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Behaviour Policy 

Trinity School, Belvedere 

This policy supports the Trinitas Principles as outlined below: 

We will build a family of schools where strong Christian values are at the 
centre of everything we do. 
 
We will share responsibility for all of the children in all of the schools.  
 
We will recruit high quality staff because the quality of Trinitas Academy 
Trust is determined by the quality of those who work within it.  
 
We will value our staff by respecting their professional competence, through 
robust monitoring, challenge, and support and by rewarding them for their 
contribution to Trinitas Academy Trust. 
  
We will ensure outstanding achievement for children and staff by being 
strategic, aspirational and not afraid to innovate.  
 
We will teach our children through a curriculum that engages and motivates 
them, celebrates success, meets their individual needs and prepares them for 
the future.  
 
We will provide the best possible learning environment, which is inspiring for 
both pupils and staff.  
 
We will ensure that the systems within the Trust and the organisation of the 
Trust are coherent, robust and offer best value for money. 
 
We will be wholly committed to promoting the Anglican Ethos of the Trust by 
being distinctive yet inclusive. 
 
We will hold true to our values and aspirations, without compromise. 
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Aim: To promote and reward positive behaviour and apply appropriate sanctions when behaviour is not positive 

Policy Owner: Darren Heimsath (Assistant Principal) 

Audience: Staff, pupils, parents, prospective parents, general public 

Copies are available: on the ‘Q’ drive and on the school website 

Date Agreed by Trustees: Awaiting approval September 2021 

Review Date: July 2022 
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Trinity School, Belvedere 
Behaviour Policy 

 
“And all of you must clothe yourselves with humility in your dealings with one another, for 

God opposes the proud, but gives grace to the humble”. 1 Peter 5. 

 
POLICY FOUNDATION 
This policy has been developed in consultation with pupils, staff and Governors. It encompasses our Christian 
values of Hope, Compassion and Forgiveness and is underwritten in conjunction with our statutory 
Inspection of Anglican and Methodist Schools (SIAMS), the UNICEF Rights Respecting School accreditation 
and the British Values, all of which are at the front and centre of all decisions made. It is also underpinned 
by:  
 
DfE advice: 

 The Equality Act 2020  

 Behaviour and Discipline in Schools 

 Searching, Screening and Confiscation at School 

 Use of Reasonable Force in Schools 

 Supporting Pupils with Medical Conditions in school  
 

 
School based policies: 

 Safeguarding and Child Protection policy 

 Online Safety policy 

 Acceptable Use of the Internet policy 

 SEN policy 

 Attendance policy 

 Prevent policy 

 Positive Handling policy 

 Home School Agreement 
 
Aims and Principles of the School Behaviour Policy 

 Trinity School aims to provide the highest standards of achievement for all 

 The school aims to provide and maintain an environment whereby religious education and worship 
have a significant place in the life of the school. In doing so, the environment will nurture the spiritual 
growth of all pupils including those belonging to other faith communities.  

 In line with the school’s Christian values of Hope, Compassion and Forgiveness, all pupils will be able 
to feel safe and learn in an environment that is calm and conducive to learning.  

 As members of an accredited UNICEF Rights Respecting School pupils will demonstrate respect for all 
members of the school community in an environment which is inclusive and free of discrimination.  

 Pupils will demonstrate self-discipline and take responsibility for their actions both in and outside of 
the classroom. 

 Staff will model positive behaviour, setting an excellent example of respect and a desire to achieve. 

 Staff will encourage and support pupils, promoting good behaviour in the classroom and the school 
environment. 

 Parents and carers are expected to take responsibility for their child’s behaviour and support the 
school with the implementation of school’s policies and associated procedures, as outlined in the 
Home School Agreement (See Appendix 1) 
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CODE OF CONDUCT  

 
The Trinity School Code has been designed by Trinity pupils and outlines the expected code of conduct. All 
members of the school community (pupils/staff/parents) are expected to adhere to the School Code in 
being: 

 

Truthful  

 

Respectful 

 

Inclusive 

 

Neighbourly 

 

Innovative  

 

Tenacious 

 

Yourself 
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By adhering to the Trinity Code, we can be confident that: 
 
Pupils will: 

 Feel safe and able to learn in an inclusive environment, which is respectful and free of discrimination 

 Take responsibility for their behaviour and seek/embrace support to help them learn from any 
mistakes made. 

 Follow instructions from school staff, regardless of their position in the school immediately and 
without question.  

 Follow all school rules as outlined in this policy and as required by school staff. 

 Show respect and manners to all members of the school community, ensuring a safe learning 
environment is maintained and as a result, other pupils are not subject to negative impacts from poor 
behaviour choices made. 

 Arrive in school by 8.40am, ready for an 8.45am start and in the correct uniform 

 Arrive at lessons on time with their correct T7 equipment of  ready to learn: 
o Timetable 
o Pens 
o Pencil 
o Ruler 
o Eraser 
o Reading book 
o Subject specific equipment 

 Act sensibly around the school site, moving quietly, walking on the left in corridors. Pupils will line up 
sensibly and in silence in the corridors whilst awaiting admission to classrooms.  

 Uphold and embrace the school’s Christian values of Hope, Compassion and Forgiveness  

 Acknowledge and act in accordance with the requirements of a Rights Respecting school, British 
values of democracy, the rule of law, individual liberty, mutual respect and tolerance of those of 
different faiths and beliefs. 

