 

means it is not possible to have everything planned and set before the end of this academic year.  

 

Furthermore, as I am also sure you are aware, as a nation we are in a position whereby guidance is constantly 

changing and the national picture in relation to the pandemic may be significantly different in September compared 

to where it is currently.   

 

To this effect, within this letter I have outlined the key information you need to know and we are able to provide at 

this moment in time. In addition to this, I will write to all parents & carers by no later than 31st August 2020 with a 

further update, enabling us to finalise all arrangements at school and respond, if appropriate, to changing guidance.  

 

In light of the guidance, and following ongoing risk assessment, the following procedures will be put in place for the 

Autumn Term: 

 

The School Day 

 The start and end of the school day will be staggered for different groups of pupils  

 Pupils will operate in Year Group Bubbles – this enables us to strictly limit the interaction pupils have with 

other pupils in the school. 

 Whilst Year Group Bubbles will be in operation, pupils will be expected to maintain social distancing within 

bubbles as much as possible.  

 Each Year Group will use an identified entry and exit point to the school.  

 Pupils will continue to participate in Acts of Worship, but these will be in Year Group Bubbles only.  

 Pupils will not register in Tutor Groups – the start of Lesson 1 denotes the start of the school day.  

 Each Year Group Bubble will be allocated a ‘Home Zone’ in the school. 

 Classes will be predominantly taught in these ‘Home Zones’. 

 Where possible, teaching rooms will be arranged to ensure all pupils are facing the front. Teachers will 

predominantly remain at the front of the classroom, limiting their close interaction with pupils as much as 

possible. 

  



 

 Teaching Assistants and support staff will continue to function to meet the needs of learners, adhering to 

social distancing as much as possible.  

 Pupils will move for lessons in which they need to access specialist facilities, for example PE, Design 

Technology & ICT. However, due to the majority of pupils remaining in ‘Home Zones’, pupil interactions will 

be avoidable with pupils following strict instructions re: routes. 

 Each Year Group Bubble will have a staggered Break & Lunch time, with an allocated dining and recreation 

area. This again enables pupils to remain in bubbles and not interact with another year group. 

 

Cleaning & Hygiene 

 There will be enhanced cleaning across the school site.  

 Hand washing/hygiene will be prioritised. Pupils will be required to wash their hands when they arrive at 

school / after break / before & after lunch.  A number of external sinks are being installed across the school 

to support this.  

 Hand sanitiser dispensers are being installed in every room. Pupils will be required to sanitise their hands 

upon entry to any room or teaching area.  

 In addition to above, pupils will be provided with anti-bacterial wipes to sanitise desks / workstations if 

they are using a shared area. Please note, due to Home Zones the need for this will be minimal. 

 Practical subjects are continuing to plan and refine their approach for September, ensuring that the 

recommendations in the published guidelines are adhered to.  

 

Attendance & Illness 

 Please be aware, that in line with the current guidance and upon instruction from the Department for 

Education, attendance is compulsory for all pupils. 

 Pupils MUST NOT come into school if they have symptoms of Covid-19.   

 If a pupil has to self-isolate as they are displaying symptoms of the virus or has been advised to self-isolate 

as a result of the NHS Track & Trace service, absence will not be penalised. 

 Shielding advice for adults and children will be paused on 1st August – as such, pupils who are currently 

shielding should return to school.  

 If you believe your child will be unable to attend school due to pre-existing medical condition(s) or upon 

the advice of specialist health care professionals, please make contact with the school to discuss this. A 

plan can then be put in place to support you and your child.  

 The school will continue to provide First Aid provision to ensure the health & safety of pupils 

 In the event of a pupil displaying symptoms of Covid-19, they will be isolated at school away from the 

school population, and a parent/carer will be contacted to collect them as a matter of urgency. 

 If there is a confirmed case of Covid-19 amongst the school community, we will liaise with Public Health 

England to manage the situation. Upon their advice, groups of pupils may be sent home and asked to self-

isolate for a period of 14 days. Further guidance will be issued in this instance, including testing 

arrangements and return to school.  

  



 

 In the event of an absence, Covid-19 related or otherwise, parents and carers must continue to inform the 

school on the Absence line: 01322 463041 and 01322 463044 for Sixth Form. 

 

Uniform & Equipment 

 Pupils are to wear full school uniform.  

 It is essential that pupils are suitably prepared for school and are fully equipped. This includes the ‘Trinity 5’ 

(black/blue pen, a pencil, a ruler, an eraser, reading book).  

 We would also ask pupils to ensure they have a set of wired headphones for Music lessons. 

 Staff will provide specialist equipment for pupil use within their bubble, for example art supplies.   

 Pupils will require their normal PE Kit for lessons. Changing facilities will be available.  

 

 

Further to all of the above, you will find the following link useful: 

https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-

providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak/what-parents-and-carers-need-to-know-

about-early-years-providers-schools-and-colleges-in-the-autumn-term 

 

I appreciate that this is a significant amount of information to digest, and I remind you that these decisions have 

only been taken to ensure the safety and well-being of our entire school community. It is our hope that we can 

return to our scheduled school day as soon as possible, and the amended timetable has been structured to enable 

this to occur with minimal disruption as soon as we are able to do so.  

 

As I mentioned in my message in this week’s ‘Trinformer’, I have been truly inspired by the resilience and 

determination shown by all over the past 4 months, and I ask you to be armed and ready to carry this same 

approach into the new school year as we face this challenge as one.  

I wish you a peaceful and relaxing summer break, and look forward to seeing all pupils back at school in September.  

Yours faithfully, 

 

Mr Simon Godden 

Principal 
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