 Understand that they have a range of means in which to express their views of concerns: 
o By speaking to any member of staff they feel comfortable talking to 
o By emailing on the speakeasy@trinity.bexley.uk 
o By speaking with the School Chaplain 
o By speaking with the Learning Support Centre Staff 
o By clicking on the using the                         button on the bottom of the school website 
o By speaking with any of The Diana Award Anti-Bullying Ambassadors 

 

 
Staff will: 

 Develop positive relationships with pupils, parents and staff by maintaining professional practise and 
modelling the behaviours conducive to a respectful and positive learning environment.  

 Be present in the corridor, whilst greeting pupils on entry to the classroom and when dismissing them 
at the end of the lesson.   

 Acknowledge and praise positive behaviour 

 Follow the rewards and sanctions as outlined in the Behaviour Policy  

 Actively uphold and maintain school routines and procedures 

 Embrace the school’s Christian values of Hope, Compassion and Forgiveness  

 Acknowledge and act in accordance with the requirements of a Rights Respecting school, British 
values of democracy, the rule of law, individual liberty, mutual respect and tolerance of those of 
different faiths and beliefs. 
 

 

mailto:speakeasy@trinity.bexley.uk
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Parents/carers will: 

 Support the school by helping to uphold its policies which are written with the sole purpose of the 
successful development, achievement and thriving future of their child.  

 Carefully read and then sign the Home-School Agreement (Appendix 1) to show that they have 
understood what is expected of them and acknowledge the responsibility that they have for their 
child’s behaviour and to acknowledge and recognise the school’s behaviour policy and the authority 
it commands.   

 Carefully read the Home-School Agreement with their child and ask their child to sign it to show that 
they have understood what is expected of them, acknowledging responsibility for their behaviour. 

 Take responsibility for the behaviour of their child, both inside and outside of school. 

 Understand that the legal responsibility for their child attending school every day and being punctual 
remains with them. 

 Attend meetings regarding the progress and/or behaviour as required. 

 Take responsibility for checking and/or responding to telephone calls, emails or letters received from 
the school.  

 Inform the school of any changes to contact details and notify the school of any situations that have 
occurred outside of school that may affect their child’s behaviour in school. 
 

Parents are reminded that:  

 The school is an inclusive, non-discriminatory environment and therefore will not tolerate aggressive 
behaviour, both physically and verbally, with the use of vulgar or inappropriate language. This 
extends beyond face to face conversations and includes telephone and other digital media.  

 School staff reserve the right to terminate a meeting/conversation and where appropriate ask the 
individual concerned to leave the school site. 

 
 
Restorative Justice 
 
A positive behaviour ethos is the expected custom at Trinity School. We are certain of the importance of 
taking responsibility for actions and have faith in the power of ‘Restorative Justice’. In the event that there 
is a conflict between members of the school community, a ‘restorative’ meeting may be held. This allows 
individuals to take accountability for their actions, to apologise when they have made a mistake, and 
develops an awareness of the impact their behaviour and choices may have on others. We are all constantly 
learning together, and in many instances a restorative meeting nullifies the need for further sanctions.  
 
Restorative approaches are based on 4 key features: 
-Respect: for everyone by listening to the views of others and learning to value them 
-Responsibility: taking responsibility for your own actions 
-Repair: developing the skills to identify solutions that repair harm and ensure behaviours are not repeated 
-Re-integration: working through a supportive process that aims to solve the problem and allows individuals 
to move forward positively  
 
No member of the school community will be forced to engage in a restorative process. There may be 
instances whereby this may be deemed inappropriate and/or could cause further distress to an individual(s). 
They have the right, therefore, to decline this process.  
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SCHOOL RULES  

 
The following are a range, but not an exhaustive list of behaviours that are considered completely 
unacceptable and will not be tolerated; sanctions will apply: 
 

 Refusal to follow instructions from any member of school staff, regardless of their position in the 
school, immediately and without question.  

 Failure to arrive at school before 8.40am, ready for an 8.45am start. 

 Not wearing Trinity School Uniform 

 Using / having mobile phone switched on during the school day 

 Inappropriate behaviour that effects the learning of others, either inside or outside of the classroom 

 Verbal or physical abuse or assault to anyone in the school community 

 Verbal or physical sexual abuse or assault against anyone in the school community 

 Bullying, including cyberbullying 

 Any behaviour deemed to be discriminatory towards a member of the school community and their 
ethnicity, religious beliefs, sexual preference or disability. 

 Theft 

 Damage to property. Pupils who do not respect the school premises and environment, may be asked 
to pay for repairs/replacements 

 Making malicious accusations against staff. 
 

 
 
 
Whilst parents/carers are reminded that they are legally responsible for their child’s behaviour both in and 
outside of school, the school retains the right to discipline with regard to behaviour beyond the school gate 
in the following circumstances: 

 when a child is taking part in any school-organised or school-related activity 

 when a child is travelling to or from school 

 when a child is wearing our school uniform  

 when a child is in some other way identifiable as a pupil of the school 

 where misbehaviour could have repercussions for the orderly running of the school 

 where misbehaviour poses a threat to another pupil or member of the public 

 where misbehaviour could adversely affect the reputation of the school. 
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Use of reasonable force/screening, searching and confiscation 

 
All school staff, on the authorisation of the Principal, have the power to discipline, and to use reasonable 
force to prevent pupils committing an offence, injuring themselves or others or damaging property, and to 
maintain good order and discipline in the classroom. This will be done with due regard to any special 
educational need or disability the pupil may have. Such occurrences will be recorded, and reported to 
parents within the context of informing them about the incident and its consequences for the pupil 
involved. For further information, please refer to the school’s Positive Handling policy and the DfE Use of 
Reasonable Force in School guidance. 

 
 

Pupils will not bring any items into school that are considered dangerous or illegal. The Principal and staff 
authorised by the Principal can use such force as is reasonable, when searching a pupil without consent for 
an item banned by the school rules. It is forbidden to be in possession of any of the following items both on 
site and/or on the way to and from school:  

 Tobacco, cigarette papers and related paraphernalia 

 E-cigarettes and vapes 

 Alcohol 

 Illegal drugs including ‘legal highs’ 

 Knives or weapons 

 Fireworks 

 Pornographic material 

 Stolen goods  

 Any article that has been or is likely to be used to commit an offence, cause personal injury or 
damage to property. 

 
Any item that is considered dangerous or illegal, or not suitable for the school environment, will be 
confiscated by a member of staff. Items confiscated will be destroyed / passed to the police as appropriate.  
 
If an item is to be returned (for example, a mobile phone) it will not be given to the pupil. A parent/carer 
will be required to come to the school to collect.  
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School Uniform 

 
Pupils will arrive in full school uniform, which consists of: 

 Trinity School sweatshirt & polo shirt. 

 Black trousers or black skirt (trousers must be plain, full-length, tailored, NOT leggings. Skirts must 
be tailored and of an appropriate length). 

 Plain white or black socks, or plain neutral or black tights. 

 Plain black sensible shoes with low heels. No trainers. 

 Pupils are allowed an outside coat with a hood, but hoods must be down at all times (No hoodies).  
 
Pupils must have their school polo shirt and sweatshirt with them every day. They cannot wear an alternative 
sweatshirt / hoodie / coat over their school polo shirt.  
 
Hair and Make-up  

 Make-up must not be worn, this includes nail varnish and nail extensions Hair must be of an 
appropriate length and natural colour. Extreme haircuts are unacceptable including patterns or 
stripes.  

 Head coverings are not permitted, other than for religious purposes.  
 
Jewellery 

 A wrist watch and one single small stud may be worn in each ear.  

 Facial/nose piercings are not permitted.  
 
If a pupil arrives at school not wearing correct uniform, they may be sent home to change. If a pupil is not 
following our uniform policy, sanctions will apply. Persistent refusal to comply with the school uniform rules 
will result in more serious sanctions being applied.  
 
If any parent/carer/pupil has difficulty sourcing school uniform, please contact the school as soon as 
possible and we will aim to support.  
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REWARDS 

 
A positive behaviour ethos is the expected custom at Trinity School. Positive behaviour will be acknowledged 
and celebrated by all staff.  
 
Positive Points – Class Charts  
When pupils demonstrate positive behaviour it is in the first instance acknowledged via positive behaviour 
points. These points can be awarded for a range of reasons such as: 
Effort in class, homework, showing kindness or respect to other pupils, making good progress, displaying 
‘Trinity Values’ etc.  
 
When pupils reach the following milestones, they are rewarded as detailed.  
 
10 – Tutor will call home to celebrate the achievement.  
 
20 – Bronze certificate: awarded in Act of Worship 
 
30 – Head of Year will phone parent/carer to celebrate the achievement.  
 
50 – Silver badge and certificate: awarded in Act of Worship. Pupils are encouraged to wear their badge with pride!    
 
75 – Tea reception with SLT: pupil and parent/care are invited into school to celebrate with members of the Senior 
Leadership Team 
 
100 – Gold badge and certificate: awarded in Act of Worship. Pupils are encouraged to wear their badge with pride!    
 

 
Commendations/e-Cards 
Staff may identify a particular pupil for a Commendation/eCard. This may be as a result of a particularly 
impressive piece of work, strong commitment to the Trinity Code, participating in extra-curricular activities 
etc. When this is awarded, and email is sent to parents/carers congratulating them on their child’s 
achievement.   
 
Privileges 
At the discretion of the SLT/HoY pupils may be offered the chance to attend reward trips such as ice skating, 
Thorpe Park etc. This will be based on excellent behaviour conduct, attendance and punctuality. However, 
this opportunity will not be offered to pupils who have behaved in a manner not reflective of the School 
Code. Such pupils will have demonstrated poor choices towards their behaviour in lessons and in the wider 
community, where their lack of respect and consideration for others has had a detrimental effect on 
members of the school community.  
 
Trinity Invictus Champions Competition  
Invictus is the Latin term for unconquered. The school runs a vertical house system and pupils are able to 
engage in a range of activities which embrace diversity and encourage inclusion. Success overcoming 
challenges is celebrated within the setting of healthy competition where cross year collaboration and 
teamwork is much admired. Positive choices and personal responsibility are recognised and encouraged. 
The Invictus Champions Competition is underpinned by our Christian values of Hope, Compassion and 
Forgiveness, British Values and the UNICEF Rights Respecting School accreditation.  
Rewards are given throughout the year for success in the Invictus Champions Competition. At the end of 
the year, the House with the highest number of points are awarded the Invictus Champions Cup.  
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Annual Presentation Ceremony 
At the end of the school year, Prizegiving Celebrations are held for each Year Group. Parents are invited to 
attend the ceremony, in which we celebrate pupils’ successes in the follow areas: 

(i) Subject prizes and certificates are awarded to celebrate attainment, effort or progress.  The 
recommendation for awards is made by the Heads of Department in consultation with subject 
staff. 

(ii) Prizes may be awarded for outstanding achievement in extra-curricular activities. 
(iii) Trinity Values Award for pupils who consistently display the school Christian values of Hope, 

Compassion & Forgiveness 
(iv) Jack Petchey Award – Jack Petchey Achievement Award winners are young people who have 

gone above and beyond to achieve – perhaps when others thought they might fail. 
(v) Pupils in all years may also be nominated for other prizes as recommended by the Principal and 

Senior Leadership Team where appropriate. 
 

 
Pupil Ambassadors  
Pupils presenting as role models with continuous exemplary behaviour and attitude to learning may be 
offered the opportunity to represent their community and be trained as Pupil Ambassadors.  
Pupils may elect to be trained in any of the following areas: 

 The Diana Award – Anti-bullying Ambassadors 

 UNICEF Rights Respecting Schools Award Ambassador 

 Peer Tutor Programme 
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SANCTIONS 

 
Trinity School upholds the rights of every child to learn in a calm, respectful and inclusive environment. In all 
instances we aim to uphold a policy of praise in public, reprimand in private. The school has developed and 
will implement a consistent range of sanctions to deal with inappropriate behaviour underpinned by our 
School Code, our Christian values of Hope, Compassion and Forgiveness and our accreditation as a Rights 
Respecting School. Whilst pupils must take responsibility for the choices they make, as outlined in the Home 
School Agreement, we will endeavour to apply strategies to support them to learn from misdemeanours and 
make informed choices in the future.  
 
Staff uphold the right to apply their professional judgement with regard to the severity and subsequent 
setting of appropriate sanctions following a misdemeanour. The right to request supportive intervention 
from another adult on site remains the right of any member of school staff.   
 
 
Sanctions for failing to meet classroom expectations:  
 

 
 
 
1: Verbal reminder of School Code & expectations: in most instances, a reminder of the school code and 
our expectations serves to re-focus pupils and the lesson continues successfully. This enables staff to 
maintain a positive learning environment for all pupils. This is a balanced approach that is supported by staff 
recognising positive behaviours and praising accordingly.  
 
2: Verbal reprimand and warning of follow-up sanction / negative point: some pupils will need a follow-up 
reminder of what is expected and what will happen if they continue to make unsatisfactory choices. This 
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may take place outside of the classroom. Staff will make it clear what will happen if there is not an 
improvement. This may be the issuing of a negative point and/or the setting of a break/lunch/end of day 
detention.  
 
3: Award sanction / negative point: As a result of a pupil continuing to behave in an inappropriate manner, 
staff will inform them they have been issued a negative point and/or detention.  
 
4: Moved to another class / department detention: if the pupil is continuing to disrupt the learning 
environment and the education of others, they will be removed from the classroom. In most instances, they 
will be placed in another class / with a member of staff from the same department. This will result in a 60-
minute Department detention. Parents will be given a minimum of 24 hours’ notice.  
 
5: SLT removal: if a pupil refuses Stage 4 or if a pupil commits a serious offence, a member of SLT or Senior 
Staff will attend to support. This is a serious breach of the Trinity Code and school expectations. As such, this 
will result in additional sanctions being applied by SLT.  
 
Staff reserve the right to use their professional judgement and may need to escalate without going through 
each stage outlined above in the event of a serious behaviour incident.  
 
 
In addition to the above, staff may use one of the following sanctions when a pupil fails to adhere to the 
Trinity Code or behaves in a manner that is not reflective of a Trinity pupil: 
  

 A verbal reprimand and warning of follow up sanction including allocation of negative points (see 
below). 

 Detention at break, lunchtime or after school. Staff may choose to set a detention for before school.  

 Letters or phone calls home to parent/carer 

 Community Service: completion of a suitable task to support the school, for example litter duty.  

 Temporary removal from a lesson, relocated to another room for supervised study.  

 Internal exclusion from school circulation. Pupils will complete all classwork under the supervision of 
another member of staff, outside of their normal classroom.   

 As an alternative to exclusion, pupils may work off site for a short term placement at the ‘The HUB’, 
supported by a member of Trust staff. Whilst at the HUB, pupils will be supported to reflect upon 
their actions, and consider ways in which they can better meet the School Code.  

 Pupils may be removed from school trips/visits if their behaviour is a cause for concern  
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Pupils are given ‘Negative’ points on Class Charts when their behaviour fails to meet the required standard. 
In order to promote positive behaviour and allow pupils to make the correct choices, staff will warn pupils 
when they are at risk of receiving a negative point and also inform them if they have done so. The 
accumulation of negative points has a corresponding list of measures that are used to support pupils manage 
their behaviour more successfully.  
 
Negative Point Tariff 
  
10 – Tutor will call home to discuss with parents/carers  
 
20 – Tutor will call/e-mail home. Referral may be made to additional support networks (e.g. LSC, School Chaplain, 

Counsellor, staff mentor).  

 Pupil placed on Tutor Support Report (pupil must sign-out each day with tutor, and parent/carer to sign at 
home).  

 Follow up meeting/phone call between tutor, parents and pupil after 2 weeks to discuss ‘next steps’ 
 
30 - Head of Year Meeting with Pupil & Parents/Carers. Purpose is to identify potential triggers and agree action plan  

to support. This may include: 

 Child to nominate a member of staff whom they have a positive relationship to act as a guiding mentor to 
aide improved behaviour.  

 Intervention from School Chaplin, Learning Support Centre, Bexley Inclusion Team, SEN Team, other external 
agencies (e.g. Family Wellbeing, Targeted Youth, Education Welfare Officer). 

 Follow up meeting/phone call to be held between parents, pupil and HoY after 4 weeks to discuss ‘next 
steps’ 
 

50 – A member of the Senior Management Team (SLT) will meet with the parent and pupil and put the pupil on an  
SLT Support Report  

 Pastoral Support Plan (PSP / Appendix 2) agreed and signed by school, pupil and parent/carer.  

 Child to nominate a member of SLT with whom they have a positive relationship to act as a guiding mentor 
to aide improved behaviour.  

 Intervention from School Chaplin, Learning Support Centre, Bexley Inclusion Team, SEN Team, other external 
agencies (e.g. Family Wellbeing, Targeted Youth, Education Welfare Officer, CAMHS, CHEWs, EIT). 

 Follow up meeting to be held between parents, pupil and SLT after 4 weeks to discuss ‘next steps’.  
 
75 - Governor’s request attendance of parent and pupil to the Governors’ Discipline Committee (GDC) 

 Pupil and parent sign Acceptable Behaviour Contract (ABC / Appendix 3) 

 After 4 weeks pupil discussed with Chair of GDC to determine if further action required.  
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Exclusion from School 

 
Exclusion from school is a most serious matter. With this in mind the policy seeks to ensure that where 
exclusions are used they are necessary and will be used consistently within the law.  
 
Legal Basis 
This is set out in DfE Exclusion from Maintained Schools, Academies and PRUs in England.  
 
Exclusion from school can be triggered in several ways, including but not limited to: 

(i) A major breach of school behaviour policy either on or off the school premises 
(ii) Persistent breach of school expectations and/or the Trinity Code 

 
The school will always promote inclusion, and may deploy a range of strategies to prevent pupils receiving a 
formal exclusion. These include: 
 

 Pupils may work off site for a short term placement at the ‘The HUB’, supported by a member of 
Trust staff. Whilst at the HUB, pupils will be supported to reflect upon their actions, and consider 
ways in which they can better meet the School Code.  

 Pupils in danger of exclusion may be referred to New Horizons Federation for placement on a ‘Re-
focus’ programme and/or for outreach support work.  

 In consultation with families and the Local Authority, pupils may be offered a managed move to 
another educational establishment.  

 
Fixed Term Exclusion (FTE) 
If a pupil receives a FTE, parents/carers will be notified by a member of staff and will also receive notification 
in writing. Before returning to school following a FTE, pupils must be accompanied by a parent/carer to a re-
admission meeting. An Acceptable Behaviour Contract (ABC / Appendix 3) or a Pastoral Support Plan (PSP) 
may be required (depending on individual circumstances/ nature of the FTE), and this must be signed by 
parent and pupil upon readmission.  
 
Permanent Exclusion (PEX) 
Permanent Exclusion will be used in the most extreme of circumstances, or when it is no longer possible to 
work with a particular pupil after all other supportive strategies have been exhausted. Highly dangerous 
behaviour, illegal behaviour or acts of real or threatened violence are examples of this. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/921405/20170831_Exclusion_Stat_guidance_Web_version.pdf
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BULLYING AND RACIAL & SEXUAL HARASSMENT 

Trinity School will not tolerate bullying, including cyber bullying, or any form of harassment and/or 
discrimination for any reason. Incidents of bullying and harassment do occur in secondary schools and such 
incidents are serious and undermining of the community as a whole.  It is the aim of this policy is to: 

 Assert the right of all pupils to learn in a supportive, caring and safe environment without the fear 
of being bullied, intimidated or harassed in any way. 

 Ensure that the school’s aims and Code of Conduct genuinely describe the atmosphere within the 
school. 

 Effectively tackle all forms of bullying, (including cyberbullying) and ensure LGBTQ staff and pupils      
are protected from discrimination. 

 Prevent bullying by promoting an inclusive ethos throughout the school and curriculum  

 Respond to any reported incidents swiftly and proportionately  
 
STRATEGIES 

 The school will involve the whole community, especially members of staff in advancing and 
commending the required Code of Conduct. 

 Pupils who feel bullied or harassed themselves or who know of someone being bullied or harassed 
are encouraged to tell a member of staff immediately. 

 The Rights Respecting Schools Ambassadors and the Diana Award Ambassadors will be given an 
especially prominent role in monitoring and reviewing the effectiveness of this policy. 

 Parents and carers are advised to: 
o Inform the school IMMEDIATELY if they feel their child may be a victim of bullying behaviour 

or harassment. 
o Always take an active role in their child’s education.  Enquire how their day had gone, who 

they have spent their time with, how lunch time was spent etc. 

 Staff are required to: 
o Use every opportunity to assert the school’s Code of Conduct, advising on the appropriate 

way for children to behave towards each other.  The PSHE programme (including 
Citizenship), tutor time and Acts of Worship cover this at length.  

o Take all reports concerning bullying and harassment seriously. 
o Deal quickly, firmly and fairly with any complaints, involving parents where necessary. 
o All reports must be logged and recorded, reported to the tutor/HOY and placed on pupil 

files. 

 The school will take action when bullying or harassment is suspected. School discipline may take 
the following form in dealing with offenders: 

o They will be warned officially to stop offending and parents/carers will be notified. 
o Restorative justice will be encouraged and supervised if all parties are in agreement. 
o School sanctions may be applied such as detention, internal exclusion, FTE etc. 
o Pupil contracts may be drawn up which pupils are required to sign and honour. 
o Pupils may be required to keep a diary of incidents. 
o Counselling from the School Chaplin or Learning Support Mentors may be offered or 

signposting to work with an outside agency. 
o In proven cases of bullying, racial or sexual harassment, exclusion from school, including 

permanent exclusion, may be necessary. 
 
In relation to the statutory obligation under the Equality Act 2010 there is a single consolidated source of 
discrimination law, covering all the types of discrimination that are unlawful and it extends the protection 
from discrimination in certain areas. Protection is now extended to pregnancy, maternity and gender 
reassignment. 
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Trinity School will make sure that all gay, lesbian, transgender or bi-sexual pupils, or the children of gay, 
lesbian, transgender or bi-sexual parents, are not singled out for different and less favourable treatment 
from that given to other pupils. We will ensure that there are no practices which could result in unfair, less 
favourable treatment of such pupils. All pupils are valued, and The Trinity Code explicitly encourages pupils 
to be ‘Yourself’. 
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PROMOTING A SAFE ENVIRONMENT AT SCHOOL 
INFORMATION FOR PARENTS AND PUPILS  

 
INTRODUCTION 
Bullying affects everyone, not just the bullies (perpetrators) and the victims of bullying. It also affects those 
other children who observe and less aggressive pupils can be drawn in by peer pressure. Bullying is not an 
inevitable part of school life and it rarely sorts rectifies itself. It is clear that certain jokes, insults, 
intimidating, threatening behaviour, written abuse and violence are to be found in our society. No one 
person or group, whether staff or pupil, should have to accept this type of behaviour. Only when all issues 
of bullying are addressed will a child best be able to benefit from the opportunities available at the school. 
 
WHY IS AN ANTI-BULLYING POLICY NECESSARY? 
Trinity School believes that its pupils have the right to learn in a supportive, caring and safe environment 
without the fear of being bullied. All institutions, both large and small, contain a number of pupils with the 
potential for bullying behaviour. If a school is well-disciplined and organised, it can minimise the 
occurrence of bullying. The Trinity School Code of Conduct makes it clear that bullying is a form of anti-
social behaviour and will not be tolerated. 
 
WHAT IS BULLYING? 
Bullying can occur through several types of anti-social behaviour. It can be:- 
a) PHYSICAL 
 A child is punched, kicked, hit, spat at etc. 
b) VERBAL 

Verbal abuse can take the form of name calling. It may be directed towards gender, ethnic origin, 
physical or social disability, homophobia and/or sexual harassment. 

c) EMOTIONAL 
A child can be bullied simply by being excluded from discussions/activities by those they believe to 
be their friends. 

d) DAMAGE TO OR THEFT OF PROPERTY 
Pupils may have their property damaged or stolen. Physical threats may be used by the bully in 
order that the pupil hands over property or money to them. 

e) CYBER BULLYING 
 Use of social media to threaten, coerce or abuse. This is a criminal offence and can lead to 
prosecution. 

 
WHAT CAN YOU DO IF YOU ARE BEING BULLIED? 
Remember that your silence is the bully’s greatest weapon! 

 Tell yourself that you do not deserve to be bullied, and that it is WRONG! 

 Be proud of who you are. It is good to be individual. 

 Try not to show that you are upset. It is hard but a bully thrives on someone’s fear. 

 Stay with a group of friends/people. There is safety in numbers. Do not venture into unsupervised 
areas. 

 Be assertive - shout ‘No!’ Walk away confidently. Go straight to a member of staff. 

 Fighting back may make things worse. Always, talk to a member of staff/School Chaplin or 
parent/guardian first.  

 Generally it is best to tell an adult you trust straight away. You will get immediate support. 

 If you prefer, you can report up via the speakeasy@trinity.bexley.sch.uk or click on the  
button, found at the bottom of the school website. 

 
 

mailto:speakeasy@trinity.bexley.sch.uk
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Staff will take you seriously and are trained in how to deal with bullies in a way which will end the bullying 
and will not make things worse for you. 
 
IF YOU KNOW SOMEONE IS BEING BULLIED 

 TAKE ACTION! Watching and doing nothing looks as if you are on the side of the bully. It makes the 
victim feel more unhappy and isolated. 

 If you feel you cannot get involved, tell an adult IMMEDIATELY. Staff are trained in ways of dealing 
with the bully without getting you into trouble. 

 Do not be, or pretend to be, friends with a bully. 
 
AS A PARENT/CARER 

 Look for unusual behaviour in your child. For example, they may suddenly not wish to attend 
school, feel ill regularly, or not complete work to their normal standard. 

 Always take an active role in your child’s education. Enquire how their day has gone, whom they 
have spent their time with, how lunchtime was spent etc. 

 If you feel your child may be the victim of bullying behaviour, inform the school IMMEDIATELY. Your 
complaint will be taken seriously and appropriate action will follow. 

 It is important that you advise your child not to fight back. It can make matters worse! 

 Tell your child that there is nothing wrong with them. It is not their fault that they are being bullied. 

 Make sure that your child is fully aware of the school policy concerning bullying, and that  

 they will not be afraid to ask for help. 

 Monitor carefully your child’s use of social media at home and where possible, have an 
understanding of whom they are in contact with. 

 
AS A SCHOOL 
We will: 

 Organise the community in order to minimise opportunities for bullying, e.g. provide increased 
supervision at problem times. 

 Use the curriculum to educate the pupils on aspects and impacts of bullying and teach pupils the 
appropriate ways to behave towards each other e.g. the PSHE programme. 

 Deal quickly, firmly and fairly with any complaints, involving parents where necessary. 

 Review the school policy yearly and consider its degree of success. 

 Ensure staff continue to have a firm but fair discipline structure. The rules will be few, simple and 
easy to understand. 

 Not use teaching material or equipment which gives a bad or negative view of any group because of 
their ethnic origin, sex, etc.  

 Encourage pupils to discuss how they get on with other people and to form positive attitudes 
towards other people. This includes a review of what friendship really is. 

 Encourage pupils to treat everyone with respect, as outlined in the school Code of Conduct. 

 ALWAYS treat bullying as a serious offence and take every possible action to eradicate it from our 
school. 

 
 
ACTION TO BE TAKEN WHEN BULLYING IS SUSPECTED 
If bullying is suspected we will talk to the suspected victim, the suspected bully and any witnesses. If any 
degree of bullying is identified, help, support and counselling with a member of staff or relevant external 
agency will be given as deemed appropriate to both the victim(s) and the perpetrator(s). In line with the 
school’s Christian ethos of Hope, Compassion and Forgiveness, the restorative justice process may be 
followed, if all parties are in agreeance.  
 



20 

 

We support the victims in the following ways: 

 By offering them an immediate opportunity to talk about the experience with their Head of Year, 
the School Chaplin, or another member of staff of their choice. 

 By offering them time with some of the school’s Diana Anti-bullying Ambassadors 

 By informing the victim’s parent(s)/carer(s). 

 By offering continuing support when they feel they need it, pupils may be required to keep a diary 
of incidents. 

 By arranging with parents/carers for their safe arrival at school and home. 

 By taking one or more of the disciplinary steps described below to prevent more bullying. 
 
We also discipline, yet try to help the bullies in the following ways: 

 By talking about what happened, to discover why they became involved. 

 By informing the bullies’ parent(s)/carers(s). 

 By continuing to educate the bullies in an attempt to remove any prejudice as far as possible. 

 By offering them time with some of the school’s Diana Anti-bullying Ambassadors 

 By taking one or more of the disciplinary steps described below to prevent more bullying. 
 
DISCIPLINARY STEPS 
1. They will be warned officially to stop offending. 
2. The bullies’ parent(s)/carer(s) will be informed. 
3. They may be put in internal exclusion at break and/or lunchtime. 
4. School sanctions may be applied such as detention, exclusion. 
5. We may arrange for parents to escort pupils to and from the school premises. 
6. If the perpetrator(s) do not stop bullying they will be excluded for a fixed period. 
7. If they will not end such behaviour, they will be recommended for permanent exclusion. 
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Appendix 1: Home School Agreement 
 
I, as a pupil:  

1. Will abide by the Trinity School Code of Conduct. 

2. Will uphold the school values and ensure I am Punctual, Prepared and Positive.  

3. Will attend school regularly, aiming for at least 95% attendance and arrive before 8.40am, and arrive at lessons promptly. 

4. Will wear the correct uniform and will not wear jewellery except for a watch and one small plain stud in each ear, if I wish to do so. 

5. Will turn my mobile phone (if I carry one) off before I enter the school gates, and ensure that it remains off until I leave the school premises at the 

end of the day. 

6. Will bring the correct equipment and kit for all lessons. This includes the Trinity 7 (timetable, reading book, ruler, eraser, pens, pencil, subject 

specific equipment). 

7. Will attempt all homework set and meet deadlines.  

8. Will follow the Acceptable Use of ICT policy and put into practice guidance given on how to stay safe online. 

9. Can be detained after school for lateness, indiscipline or unsatisfactory work. This detention will take priority over other commitments. This can be 

for 30 minutes on the day or an hour or more with 24 hours’ notice. I may ask to leave the detention at the start in order to inform parents by 

phoning from Student Services. 

10. Will remain on school premises at all times until dismissed. 

11. Will behave in a manner that respects the UNICEF Convention on the Rights of a child, acknowledging that Trinity is a ’Rights Respecting School’ 

 

 
I/We, as parent(s)/carer(s):  

1. Will actively support the aims of Trinity School and abide by the Trinity School Code of Conduct for Parents, as outlined in the Behaviour Policy. 

2. Will support my child to uphold the school values and be Punctual, Prepared and Positive. 

3. Will encourage my child to live out the school ethos of Christian and British values. 

4. Understand that the legal responsibility for ensuring my child’s regular attendance and punctuality to school remains with me. Regular attendance 

(95% and above) means avoiding needless absence and not taking holidays during term time. 

5. Will notify the school by phoning the Absence Line (01322 463041 Y7-11, 01322 463044 Y12&13) of any absence on the morning of the first day off 

6. Will ensure full uniform is always worn and agree to jewellery being confiscated for a time should any be worn to school. 

7. Support the school’s mobile phone policy, agree to the confiscation of my child’s phone if this policy is contravened, and will collect the phone if 

requested to do so. 

8. Will encourage homework and try to provide suitable facilities for homework to be done. 

9. Will read any school guidance received on how to help keep children safe online and be mindful of any potential risks when using ICT and social 

media.  

10. Will attend parents’ consultations to support my child’s progress. 

11. Take responsibility for checking and/or responding to telephone calls, emails or letters received from the school. 

12. Will support the school’s sanctions and rewards system as outlined in the Behaviour Policy. 

13. Will inform the school of any changes in contact details, and notify the school of any situations that occur outside of school which may affect my 

child’s behaviour or wellbeing in school. 

14. Will behave in a manner that respects the UNICEF Convention on the Rights of a child, acknowledging that Trinity is a ’Rights Respecting School’ 

 

 
The school agrees to: School staff agree to: 

1. Care for your child’s safety, happiness and emotional wellbeing. 

2. Act as role models and support your child to uphold the school values and be Punctual, Prepared and Positive. 

3. Provide a balanced curriculum and extra-curricular activities to meet the individual needs of your child.  

4. Promote high standards of work and behaviour through building good relationships and developing a sense of responsibility.  

5. Contact parents if there is a problem with attendance or punctuality.  

6. Let parents know about any concerns or problems that affect their child’s work or behaviour and, where appropriate, offer support from the School 

Chaplain or external agencies.  

7. Educate pupils on how to stay safe online and make them aware of the potential risks of using ICT and social media.  

8. Send home regular progress reports. 

9. Set, mark and monitor homework and provide facilities for children to do homework in school.  

10. Arrange parents’ consultation sessions during which progress will be discussed.  

11. Keep parents informed of school activities through regular communication. 

12. Make copies of all policies available on request.  

13. Invite parents to school Eucharists and special services.  

14. Behave in a manner that respects the UNICEF Convention on the Rights of a child, acknowledging that Trinity is a ’Rights Respecting School’ 

 

Signed (Pupil): ______________________________________ Signed (Parent / Carer): _____________________________________ 
 
Appendix 2: Pastoral Support Plans 
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Parent / Carer Information Sheet 

Pastoral Support plan (PSP) 

 

What is a PSP? 
A detailed plan to improve a student’s behaviour and prevent them from being excluded from school 

Who is involved in a PSP? 
 A senior member of the school staff 

 Parents / carers 

 Students 

 Possibly others such as school SENCO, behaviour support advisor, Educational Psychologist, Social 

Services 

 

Which children may have a PSP? 
A PSP may be necessary if the student’s behaviour is not meeting the expected level of behaviour in school. 

The student may have received formal exclusion or may be at risk of permanent exclusion from school. 

 

 

How is a PSP set up? 

 
1. A brief description of your child’s behaviour and the reasons for it. 

2. Targets required to improve their behaviour 

3. Details of staff and support services to be involved in the plan and any referrals that need to be made 

for help from other services 

4. Details of support strategies to be used to help the student improve their behaviour  

5. How parents / carers will support the plan 

6. The expectations on the student to make the plan successful 

7. Which member of staff will be responsible for the plan and will be the contact for parent and student 

8. The length of the plan, review date, time and place 

If you have any questions regarding the Pastoral Support Plan, please contact key staff member. 
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Appendix 2 continued:  

 
PASTORAL SUPPORT PLAN 

 
STUDENT NAME      D.O.B.    
  
YEAR/TUTOR GROUP          SEN   ETHNICITY    
SCHOOL       
 
DATE       REVIEW DATE 
 
 
MONITORING TEACHERS   
 

 
 
  
 
 
 
 
 
 
 
 
 
 
 
  3. General Targets (SMART) 

1  
 

2  
 

3  
 

  
4. Strategies required by student to meet - 
 
Target 1:   
 
Target 2:    
 
Target 3:    

 
Parent/Carer will support school and student by:   

  

   

Trinity Church of England Academy 

  

1. Areas of Concern 
 
 

 

 

 

 

 

 

 

 

2. Resume of support/behaviour modification to date. 
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School will support by:   
 
 
 
Other Agency support:   
 
 
 
5. Agreement 
 
‘We the undersigned agree with the above targets and actions.  We are willing to co-
operate and make every effort to ensure the successful completion of the pastoral support 
plan.’ 
 
A.  Student        Date     
 
B.  Parent/Carer       Da Date   
 
C.  School          Date       
 
D. Other          Date 
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Appendix 2 Continued 
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Appendix 3: An example of an Acceptable Behaviour Contract (ABC) 
 
 

 
CONTRACT BETWEEN AAAA BBBB AND TRINITY SCHOOL 

 
Trinity School agrees to re-admit Aaaa after exclusion from school on the following conditions to which 
Aaaa agrees to: 

 
1. Attend school regularly and arrive by 8.40am, ready for an 8.45am start (unless directed otherwise 

by SLT) and in the correct uniform. 
2. Remain in school all day and attend lessons on my timetable and will remain on the premises at 

lunch (unless directed otherwise by SLT).  
3. Follow instructions from school staff, regardless of their position in the school immediately and 

without question. 
4. Show respect and manners to all members of the school community, ensuring a safe learning 

environment is maintained and as a result, other pupils are not subject to negative impacts from 
poor behaviour choices made. 

5. Behave sensibly whilst on site and on my way to and from school. 
6. Bearing in mind that my learning in school is the purpose for coming to school, I will do my best 

with my school work and my homework 
7. My parent(s)/carer(s) and I have read, understood and resigned the Home School Agreement 
8. Behave according to the Trinity School Code. 
 
 

 

In order to support Aaaa the school will provide a support report facility and will maintain frequent contact 
with home.  Counselling from the School Chaplain or clergy on the school’s governing body will be available 
if Aaaa asks for it. 
 
I understand that this is a last chance to put matters right and that a serious breach of the contract may 
lead to permanent exclusion. 
 
 
Signed: _____________________________________ Aaaa Bbbb 
 
 
Signed: _____________________________________  
 
 
 
Witnessed by: _____________________________________ Date: ______________________ 
 
 
 

 


